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System Descri ption

I nt roducti on

The purpose of this nmanual is to provide you with a step-by-step approach towards
using the features of this package as a stand-al one purchasi ng/receiving system or
as part of a conplete distribution system

You will be provided with sufficient information to:

1. Understand the functions of each nmenu option in the package,

2. Performthe installation tasks, and

3. perate the systemin an efficient, productive manner

Part 1 of this nmanual, | NSTALLATI ON AND OPERATI ON, covers all of the above

Part 2 of the manual, SYSTEM DOCUMENTATI ON, contains detailed reference materi al
descri bing the reports, prograns, procedures, and rmenus used in Purchase

O der/Receiving. This infornation will aid a programmer in custom zing the package,
shoul d you decide to do so

D sclaimer of Warranty

This software and manual are sold as is. AcclaimSoftware or any distributor of
thi s package does not warrant that the software will neet the user's requirenents,
and can assune no liability for the m suse of any part of the package. It is the
user's responsibility to determine if the prograns, procedures, and other
information are suitable for the user's needs. The user should back up files and
libraries periodically to insure against a |loss of infornation
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System Descri ption

Package Feat ures

* Mil ti-conpany capability

* Full interface to CSS Inventory Control, or nmay be used as a stand-al one
system

* O-line entry and editing of purchase orders and receipts

* Aut omati ¢ and/ or manual assi gnment of purchase order nunbers

* Purchase order entry allows for terns, FOB point, ship via, buyer, override

ship-to, date needed, delivery date, requested by, authorized by, order
di scount percentage, vendor's itemnunber, fractional quantities, and nore

* Three different types of line itens:

I nventoried/ Non-1nventoried itens
M scel | aneous char ges

Comment s
* Purchase orders printed on standard mul ti-purpose forns
* O-line inquiry of purchase orders and purchases/receipts history
* Vendor master file includes contact name, phone nunber, and default entries

for terns, FOB point, and order discount percentage

* O ders may be canceled or nodified prior to receiving
* Qpen or blind receipts entry

* Al lows for receipt of partial shipnents

* Reports for: New order edit

Pur chase order approval s

Vendor master file

Open purchase order

Overdue itens

Recei vi ng report

Pur chases/ Recei pts history

Vendor | abel s

Proof lists of all on-line file maintenance

* Reports include nultiple sort options with conpany selection criteria

* Al files are externally defined so that user may create their own reports

with Query, SQ., etc.
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Wiat’s New in This Rel ease

Appl i cation options:
Specify a default conpany code for all entry and inquiry screens

Option to use a single transaction file or the current nethod of using a
separate transaction file for each user

- Data dictionary:
Default entries may be specified for itemand transaction entries.
Ootion to skip certain entry fields on itemand transaction entry screens.

- User may exit programfromdirectory list screens.

Purchase order formmay be printed in two different formsizes.

- Al prograns have been nodified to accept and process dates past
12/ 31/ 99.
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Install ati on Checkl i st

The entire Purchase Order/ Receiving library (named CSSPO is contained on 2
di skettes or 1 tape. This includes the conplete source code.

NEW | NSTALLATI O\

1. Mount the first diskette or tape

2. Enter: RSTLIB SAVLI B(CSSPO) DEV(device nane)

3. If you DO NOT have the Inventory Control or O der
Entry/ I nvoicing software installed, enter the follow ng:

Enter: RSTLI B SAVLI B(CSSDATA) DEV(devi ce nane)
4. Enter: CALL CSSPQ | NSTALL

5. If you are upgrading fromVersion 1.0 which runs in the S/ 36
envi ronment, enter the follow ng:

Enter: CALL CSSPQ CONVERT

| NSTALLI NG A NEW RELEASE:

1. Save the existing Purchase Order/Receiving library. Munt a diskette or
tape and key the foll ow ng:

Enter: SAVLIB LI B(CSSPO DEV(devi ce nane)
SAVLI B LI B( CSSDATA) DEV(devi ce nane)

2. Rename the existing Purchase Order/Receiving library and data library
to a different name. Key the foll ow ng:

Enter: RNMOBJ OBJ(CSSPO CBITYPE(*LIB) NEWBJ( CSSPOCLD)
RNMOBJ OBJ( CSSDATA) OBJTYPE(*LI B) NEWDBJ( CSSDATACLD)

3. Munt the first diskette or tape
4. Enter: RSTLIB SAVLI B(CSSPO DEV(device nane)

5. If you DO NOT have the Inventory Control or O der
Entry/Invoicing software installed, enter the follow ng:
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System Descri ption

Enter: RSTLI B SAVLI B(CSSDATA) DEV(devi ce nane)
6. Enter: CALL CSSPQ | NSTALL

When you are satisfied that the newrelease is operating properly, you can delete
t he renamed Purchase Order/Receiving library CSSPOOLD, and data |ibrary CSSDATACQLD.
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Getting Started

(nce you have installed the CSSPO library, you nmay sign on to CSSPO using either of
two nethods. Method one is to sign off of the current session and sign back on to
library CSSPO, nenu PO The second nethod is to sinply enter the comrand STRPO
while signed on to any library. The follow ng menu shoul d appear

PO ** PURCHASE ORDER/ RECEI VI NG **
Rel ease 2.0
Mai n Menu

Sel ect one of the follow ng:

Fi l e mai nt enance nenu
Processi ng menu

I nqui ry nenu

Reports menu
Uilities menu

agbrwbNE

20. Application options
50. Applications menu

90. Sign off

Copyright 1988-1998 CSS

Sel ection or comand
===>

The foll owing menu options are avail abl e:

1. D spl ays the File Mintenance nenu nanmed POL. Fromthis nenu, you can nake
sel ections regardi ng the mai ntenance of conpany, vendor, closed purchase
order, and history files.

2. D spl ays the Processing nenu names PQ2. Fromthis nenu, you can nake
sel ections regarding the entry, approval, and printing of purchase orders, as
well as the entry, edit, and update of receipts agai nst open purchase orders.

3. D spl ays the Inquiry menu named PG3. Fromthis menu, you can make sel ections

Section 1 Page 13 | nt roducti on



System Descri ption
to display purchase order and purchases/receipts history data.

4. D spl ays the Reports nenu naned PO4. Fromthis nmenu, you can print various
pur chasi ng and receiving anal ysis reports.

5. Displays the Wilities menu nanmed PCb. Fromthis nenu, you can backup and
restore master files and the CSSPO library.
20. Enter or revise options which control the operation of the application

The following is the sequence of steps that we recomrend you take in getting started
usi ng t his package.

1. Enter application options, if applicable. (Main nmenu option #20)

2. Set data dictionary options, if applicable. (Wilities nmenu option #10)
3. Add all conpanies. (Mintenance menu option #1)

4. Add all vendors. (Maintenance menu option #2)

5. If you wish to enter receipts for purchase orders which are currently open (i.e.
still contain itens to be received), you should enter all open purchase orders,
print an edit to verify your data entry, and approve all orders. Next, enter
all partial receipts for these past orders. This will bring you up to date for
future receipts. Previously closed purchase orders (those that have been
conpl etely received) may also be entered and received if you desire to have this
information available for inquiries and reports, however it is not necessary.

6. At this point you nmay begin entering, approving, and printing daily purchase
orders. Receipts for these orders as well as past orders (those you entered in
step #3 above) may al so be entered and updated on a periodi c basis.

If you need help while using any of the on-line entry prograns, pressing the HELP
key will display an instructional screen describing that particular program You
may al so di splay hel p screens from nenus and pronpt screens.

Pl ease note: Al pronpt screens (screens displayed before printing
reports or running batch processing jobs) initially
di spl ay default options for those entries that are
required. |f you change these options, the next time
you run that job, your previous entries are displayed
as the new default val ue

For exanple, if you need to print the Receiving

report on output queue P3 with a fornms nunber 1412, you
woul d change the printer output queue and the forns
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name options to reflect these choices. The next time
you run this report, your entries will be displayed.
This allows you to set up default options for each
report or job

The next few pages of the manual discuss the features of each one of the menu
options avail abl e.
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Application options

* ption #20 on the Main Menu (PO nenu

Set options to control the operation of the entire application

Expl anation of entry fields:

Default conpany code Enter a 3 character al phanumeric code to specify the
default company code for all entry screens. This entry is required.

Use a single transaction Enter Y to use a single transaction file for

file? (YN all users, or enter Nto use a separate transaction file for
each user 1D

Expl anati on of conmand and function keys avail abl e:

F3 End the job.
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Fi | e mai nt enance nenu

Fromthis nenu you can nake sel ections regardi ng the nai ntenance of conpany,
cl osed purchase order, and history files.

