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System Descri ption

I nt roducti on

The purpose of this nmanual is to provide you with a step-by-step approach towards
using the features of this package as a stand-al one order entry/invoicing system or
as part of a conplete distribution system

You will be provided with sufficient information to:

1. Understand the functions of each nmenu option in the package,

2. Performthe installation tasks, and

3. perate the systemin an efficient, productive manner

Part 1 of this nmanual, | NSTALLATI ON AND OPERATI ON, covers all of the above

Part 2 of the manual, SYSTEM DOCUMENTATI ON, contains detailed reference materi al
descri bing the reports, prograns, procedures, and rmenus used in O der
Entry/lInvoicing. This information will aid a programrer in custom zing the package,
shoul d you decide to do so

D sclaimer of Warranty

This software and manual are sold as is. AcclaimSoftware or any distributor of
thi s package does not warrant that the software will