POL ** PURCHASE ORDER/ RECEI VI NG **
Fi | e Mai nt enance Menu

Sel ect one of the follow ng:

Conpany nast er

Vendor naster

Renove del eted vendors

Purge cl osed purchase orders

Pur ge purchases/recei pts history

akrwdE

90. Sign off

Sel ection or conmmand
===>

The following menu options are avail abl e:

1. Add, update, or del ete conpany(s) using this system
2. Add, update, or delete (flag) vendors.

3. Renove vendors that have been flagged for del etion

4. Renove cl osed purchase orders fromthe PO naster file. You nust enter a
begi nning and ending date to purge.

vendor ,

5. Renove purchases/receipts fromthe history file. You nust enter a begi nning and

endi ng date to purge.
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Conpany naster mai nt enance

* ption #1 on the File M ntenance (POL) nenu

Add, revise, or delete conpany(s) using the purchase order/receiving system

Expl anation of entry fields:

Conpany code Enter a 3 character al phanuneric code to identify this
conpany. This entry is required.

Conpany nane Enter the conpany nane.
Address, Gty Enter the conmpany address, city, state and zip
State, Zip code.

Ship to Address, Enter the ship to address, city, state and zip

Cty, State, Zip code. This address will print as the "SH P TO' address on your
purchase orders unless an override ship to address is entered on that purchase
order. |If these entries are blank and an override is not entered, the conpany
address defaults as the "SH P TO' address on the purchase order

Aut omati ¢ PO Enter Y if you wish to automatical ly nunber your
nunber s? purchase orders as they are added. The default is N
Next PO nunber If you entered Y in the previous field, you nmust enter the

next PO nunber to use. This entry is updated as purchase orders are added, and
may be changed at any tine.

Print conpany and Enter Y to print the conpany nane and address on
address on PO? your purchase order forms. |If your fornms are pre-printed
with the conpany nanme, you should enter Nin this field. The default is N

Use blind Enter Y if you wish to enter receipts w thout

receipts entry? di splaying the quantity ordered, unit cost, previous
receipts, and current quantity on order. This technique is sonetines used to
insure that receiving personnel actually count the itens received without prior
know edge of quantities ordered or due. The default is N
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Expl anati on of conmand and function keys avail abl e:

F3 End the job.
F4 D spl ay an al phabetized directory of all conpanies that have been
entered. You may sel ect a conpany from this directory for editing. Roll

forward and backward or position the directory (al pha search) until you find the
conpany you want. Then, enter the line nunber of that conpany.

F12 Return to the conpany code entry screen.
F23 Del ete this conpany.

HELP key D spl ays a hel p screen.

ROLL UP Pages the conpany directory forward.
ROLL DOM Pages the conpany directory backward.
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Vendor naster nmi nt enance

* ption #2 on the File Mintenance (POL) nenu

Add, revise, or delete (flag) vendors.

Expl anation of entry fields:

Vendor nunber Enter up to 8 al phanuneric characters for this vendor. This
entry is required.

Del ete code If the vendor has been deleted, a 'D wll be displayed. The
vendor is not renoved fromthe file until nmenu option #3 is run. To un-delete
this vendor, replace the 'D wth a bl ank

Vendor nane Enter the vendor nane

Address, Gty Enter the address, city, state, and zip code for

State, Zip this vendor

Cont act nane Enter the name of a person or department to contact at this
conpany.

Phone nunber Enter the vendor's tel ephone nunber. No particular format
is required

Paynment terns Enter the terns used by this vendor. These terns are the

default for this vendor during PPOentry and nmay be overridden at that tinme.

FOB poi nt Enter the FOB point for this vendor. This FOB point is the
default for this vendor during PPOentry and nay be overridden at that time.

O der discount % Enter a discount (if any) offered by this vendor. This may refer
to a discount for early paynent, a volune discount, etc. This discount is the
default for this vendor during PPOentry and may be overridden at that tine.
Two deci mal pl aces are all owed.

Expl anati on of conmand and function keys avail abl e:

F3 End the job.

F4 D splay an al phabeti zed directory of all vendors that have been
entered. You nmay select a vendor fromthis directory for editing. Roll forward
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and backward or position the directory (al pha search) until you find the vendor
you want. Then, enter the line nunber of that vendor.

F12 Return to the vendor nunber entry screen

F23 Delete (flag) this vendor

HELP key D splays a hel p screen.

ROLL UP Pages the vendor directory forward.

ROLL DOMN Pages the vendor directory backward.

If vendors are added or revised, the follow ng pronpts are displayed after the job
is ended. You have the option of printing added and/ or revised and del eted vendors.

Expl anati on of screen pronpts:

Print added vendors Enter *YES if you wish to print vendors
added during this session. The default is *YES

Print updated/ del et ed vendors Enter *YES if you wish to print vendors updated
or deleted during this session. The default is *YES

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch
The default is 6.

Characters per inch Enter the nunber of characters per inch
The default is 10.

Form type Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NO

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Renove del et ed vendors

* ption #3 on the File M ntenance (POL) nenu

Renove vendors that have been del eted (flagged) fromthe naster file.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Pur ge cl osed purchase orders

* (ption #4 on the Fle Mintenance (PQAL) mnenu

Renove cl osed purchase orders fromthe PO master file within a range of dates
Del et ed or cancel | ed purchase orders are al so renoved

Expl anati on of screen pronpts:

Begi nni ng date to purge Enter the date of the first purchase orders you
w sh to renove.

Endi ng date to purge Enter the date of the |ast purchase orders
you w sh to renove.

Run in batch Enter *YES if you wish torunthis job in
batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of command and function keys avail abl e:

F3 Cancel this job.
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Pur ge purchases/recei pts history

* (Qption #5 on the File Miintenance (PQL) nenu

Renove purchase and receipt transactions fromthe history file within a range of
dates. nly closed itens are renoved.

Expl anati on of screen pronpts:

Begi nni ng date to purge Enter the date of the first transactions you
w sh to renove.

Endi ng date to purge Enter the date of the |ast transactions
you w sh to renove.

Run in batch Enter *YES if you wish torunthis job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of command and function keys avail abl e:

F3 Cancel this job.
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Processi ng nenu

Fromthis menu you can rmake sel ections regarding the entry, approval, and printing
of purchase orders, as well as the entry, edit, and update of receipts agai nst open
pur chase orders.

P2 ** PURCHASE CRDER RECH M NG **
Processi ng Menu

Sel ect one of the follow ng:

Purchase order entry

Print new order edit

Appr ove purchase orders

Print purchase orders

Revi se/ Cancel open purchase orders
Reprint purchase orders

Recei pts entry

Print receipts edit

Recei pts updat e

©CoNOOAWNE

©
©

Sign of f

Sel ection or comrand

=_==>

The fol l owi ng menu options are avail abl e:

1. Add, revise, or delete a new purchase order.

2. Print an edit of all new purchase orders awaiting approval .
3. Approve all new purchase orders.

4. Print all approved purchase orders not previously printed.

5. Revise or cancel an open purchase order.
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6.

7.

Reprint one or nore open purchase orders.

Enter receipts agai nst open purchase order quantities.

Print an edit of receipts entered.

Uodat e recei pts entered.

Section 1 Page 27
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Pur chase order entry

* (ption #1 on the Processing (PQ2) menu

Add, revise, or delete a new purchase order.

Expl anati on of entry fields:
For purchase order heading ........... ... .

Conpany code Enter a valid conpany code. During entry, this field
is automatically duplicated fromthe previously entered purchase order, however
you nay press OMD 12 to page back and change the conpany at any time.

Pur chase order nunber Enter a PPOnunber to identify this order. During ADD node,
if this conpany was set up to use automatic P/ O nunbers, the next available PO
nunber will appear. This nunber may be entered or changed. |f the nunber is
changed, the automatic P/ O nunber for this conpany is not incremented. This
entry is required.

Del et e code If the purchase order has been deleted, this field will be
displayed with a 'D. To un-delete this purchase order, enter a bl ank.

Vendor nunber Enter a valid vendor nunber. During ADD node, defaul t
entries for terns, FCGB, and discount %w || be displayed and may be overridden.

Ship to: Nane, Address Enter an override ship to location for this

dty, Sate, Zip order. This address overrides the ship to address used by
thi s conpany.

Ship via Enter a shippi ng nethod or routing.

FCB poi nt Enter a freight on board point to define whether you
or the vendor wll be responsible for freight charges.

Paynent terns Enter the paynent terns required by this vendor.

O der discount % Enter a discount (if any) offered by this vendor. This nay

refer to a discount for early paynment, a volune discount, etc. Two deci nal
pl aces are al | owed.

Buyer Enter the nane of the buyer for this conpany.

Request ed by Enter the nane of the person or departnent requesting
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t he purchase order.

Aut hori zed by Enter the nane of the person or departnent authorizing
t he purchase.

Purchase order date Enter the date of this order. The default is today's
date. This entry is required.

Dat e needed Enter the date the goods are required.

Delivery date Enter the expected delivery date of the goods.

Pl ease note: Woon entering the basic heading information for the purchase
order, you are pronpted for a line nunber. Purchase orders rmay contain
up to 999 lines using any of three possible line types: I-item
M m scel | aneous charge, or G conment.

Li ne nunber Enter a line nunber to identify this item msc. charge, or
comrent. \¢ suggest that you nunber your lines in such a way as to | eave room
for the insertion of other lines if necessary. For exanple, 10, 20, 30, 40, etc.
This entry is required.

Del et e code If this line has been deleted, this field will be displayed
with a'D. Toun-delete this |line, enter a bl ank.

Li ne type Enter one of three possible line types:I,MC

For itemline type ...

I t em nunber Enter the itemnunber associated with thisitem If you
have the CSS I nventory Control package installed, the itemnaster file wll be
searched for this item |If found, the items vendor itemnunber, description,
unit of measure, and last unit cost will be displayed and nay be overri dden.

Vendor' s i tem nunber Enter the itemnunber used by the vendor. If entered,
the vendor's itemnunber is printed on the purchase order. Qherw se, your item
nunber is printed.

Descri ption Enter a description of the item |If nore space i s needed,
sinply continue the description on a cooment |ine type.

Quantity ordered Enter the quantity ordered. Two decimal places are all owed.

Lhit of neasure Enter the unit of neasure.
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Unit cost Enter the unit cost per unit of neasure. Al though
this entry is not required, this cost is used in reports and inquiries. Three
deci mal pl aces are all owed.

For mscel laneous charge line type ....... ... .. ...

M sc. description Enter a description of this msc. charge

M sc. anount Enter the anmount of the msc. charge. Negative
anounts rmay be entered by pressing the Field- key after entry. Two deci nal
pl aces are al | oned.

For comment |ine type . ... e

Comment Enter the comment. This field is useful for shipping
instructions, continuation of an itemdescription, order confirmation info.,
etc.

Print comment ? Enter Y to print the comment on the purchase order.

QG herwi se, the cooment is for display only. The default is N

Expl anati on of command keys avail abl e:

F3 End the job.

F10 Switch to ADD node.

F11 Switch to UPDATE node.

F12 Return to previous entry screen.

F23 Del ete this purchase order or |ine.

ROLL WP Move forward through existing |ines.
ROLL DOM Move backward through existing |ines.
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Print new order edit

* (ption #2 on the Processing (PQ2) menu

Print an edit of all new purchase orders awaiting approval .

Expl anati on of screen pronpts:

Print detail or summary Enter Dto print all data entered for this
purchase order, or Sto print only basic and total information. The default is
D

Conpany code to print Enter a valid conpany code to print

(bl ank for ALL) only the new orders for that conpany, or
leave this entry blank to print for all conpanies. The default is to print all.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gqueue Enter the nane of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *SID

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spool ed file Enter *YES if you wsh to hold the printout on
the output queue for printing at a later tine. The default is *NQ
Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Approve purchase orders

* (ption #3 on the Processing (PQ2) menu

Approve all new purchase orders.

Expl anati on of screen pronpts:

Gener at e purchase transactions This pronpt will appear only if you

for Inventory Control have the CSS I nventory Control library (CSSINV)
installed on your system Enter *NOif you do not w sh to create purchase
transactions. These transactions are used as input to the inventory control
package. The default is *VYES.

Pl ease note: Purchase transactions created by this step are output to a
transaction file just as if they were keyed using the inventory control
transaction entry step. These transactions nust be updated using option
#3 on the inventory control processing nenu.

Conpany code to print Enter a valid conpany code to print
(blank for ALL) only the new orders for that conpany, or
leave this entry blank to print for all conpanies. The default is to print all.

Print approval |isting Enter *YES if you wish to print alisting of all
new pur chase orders. The default is *VYES

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output queue Enter the name of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *STD
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Copi es Enter the nunber of copies to be printed.
The default is O1.

Hol d spool ed file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of command and function keys avail abl e:

F3 Cancel this job.
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Print purchase orders

* (ption #4 on the Processing (PQ2) menu
Print all approved purchase orders not previously printed.

Pl ease note: This step prints purchase orders based on a prefornatted
mul ti - pur pose formavail abl e t hrough Mbore® Busi ness Forns, Uar co® Busi ness
Forns, and nany ot her conputer forns and supplies vendors. These forns are
available uninprinted or inprinted with your conpany name, address, |ogo, etc.
If you order an inprinted form be sure to enter Nto the conpany mai nt enance
option regarding printing your conpany nanme and address on the PQ

Expl anati on of screen pronpts:
Gonpany code to print Enter a valid conpany code to print
(blank for ALL) the purchase orders for that conpany, or
| eave this entry blank to print for all conpanies. The default is to print all.

Form si ze Enter 1 to print a 82 x 7" form Enter 2
toprint a 8% x 11" form The default is 1.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gueue Enter the nane of the output queue to
place this report on. This entry defaults to your default output queue.

Formtype Enter a special formtype to use. The
default is *SID

Copi es Enter the nunber of copies to be printed.
The default is O1.

Hol d spool ed file Enter *YES if you wsh to hold the printout on
the output queue for printing at a later tine. The default is *NQ
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Expl anati on of command and function keys avail abl e:

F3 Cancel this job.
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Revi se/ Cancel open purchase orders

* ption #5 on the Processing (PQ2) menu
Revi se or cancel an open purchase orders.

This step will allowyou to revise or cancel a purchase order whi ch has been
approved and possi bly even printed. |f receipts have been updated to this order,
the order cannot be cancel ed, and vendor nunber or purchase order date nmay not be
revised. Line types and/or itemnunbers nay not be revised. If you nust correct an
i temnunber, you shoul d del ete that |ine and add a new |ine containing the correct
itemnunber. The entry fields and command/ function keys are the sane as those
detail ed under option #1 of this nenu. Refer to that section of this manual for
nore information if needed.

If you have the CSS I nventory Control library (CSSNV) installed on your system
the followng pronpt will appear prior to entry:
Expl anati on of screen pronpts:
Generat e transacti ons Enter *NOif you do not wish to
for Inventory Control create purchase and/ or on order adjustment
transactions. These transactions are used as input to the inventory control
package. The default is *VYES
Pl ease note: Transactions created by this step are output to a transaction file
just as if they were keyed using the inventory control transaction entry
step. These transactions nust be updated using option #3 on the
i nventory control processing nenu.

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Reprint purchase orders

* (ption #6 on the Processing (PQ2) menu

Reprint one or nore open purchase orders.

Pl ease note: nly open orders that have printed (option #4) nay be reprinted.
This option is useful when purchase orders jamin the printer or are lost in the
nail.

Expl anati on of screen pronpts:

Begi nni ng Conpany code Enter the conpany code of the first purchase
order you wsh to reprint.

Begi nni ng P/ O nunber Enter the purchase order nunber of the
first orders you wish to reprint.

Endi ng GConpany code Enter the conpany code of the |ast
purchase order you w sh to reprint.

Endi ng P/ O nunber Enter the purchase order nunber of the |ast
order you wish to reprint.

Print ' REPRNT" notation on Enter *NOto suppress the printing

pur chase orders of the word ' REPR NT" on the purchase

orders. The default is *YES

Form si ze Enter 1 to print a 8% x 7" form Enter 2
toprint a 8% x 11" form The default is 1.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gqueue Enter the nane of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Formtype Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
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The default is O1.
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Hol d spool ed file Enter *YES if you wsh to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Recei pts entry

* (ption #7 on the Processing (PQ2) menu

Enter receipts agai nst open purchase order quantities.

Expl anati on of entry fields:

Gonpany code Enter the conpany code. During entry, this fieldis
automatically duplicated fromthe previously entered purchase order, however you
nay press OVMD 12 to page back and change the conpany at any time.

Pl ease note: If this conpany was set up for blind receipts entry (conpany file
nai nt enance), quantity ordered, unit cost, previous receipts, quantity
on-order, and date of last receipt will not be displayed while entering
recei pts.

Purchase order nunber Enter the P/ O nunber used to identify this order.
Li ne nunber Enter a line nunber for a type | Iline.

Del et e code If this receipt has been deleted, this field wll be
displayed with a'D. To un-delete this receipt, enter a bl ank.

Quantity received Enter the quantity received. If itens are to be returned,
those quantities should not be included in this anount. Two deci mal pl aces are
assuned. Do not enter a decimal point.

Recei pt cost Enter the unit cost per unit of neasure. A though
this entry is not required, this cost is used in reports and inquiries. Three
deci mal places are assuned. Do not enter a deci mal point.

Quantity returned Enter the quantity returned (if any). This entry is used in
t he vendor perfornance report and has no bearing on the quantity recei ved or on
order. Two decimal places are all owed.

A osed? (Y/'N Enter Yif this itemhas been conpl etely received for
this purchase order line. This also applies to those cases where the total
recei pts do not equal the quantity ordered. |If thisis a partial receipt and
nore of this line itemis expected, you should enter N The default is N
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Dat e recei ved Enter the date of this receipt.
today' s date.

Expl anati on of conmand keys avai l abl e:

F3 End the j ob.

F12 Return to previous entry screen.

F23 Delete this receipt.

RQLL WP Move forward through existing line itens.
RCLL DOMN Move backward through existing line itens.
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Print receipts edit

* (ption #8 on the Processing (PQ2) menu

Print an edit of receipts entered fromthis workstation.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gqueue Enter the nane of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *SID

Copi es Enter the nunber of copies to be printed.
The default is O1.

Hol d spool ed file Enter *YES if you wsh to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Recei pt s updat e

* (ption #9 on the Processing (PQ2) menu

Updat e recei pts entered fromthis workstation.

Expl anati on of screen pronpts:

Generat e transactions This pronpt will appear only if you

for Inventory Control have the CSS | nventory Control library
(CSSINV) installed on your system Enter *NOif you do not wish to create
recei pt and/or on-order adjustnent transactions. These transactions are used as
input to the inventory control package. The default is *YES

Pl ease note: Transactions created by this step are output to a transaction file
just as if they were keyed using the inventory control transaction entry
step. These transactions nmust be updated using option #3 on the
i nventory control processing menu.

Print update listing Enter *YES if you wsh to print a report
show ng updates of receipts agai nst purchases. The default is *YES

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gqueue Enter the nane of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *SID

Copi es Enter the nunber of copies to be printed.
The default is 01.
Hol d spool ed file Enter *YES if you wish to hold the printout on

the output queue for printing at a later tine. The default is *NQ
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Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job
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I nguiry nenu

Fromthis menu, you can nmake sel ections to display purchase order and
pur chases/ recei pts history.

PCB ** PURCHASE CRDER RECH MI NG **
I nquiry Menu

Sel ect one of the follow ng:

1. Purchase order
2. Purchases/ Recei pts history

90. Sign off

Sel ection or comrand
=_==>

The foll ow ng nmenu options are avail abl e:

1. D splay purchase order information, including order status, reference fields,
the extended costs for each item and the order total.

2. Dsplay a history of purchases and receipts for a particular item Transactions
are grouped by purchase order.
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Pur chase order inquiry

* ption #1 on the Inquiry (PCB) menu

D spl ay purchase orders.

Expl anati on of entry fields:
Gonpany code Enter a valid conpany code.

P/ O nunber Enter a valid purchase order nunber for this conpany.

Expl anati on of command and function keys avail abl e:
F3 End the job.

F4 D splay an al phabetized directory of all purchase orders that have
been entered. You rmay select an order fromthis directory for display. Roll
forward and backward or position the directory (al pha search) until you find the
purchase order you want. Then, enter the |ine nunber of that order.

F12 Return to the conpany code, P/ O nunber entry screen.
HELP key D spl ays a hel p screen.

ROLL WP Move forward through |ines.

RCLL DOM Move backward through |ines.
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Pur chases/ Recei pts history inquiry

* ption #2 on the Inquiry (PCB) menu

D spl ay purchase and receipt infornmation. Transactions are grouped by purchase
or der.

Expl anation of entry fields:

Conpany code Enter a valid conpany code.

| t em nunber Enter an itemnunber entered on a purchase order.

Expl anati on of command and function keys avail abl e:
F3 End the job.

F4 D splay an al phabetized directory of all itens that
have been entered. You rmay select an itemfromthis
directory for display. Roll forward and backward
or position the directory (al pha search) until you find
the itemyou want. Then, enter the |ine nunber of that

item
F12 Return to the conpany code, itemnunber entry screen.
ENTER Page forward anot her group of transactions.
HELP key D splays a hel p screen.
RQLL WP Pages the itemdirectory forward.
RCLL DOM Pages the itemdirectory backward.
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Reports nenu

Fromthis menu, you can print various purchasing and/or receiving anal ysis reports.

PO4 ** PURCHASE CRDER RECEI M NG **
Reports Menu

Sel ect one of the follow ng:

Vendor master listing

Qpen purchase order report
d osed purchase order report
Recei vi ng report

Pur chases/ Recei pts history
Vendor per for mance report
Vendor | abel s

NookwhpE

90. Sign off

Sel ection or comrand
=_==>

The foll ow ng nenu options are avail abl e:
1. Print a master listing of vendors.

2. Print alisting of all approved purchase orders which contain itens to be
recei ved. Overdue orders are noted.

3. Print alisting of all purchase orders that have been fully received.

4. Print alisting of itens to be received. This report aids receiving personnel
in forecasting and | oggi ng receipts.

5. Print a history of purchases and receipts for each item
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6. Print an anal ysis of vendor perfornance based on purchase vs. receipts history
i nfornati on.

7. Print labels with vendor information |isted.
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Vendor naster listing

* ption #1 on the Reports (PO4) nenu

Print a master |isting of vendor infornation.

Expl anati on of screen pronpts:

Sort sequence Enter 1 to print the report sorted by
vendor name. Enter 2 to sort by vendor nunber. The default is 1.

Run in batch Enter *YES if you wish to run this job in
bat ch node. The default is *VYES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from

Printer output queue Enter the name of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is O1.

Hol d spool ed file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Open purchase order report

* ption #2 on the Reports (PO4) menu
Print a list of purchase orders containing itens to be received.

Expl anati on of screen pronpts:

Gonpany code to print Enter a valid conpany code to print

(blank for ALL) only the purchase orders for that conpany,
or leave this entry blank to print for all conpanies. The default is to print
all.

Print only orders that Enter *YES to print only those

orders are overdue that were not received by their delivery

date. Enter *NOif you wish to print all orders wth an asteri sk besi de those
that are overdue. The default is *YES.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gqueue Enter the nane of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is 0O1.

Hol d spool ed file Enter *YES if you wsh to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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d osed purchase order report

* ption #3 on the Reports (PO4) menu

Print a list of purchase orders that have been fully received.

Expl anati on of screen pronpts:

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only the purchase orders for that conpany,
or leave this entry blank to print for all conpanies. The default is to print
all.

Begi nning date to print (MODYY) Enter the date of the first purchase orders you
w sh to print.

Ending date to print (MDDYY) Enter the date of the | ast purchase orders you
wi sh to print.

Run in batch Enter *YES if you wish to run this job in
bat ch node. The default is *VYES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is (BATCH

Printer output queue Enter the name of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is O1.

Hol d spool ed file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:
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F3 Cancel this job.

Section 1 Page 53 | nt roducti on



System Descri ption

Recei vi hg report

* (ption #4 on the Reports (PO4) nenu

Print list of itens to be received.

Expl anati on of screen pronpts:

Sort sequence Enter 1 to print the report sorted by item
nunber. Enter 2 to sort by delivery date, by itemnunber. Enter 3 to sort by
vendor, by itemnunber. The default is 1.

Conpany code to print Enter a valid conpany code to print

(bl ank for ALL) only the itens for that conpany, or |eave
this entry blank to print for all conpanies. The default is to print all.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gqueue Enter the nane of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *SID

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spool ed file Enter *YES if you wsh to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of command and function keys avail abl e:

F3 Cancel this job.
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Pur chases/ Recei pts history

* ption #5 on the Reports (PO4) menu

Print a history of purchases and/or receipts for each item Two different report
formats are available. If both P & R (ALL) transaction types are printed (3rd
screen pronpt), a history of quantities ordered, received, and on order is printed.
If only type P or type Ris chosen, the extended cost of those purchases or receipts
is printed.

Expl anati on of screen pronpts:

Sort sequence Enter 1 to print the report sorted by item
nunber. Enter 2 to sort by vendor, by itemnunber. The default is 1.

Gonpany code to print Enter a valid conpany code to print
(blank for ALL) only the itens for that conpany, or |eave
this entry blank to print for all conpanies. The default is to print all.

Transaction type(s) to print Enter Pto print purchases, Rto
(P,Ror blank for ALL) print receipts, or blank to print both purchases
and receipts. The default is bl ank.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output queue Enter the name of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is O1.
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Hol d spool ed file Enter *YES if you wsh to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Vendor perfornance report

* (ption #6 on the Reports (PO4) menu

Print an anal ysis of vendor perfornance based on purchases/receipts history.

Pl ease note: This report shows an average order armount and total orders anount
per vendor. These anmounts do not include m scell aneous charges or order
di scount s.

Expl anati on of screen pronpts (1st screen):

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only for that conpany, or |eave this entry
blank to print for all conpanies. The default is to print all.

Begi nni ng date to anal yze (MMDYY) Enter the date of the first purchase orders you
wi sh to anal yze.

Endi ng date to anal yze ( MMODYY) Enter the date of the |ast purchase orders
you wi sh to anal yze.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output queue Enter the name of the output queue to
pl ace this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print |ines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is O1.

Hol d spool ed file Enter *YES if you wish to hold the printout on

Section 1 Page 57 | nt roducti on



System Descri ption
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Print vendor |abels

* (ption #7 on the Reports (PO4) menu

Print labels with vendor name and address listed. File folder |abels (Iabel size 2)
print vendor nare only.

Expl anati on of screen pronpts (1lst screen):

Begi nni ng vendor nunber Enter the first vendor nunber you wi sh to print.

Endi ng vendor nunber Enter the last vendor nunber you w sh to
print.

Label size Enter 1 to print 15/16" x 3 1/2" labels. Enter

2toprint 7/16" x 3 1/2" labels. The default is 1.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *VYES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is BATCH

Printer output gqueue Enter the nane of the output queue to
place this report on. This entry defaults to your default output queue.

Formtype Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is O1.

Hol d spool ed file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Uilities nenu

Fromthis menu, you can backup and restore naster files and the CSSPO | ibrary.

PCb **  PURCHASE CRDER RECEI M NG **
Uilities Menu

Sel ect one of the follow ng:
1. Backup master files
2. Restore master files
3. Backup purchase order library
10. Data dictionary

90. Sign off

Sel ection or comrand
=_==>

The foll ow ng nenu options are avail abl e:
1. Copy all CSS nmaster files to diskette.
2. Restore all CSS naster files to disk.
3. (Qopy the Purchase Order/ Receiving library (CSSPO to diskette.

10. Enter or revise default data for itemand transaction entry screens.
Set options to skip the entry of certain entries.

These options utilize the AY400 SAVLIB and RSTLI B commands. Pl ease consul t your
AY 400 manual s for detailed informati on on these commands.
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Data dictionary

* (ption #10 on the Wilities (PGB) menu

Enter or revise default data for vendor and purchase order entry screens. Set
options to skip the entry of certain entries.

Expl anation of entry fields:

Defaul t data Enter the default data that will be displayed for item
addi ti ons and/ or new transacti ons.

Skip entry? (YIN Enter Y to skip and prevent the entry of data into this
field. Enter Nto allowentry. The default is N

Expl anati on of conmand keys avai l abl e:

F3 End the job.

F12 Return to previous entry screen.
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PAGE 1
DATE- 8/23/89 VENDOR MASTER LI STI NG
TI ME- 14:26: 21 REPCRT | D- PO401

CONTACT NAME
DI SC
VENDOR # NAME & ADDRESS PHONE NUMBER PAYMENT TERMS FOB %

CA7567 ALLEN LUMBER TOM ALLEN NET 10
2.00

5001 ALTON ROAD 555- 4544

DALLAS TX 20110

A23222 AMERI CAN FLAG CO. BI LL CoD DALLAS
122 OXMOOR ROAD 234- 4444 OR 233-4004
DALLAS TX 10101

J12122 MOORE BUSI NESS FORMS LEE GAMBLE
1001 OFFI CE PARK DRI VE 942-1111
OFFI CE PARK SOUTH
RALEI GH NC 40050

F90010 PELLA W NDOW COVPANY M LWAUKEE
ONE PELLA DRI VE
M LWAUKEE MN 50005

K10020 PLUMBI NG SUPPLY WHOLESALE
10. 00
101 DI STRI BUTI ON DRI VE
P. 0. BOX 9201
Bl RM NGHAM AL 35209-9201

C20000 REYNCLDS ALUM NUM SAM PECK DES MJ NES
1 REYNCOLDS DRI VE (404) 666- 2222
P. 0. DRAVER 302
DES MO NES IA 20110

$10001 ROSVELL SI DI NG AND SCREEN
101 WALL STREET
P. 0. BOX A131
ROSVEL L GA 50440

B10010 SAM S WHOLESALE
500 PARKWAY EAST (919) 888- 1234
RALEI GH NC 50050

710101 SAM S WHOLESALE
CRESTWOOD BLVD.
Bl RM NGHAM AL 35201

A11023 VALLEY SUPPLY COVPANY Bl LL FRENCH NET 30 ALBANY

222 WVEST VALLEY AVENUE (111) 555- 8111 EXT 50
ALBANY NY 10019
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DALLAS HARBWARE QGO
123 BROAD STREET

P.Q BX 1111
DALLAS

VENDCR

Sanpl e Purchase O der

PURCHASE CRCER

TX 37101

VALLEY SUPPLY GCOMPANY
222 WEST VALLEY AVENLE

ALBANY

PMA

LI NE QUANTI TY

#

10

20

30

40

50

CROERED

10. 00

5.00

1, 000. 00

DX #12-A
Ny 10019 DALLAS

FCB PA NT: PAYMENT TERS:
ALBANY NET 30
UM | TEMNUMBER / DESCR PTION
EA T100A0000

FLAG STCP
EA AWL2100

AWN NG GOVER
BOX  001WL200

SCREW

SHP TO

8/ 22

DALLAS HAREWARE QO
123 BROAD STREET

SH PPI NG & HANDLI NG

PLEASE RUSH

INT

QaxsT

1. 245

45. 000

. 390
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/ 89 00000101

TX 37101

DATE NEEDED:
8/ 30/ 89

EXTENDED

QaxsT

12. 45

225. 00

390. 00

10. 00

......... 637. 45
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PAGE 1
TINE 14: 26: 21 DATE- 8/23/89 OPEN PURCHASE ORDER REPORT * OVERDUE REPORT | D PO403
COVPANY DTX - DALLAS

DELI VERY

P/ O # VENDOR #  VENDOR NAME CONTACT PHONE NUMBER P/ O DATE
DATE
ABC12345 J12122 MOCRE BUSI NESS FORMS LEE GAMBLE 942-1111 6/ 23/ 89
7/ 30/ 89 *

QUANTI TY QUANTI TY QUANTI TY UNI'T

LINE# TYPE | TEM NUMBER DESCRI PTI ON VENDOR' S | TEM# ORDERED UM  RECElI VED ON ORDER CosT
CLGSED
10 | 1 PART 18# 14 7/8 X 11 1412RHA 20.00 BOX 20. 00 .00 14.000
N

20 | 2 PART NCR 14 7/8 X 11 1412TQ 10. 00 BOX .00 10. 00 23. 000
N

30 | 6 PART NCR 14 7/8 X 11 1412TQ 10. 00 BOX 5.00 5.00 52. 000
N

40 | 1 PART 20# 8 1/2 X 11 9510CK 30.00 BOX 30. 00 .00 13. 000
Y

50 C CONFI RM NG ORDER TO JOHN PRINT COWENT ... Y
00000108 F90010 PELLA W NDOW COMPANY FRANK SM TH (212) 515- 4544 8/ 23/ 89
9/ 15/ 89

QUANTI TY QUANTI TY QUANTI TY UNI'T

LINE# TYPE | TEM NUMBER DESCRI PTI ON VENDOR' S | TEM# ORDERED UM  RECElI VED ON ORDER CosT
CLGSED
10 | A131WL200 AWNI NG COVER BG1022202 2.00 EA .00 2.00 6. 000
N

20 C ABOVE | TEM S/ B | MPRI NTED PRINT COWENT ... Y

30 | T100A0000 FLAG STOP 15.00 EA .00 15.00 15. 000
N

40 | C001WL200 SCREWS - BRONZE 500.00 DOz .00 500. 00 . 375
N

50 | A131WL200 AWNI NG COVER - PLAIN BG1022202 5.00 EA .00 5.00 5. 000
N

60 M SHI PPI NG AND HANDLI NG CHARGE 25.00

Section 1 Page 64 | nt roducti on



System Descri ption

PAGE 1
TIME- 14: 26: 21 DATE- 8/23/89 CLOSED PURCHASE ORDER REPORT REPORT | D PO403
COVPANY STX - SAN ANTONI O
P/ O # VENDOR SH P TO
00000108 C47567 SH P VIA .. BEST WAY DISC %. ..
2.00
ALLEN LUMBER J & H CONSTRUCTI ON FOB PO NT . P/ O DATE .
8/ 10/ 89
5001 ALTON ROAD C/ O JONES JOB TERVS ... .. NET 10 NEEDED . . .
8/ 31/ 89
123 WEST OXMOOR RCAD BUYER ... .. JIM DELI VER ..
9/ 01/ 89
DALLAS X Bl RM NGHAM AL REQ BY ... TOM
20110 35209 AUTH. BY .. JOHN CARPENTER
QUANTI TY QUANTI TY RECEI PT
EXTENDED
LINE# TYPE | TEM NUMBER DESCRI PTI ON VENDOR' S | TEM# ORDERED UM  RECElI VED CosT
CosT
10 | T100A0000 FLAG STOP FLGSTPO1 1.00 EA 1.00 123. 300
123. 30
20 | T101A0000 CUTTING UNI T 2.00 EA 2.00 1234. 000
2,468. 00
30 | TO09A0000 MASTI C STI CK 5.00 FT 4.00 12. 000
48. 00
50 | S430P0000 D/'5 SI DI NG PEBBLE 430.00 SQ 450. 00 1. 230
535. 50
60 M SHI PPI NG AND HANDLI NG
23.00
70 C RUSH SHI PMVENT PRINT COWENT ... Y
LESS 2.00 % DI SCOUNT
64.32
ORDER TOTAL .........
3,151. 48
00000109 S$10001 SH P VIA .. UPS BLUE DISC %. ..
.00
ROSVELL SI DI NG AND SCREEN FOB PO NT . BI RM NGHAM P/ O DATE .
8/ 23/ 89
101 WALL STREET TERMVS ... .. NET 30 NEEDED . . .
8/ 31/ 89
P. 0. BOX A131 BUYER ... .. JOHN SM TH DELI VER ..
9/ 10/ 89
ROSVEL L GA REQ BY ... SAM SPADE
50440 AUTH. BY .. PERRY JUDD
QUANTI TY QUANTI TY RECEI PT
EXTENDED
LINE# TYPE | TEM NUMBER DESCRI PTI ON VENDOR' S | TEM# ORDERED UM  RECEI VED CosT
COosT
10 | A131WL200 AVWNI NG COVER BG1022202 2.00 EA 2.00 6. 000
12.00
20 C ABOVE | TEM S/ B SH PPED W TH HOLES - R/'S PRINT COWENT ... Y
30 | T100A0000 FLAG STOP 15.50 FT 15.00 14. 500
217.50
50 M SHI PPI NG CHARGE
15.00
ORDER TOTAL .........
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244.50

COWVPANY TOTAL .......
3, 395.98
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PAGE 1
DATE- 8/23/89 RECEI VI NG REPORT

TIME- 14: 26: 21 REPORT | D- PO104
COVPANY STX - SAN ANTONI O

P/l O DELI VERY  QUANTI TY
I TEM NUVBER DESCR! PTI ON VENDCR # VENDOR NANE PlO # DATE DATE ON ORDER
UM
A131W.200 AVNI NG COVER S10001  ROSVELL SI DI NG AND SCREEN 00000109 8/23/89 9/ 10/ 89 2.00
EA
T100A0000 FLAG STOP S10001  ROSVELL S| DI NG AND SCREEN 00000109 8/23/89  9/10/89 15. 50
EA
T100A0000 FLAG STOP A11023  VALLEY SUPPLY COVPANY 00000110  8/23/89 0/ 00/ 00 5. 00
EA
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PAGE 1
DATE- 8/23/89 PURCHASES/ RECEI PTS HI STORY
TIME- 14:26: 21 REPCRT | D- PO405
COVPANY BHM - Bl RM NGHAM
UNIT QUANTI TY
| TEM NUMBER DESCRI PTI ON VENDOR # P/ O # TYPE DATE QUANTITY UM COosT ON ORDER
A131W1200 AVWNI NG COVER $10001 00000109 PUR 8/ 23/ 89 2.00 EA 6. 000 2.00
REC 8/ 23/ 89 2.00 EA 6. 000
CLOSED
S430P0000 D/'5 SI DI NG PEBBLE CA7567 00000108 PUR 8/ 10/ 89 430.00 SQ 1. 000 430. 00
REC 8/ 22/ 89 450.00 SQ 1. 230
CLOSED
TO09A0000 MASTI C STI CK CA7567 00000108 PUR 8/ 10/ 89 5.00 FT 12.100 5.00
REC 8/ 22/ 89 4.00 FT 12. 000
CLOSED
T100A0000 FLAG STOP CA7567 00000108 PUR 8/ 10/ 89 1.00 EA 123. 300 1.00
REC 8/ 22/ 89 1.00 EA 123. 300
CLOSED
$10001 00000109 PUR 8/ 23/ 89 15.50 EA 15. 000 15. 50
REC 8/ 23/ 89 15.00 EA 14.500
CLGSED
A11023 00000110 PUR 8/ 23/ 89 5.00 EA 123. 300 5.00
REC 8/ 23/ 89 2.50 EA 123. 300 2.50
T101A0000 CUTTING UNI T CA7567 00000108 PUR 8/ 10/ 89 2.00 EA 1234. 000 2.00
REC 8/ 22/ 89 2.00 EA 1234. 000
CLGSED
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Ve 140265 21 DATE-  8/23/89 PURCHASES/ RECEI PTS HI STORY REPORT | B b0k
COVPANY BHM - BI RM NGHAM
UNIT EXTENDED
| TEM NUMBER DESCRI PTI ON VENDCR # P/O#  TYPE DATE  QUANTITY UM cosT cosT

T100A0000 FLAG STOP A11023 00000110 PUR  8/23/89 5.00 EA 123. 300 616. 50
| TEM TOTAL 616. 50
VENDOR TOTAL 616. 50
S430P0000 D'5 SI DI NG PEBBLE CA7567 00000108 PUR 8/ 10/89 430.00 SQ 1.000 430. 00
| TEM TOTAL 430. 00
T009A0000 MASTI C STI CK CA7567 00000108 PUR 8/ 10/89 5.00 FT 12. 100 60. 50
| TEM TOTAL 60. 50
T100A0000 FLAG STOP CA7567 00000108 PUR 8/ 10/89 1.00 EA 123. 300 123.30
| TEM TOTAL 123.30
T101A0000 CUTTING UNI T CA7567 00000108 PUR 8/ 10/89 2.00 EA  1234.000 2, 468. 00
| TEM TOTAL 2, 468. 00
VENDOR TOTAL 3,081. 80
AL31WL200 AVWNI NG COVER S10001 00000109 PUR  8/23/89 2.00 EA 6. 000 12.00
| TEM TOTAL 12.00
T100A0000 FLAG STOP S10001 00000109 PUR  8/23/89 15.50 EA 15. 000 232.50
| TEM TOTAL 232.50
VENDOR TOTAL 244.50
COVPANY TOTAL 3,942.80
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PAGE_ 1
DATE- 8/23/89 VENDOR PERFORVANCE REPCRT
TIME- 14:26: 21 REPORT 1D~ PO106
COVPANY BHM - BI RM NGHAM
TOTAL ~ ITEMS ITEMS |ITEMS ITEMS ITEMS  |TEMS AVERAGE
TOTAL
TOTAL ~ CLOSED DEL ON  DEL AT BELON ABOVE  WTH ORDER
ORDERS
VENDOR # VENDOR NAME ORDERS ITEMS TIME LATE  QUOTE QUOTE QUOTE  RETURNS AVOUNT
AVOUNT
A11023  VALLEY SUPPLY COVPANY 2 5 3 2 5 0 0 1 172.50
345. 00
CA7567  ALLEN LUMBER 1 4 4 0 2 1 1 1 3,192. 80
3,192. 80
S10001  ROSVELL SI DI NG AND SCREEN 1 2 2 0 1 1 0 0 229.50
229.50
COVPANY TOTALS 4 11 9 2 8 2 1 2 941.83
3,767.30

Section 1 Page 70 | nt roducti on



System Descri ption

VALLEY SUPPLY COMPANY
222 WEST VALLEY AVENLE
ALBANY NY 10019

AMVER CAN FLAG QO
122 OMOCR ROAD
DALLAS TX 10101

SAM S WHOLESALE
500 PARKWAY EAST
RALEl CH NC 50050

REYNCLDS ALUM NLM
1 REYNQLDS DR VE
P.Q DRAWER 302

DES MO NES I A 20110
ALLEN LUMBER

5001 ALTON ROAD

DALLAS TX 20110

PELLA W NDON COMPANY
ONE PELLA DR VE
M LVALKEE MN 50005

MOCRE BUSI NESS FCRVB

1001 CFFI CE PARK DR VE

CFFl CE PARK SQUTH

RALEl CH NC 40050

Vendor Label s
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PLUMBI NG SUPPLY WHOLESALE

101 D STR BUTI ON DR VE

P.Q BOX 9201

Bl RM NGHAM AL 35209- 9201
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FILE LAYOUTS

Conmpany Master File
This file contains one record for every conpany entered.

File Nane: CSSQOW

Record Fornat : COMPREC
Key Fi el d(s): aooawe
FI ELD NO FI ELD FI ELD
FMI NAME BYTES LENGTH DESCR PTI ON
A cooawe 3 3 Conpany code
A CONAME 30 30 Conpany nane
A QAOVETH 1 1 Costing nethod (A F L R
A COADRL 30 30 Gonpany address line 1
A QADR2 30 30 Conpany address line 2
A aaTYy 20 20 Conpany city
A GCBTTE 2 2 Conpany state
A P 10 10 Conpany zi p code
A GAUPO 1 1 Aut omat i ¢ PO nunber s?
N GONXTP 8 8,0 Next PO nunber
A QCOPRTP 1 1 Print nane & address on PCO?
A QOsHAL 30 30 Ship-to address line 1
A QosHA2 30 30 Ship-to address line 2
A QosHCT 20 20 Ship-to city
A QOBHST 2 2 Ship-to state
A QosHZP 10 10 Ship-to zip code
A GOBLND 1 1 Blind receipts entry?
A CQAUCR 1 1 Aut onati ¢ order nunbers?
N QONXTO 8 8,0 Next order nunber
A QCPRTO 1 1 Print nane & addr on order
N QONXTI 8 8,0 Next i nvoi ce nunber
A QCPRTI 1 1 Print nane & addr on invoice
A COTERMI 1 1 Terns code
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FILE LAYOUTS

Vendor Master File

This file contains one record for every vendor entered.

File Nane: CSSVEND

Record For nat : VENDREC
Key Field(s): VIN\VEND
Fl ELD NO Fl ELD Fl ELD
FMT NAME BYTES LENGTH DESCR PTI ON
A VNDELT 1 1 Cel et e code
A VNVEND 8 8 Vendor nunber
A VINNAME 30 30 Vendor nane
A VNADRL 30 30 Vendor address line 1
A VWWNADR2 30 30 Vendor address line 2
A WA TY 20 20 Vendor city
A VWNSTTE 2 2 \endor state
A Wzl P 10 10 Vendor zi p code
A VNOONT 30 30 Cont act nane
A VINPHON 20 20 Tel ephone nunber
A WNPTRM 20 20 Paynent terns
A VNFCB 20 20 Frei ght On Board (FCB)
P VDI SC 3 4,2 Q der di scount
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FILE LAYOUTS

Purchase Order Master File

This file contains both open and cl osed purchase orders. Each purchase order
consi sts of a header record (AAY) and up to 999 detail l|ines, which may be any of 3
line types (I=item Mmsc. charge, C=comment).

Record type AAA - Header record ....... ... ...,

File Nanme: CSSPQAAA Logi cal Files(s): CSSPO

Record For mat : POAAAREC Key Field(s): PACOMP, PAPONQ PALI NE
Fl ELD NO Fl ELD Fl ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A PADELT 1 1 el ete code - D

A PACOWP 3 3 Conpany code

A PAPCNO 8 8 Pur chase order nunber

A PALI NE 3 3 Li ne nunber - AAA

A PAVEND 8 8 Vendor nunber

A PAFCB 20 20 FCB poi nt

A PASM A 20 20 Ship via

A PAPTRM 20 20 Paynent terns

A PABYER 20 20 Buyer

A PAPCPR 1 1 P/ O has been printed?

A PAPQAP 1 1 P/ O has been approved?

A PACNCL 1 1 P/ O has been cancel | ed?

A PACLS 1 1 P/ O has been cl osed?

A PARECV 1 1 Recei pt s have been post ed?

P PAPCDT 4 7,0 Purchase order date (CYYMMD)

A PASH\M 30 30 Shi p-to nane

A PASHAL 30 30 Ship-to address line 1

A PASHA2 30 30 Ship-to address line 2

A PASHCT 20 20 Ship-to city

A PASHST 2 2 Ship-to state

A PASHZP 10 10 Ship-to zip code

P PADTND 4 7,0 Dat e needed (CYYMMID)

P PADLVR 4 7,0 Celivery date (CYYMVDD)

A PARBY 20 20 Request ed by

A PAAUTH 20 20 Aut hori zed by

P PAD SC 3 4,2 QO der discount %
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Gonti nued on next page...
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FI LE LAYOUTS
Purchase Order Master File
... Conti nued

Record type | - Ttem. ... . e e e

File Name: CSSPA Logi cal Files(s): CSSPO
Record Format : PA REC Key Field(s): Pl COW, PIPONQ PILINE
FI ELD NO FI ELD FI ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A Pl DELT 1 1 el ete code - D

A A COw 3 3 Conpany code

A Pl PONO 8 8 Pur chase order nunber
N Pl LI NE 3 3,0 Li ne nunber (001-999)
A PILTYP 1 1 Line type - |

A Pl I TEM 15 15 | t em nunber

A PIMT™M 15 15 Vendor' s item nunber
A P DESC 25 25 I temdescription

P Pl QrYo 5 9,2 Quantity ordered

P P CSTP 5 93 Unit cost

A Pl PUUM 3 3 Unit of neasure

P Pl QI'YR 5 92 Quantity received

P Pl CSTR 5 93 Last recei pt cost

P P DATR 4 7,0 Date of |ast receipt( CYYMMD)
A Pl QS 1 1 Itemis cl osed?
Record type M- Mscellaneous charge .......... ... ... i,
File Nanme: CSSPQM Logi cal Files(s): CSSPO

Record For mat : POMREC Key Field(s): PMOOWMP, PMPONQ  PMLI NE
FI ELD NO FI ELD FI ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A PMVDELT 1 1 Del ete code - D

A PMOOWP 3 3 Conpany code

A PMPONO 8 8 Pur chase order nunber

N PMLI NE 3 3,0 Li ne nunber (001-999)

A PM.TYP 1 1 Line type - M

A PMVDES 40 40 M scel | aneous descri ption
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P PMVAMI 5 9,2 M scel | aneous anount

Section 1 Page 78 | nt roducti on



System Descri ption

FILE LAYOUTS

Purchase Order Master File

... Conti nued
Record type C - QOMMBNL . ... .t e e e
File Name: CSSPCC Logi cal Files(s): CSSPO
Record For nat : POCREC Key Field(s): PNOOWP, PNPONQ  PNLI NE
FI ELD NO FI ELD FI ELD
FMI NAME BYTES LENGTH DESCR PTI ON
A PNDELT 1 1 el ete code - D
A PNCOWP 3 3 Conpany code
A PNPCONO 8 8 Pur chase order nunber
N PNLI NE 3 3,0 Li ne nunber (001-999)
A PNLTYP 1 1 Line type - C
A PNOWNT 40 40 Comment
A PNPRTC 1 1 Print comment ?
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FILE LAYOUTS

Purchases/ Recei pts History File
This file contains a history of all purchases and receipts.

Record type P - Purchase ......... ... . . i

File Name: CSSH STP Logi cal Files(s): CSSH ST

Record For nat : H STPREC Key Field(s): *NONE
FI ELD NO FI ELD FI ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A HPCOWP 3 3 Conpany code
A HPl TEM 15 15 | t em nunber
A HPPONO 8 8 Pur chase order nunber

N HPLI NE 3 3,0 Li ne nunber (001-999)
A HPTYPE 1 1 Transaction type (P)

A HM TM 15 15 Vendor' s item nunber
A HPDESC 25 25 Itemdescription

P HPQI'YO 5 92 Quantity ordered

P HPCSTP 5 93 Unit cost
A HPPUUM 3 3 Unit of neasure
A HPVEND 8 8 Vendor nunber

N HPPCDT 4 7,0 Purchase order date (CYYMMD)
A HPONCL 1 1 P/ O has been cancel | ed?
A HPDELT 1 1 Celete code - D
A HPCLS 1 1 Itemis cl osed?

P HPDLVR 4 7,0 Delivery date (CYYMMD)
Record type R - ReCeI Pt ... e
File Nanme: CSSH STR Logi cal Files(s): CSSH ST
Record Fornat : H STRREC Key Field(s): *NCNE

Fl ELD NO Fl ELD Fl ELD
FMI NAME BYTES LENGTH DESCR PTI ON

A HROOWP 3 3 Conpany code
A HR TEM 15 15 | t em nunber
A HRPONO 8 8 Pur chase order nunber

N HRLI NE 3 3,0 Li ne nunber (001-999)
A HRTYPE 1 1 Transaction type (R
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Z>>TVTTUVTTUVTTU

HRQTYR
HRCSTR

HRQTYT
HRDATR
HROLS

HRVEND
HRPCOT

~AOOFLPA~OGIOTIO

Quantity received
Recei pt cost
Quantity returned

~ © © ©

[temis cl osed?
Vendor nunber

OQOWOPFR,ONWN

N
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Dat e recei ved (CYYMVDD)

Pur chase order date ( CYYMMD
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FILE LAYOUTS

Receipts Entry File
This file contains one record for every receipt entered.

File Nane: CSSRCPT

Record Fornat: RCPTREC
Key Field(s): RECOMP, REPONQ  RELI NE
FI ELD NO FI ELD FI ELD
FMID NAMVE BYTES LENGTH DESCR PTI ON
A REDELT 1 1 el ete code - D
A RECOWP 3 3 Conpany code
A REPCNO 8 8 Pur chase order nunber
N RELI NE 3 3,0 Li ne nunber (001-999)
P REQIYR 5 92 Quantity received
P RECSTR 5 93 Recei pt cost
P REQIYT 5 9,2 Quantity returned
A RECLSI 1 1 Itemis cl osed?
P REDATR 4 7,0 Dat e recei ved (CYYMVDD)
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Program Descri pti ons

Program

Nane

Descri pti on

PCLO1

PQLO2

POLO4

PQLO5

PQL12

PC201

PC202

PC203

P04

PC205

PC206

PC207

PC208

PC209

PC219

PCB01

PCB02

PO401

PO402

PO403

Conpany master file nai ntenance
Vendor naster file naintenance

Purge cl osed purchase orders

Purge purchases/recei pts history
Print vendor file nai ntenance |isting
Purchase order entry

Print new order edit

Approve purchase orders

Print purchase orders

Revi se/ Cancel open purchase orders
Reprint purchase orders

Recei pts entry

Print receipts edit

Recei pts updat e

Check for and mark purchase orders as cl osed
Purchase order inquiry

Pur chases/ Recei pts history inquiry
Print vendor naster listing

Print open purchase order report

Print closed purchase order report
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PO104 Print receiving report

PO105 Print purchases/recei pts history
PO106 Print vendor perfornance report
PO407 Print vendor |abels

PO414 Build receiving report work file
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Program Descri pti ons

Program
Nane Description

P10 Enter or revise data dictionary defaults

PARAML Read control file and place parameters fromlast run into
the Local Data Area

PARANR Updat e paraneters fromlast run into control file
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CL Program Descri pti ons

QL Prog. o

Nare Descri ption

| NSTALL Install STRPO command into QGPL

I NV Snitch to I nventory Control library and mai n nmenu
CE Sntch to Order Entry/lnvoicing library and mai n menu
PARAMLCL Read paraneters fromcontrol file

PARAMRCL Updat e paraneters to control file

PO Snitch to Purchase Order library and main nenu
PQALO1CL Conpany naster file maintenance

PALO2CL Vendor naster file mai ntenance

PQALO3CL Renove del et ed vendor s

PQLO3P D spl ay pronpt screen for PQLO3

PQLO4CL Purge cl osed purchase orders

PQLO4P D splay pronpt screen for PQLO4

PQALO5CL Purge purchases/recei pts history

PQLO5SP D spl ay pronpt screen for PQLO5

PQAL12CL Print vendor master nai ntenance |isting

PQL20CL Enter application options

PC201CL Purchase order entry

PCRO2CL Print new order edit

PC202P D spl ay pronpt screen for PQ202

PC203CL Approve purchase orders
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PC203P D spl ay pronpt screen for P03
PC204CL Print purchase orders
PC204P D spl ay pronpt screen for P04
PC205CL Revi se/ Cancel open purchase orders
PC206CL Reprint purchase orders

QL Program Descri ptions
Q. Prog.
Nane Descri pti on
PC2O6P D spl ay pronpt screen for P06
PQ2O7CL Receipts entry
PC208CL Print receipts edit
PC208P D spl ay pronpt screen for PQ208
PC209CL Recei pts updat e
PC2O9P D splay pronpt screen for PC209
PCBO1CL Purchase order inquiry
PCB02CL Pur chases/ Recei pts history inquiry
POI01CL Print vendor naster listing
PO401P D splay pronpt screen for PO101
PO1I02CL Print open purchase order report
POI02P D spl ay pronpt screen for PO102
POI03CL Print closed purchase order report
PO403P D splay pronpt screen for PO103
PO104CL Print receiving report
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PO404P

POA05CL

POA05P

PO106CL

PO406P

PO407CL

PO407P

D spl ay pronpt screen for POI04
Print purchases/receipts history
D spl ay pronpt screen for POI05

Print vendor perfornmance report

D spl ay pronpt screen for POI06

Print vendor |abels

D spl ay pronpt screen for POI07

PO114 Build receiving report work file

PCB01P Backup CSS nmaster files
PCB02P Restore CSS naster files

QL Program Descri ptions
Q. Prog.
Nane Descri ption
PCB03P Backup CSSPO purchase order/receiving library
P10 Enter or revise data dictionary defaults
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Menu Descri pti ons

Menu Commands
Nane Descri pti on for nmenu option

QO CSSPQ PQAL

Q0 CSSPA P2

Q0 CSSPA PCB

Q0 CSSPa PO

Q0 CSSPQ PG

20. CALL CSSPQ PQL20CL
50. QO CSSPQ CSS

90. SI ONCFF

PO Mai n nenu

arwdnE

PCL Fi |l e mai nt enance nenu 1. CALL CSSPO PALO1CL

CALL CSSPQ PAL02CL
CALL CssPQ PQLO3P
CALL CSSPQ PQLO4P
CALL CSSPQ PQLO5P
S G\CFF

©
curwN

CALL CSSPQ PC0O1CL
CALL CSSPQ PCR02P
CALL CSSPQ PCR0O3P
CALL CSSPQ PCR04P
CALL CSSPQ Pr05CL
CALL CSSPQ PCr06CL
CALL CSSPQ PCrO7CL
CALL CSSPQ PCR08P
CALL CSSPQ PCR0O9P
S ONCFF

P2 Processi ng nenu

COoNIOR~WNE

o

=

CALL CSSPQ PGBO1CL
2. CALL CSSPQ PCBO2CL
90. S G\CHF

PCB I nquiry nenu

CALL CSSPQ POY01P
CALL CSSPQ PO402P
CALL CSSPQ PO403P
CALL CSSPQ PO404P
CALL CSSPQ PO405P

PG4 Reports nenu

agrwnE
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Menu
Nane
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Descri pti on

6. CALL CSSPQ PO406P
7. CALL CSSPQ PO4O7TCL
90. S G\CFF

CALL CSSPQ PCB01P
CALL CSSPQ PCB02P
CALL CSSPQ PCB0O3P
CALL CSSPQ PGh10CL
S ONCFF

cownkE

1
9
Menu Descri ptions

Comrands
for nmenu option

CSS Appl i cations nenu

1. CALL CSSPOI NV
2. CALL CSSPQ PO
3. CALL CsSPQ CE
90. S G\CFF
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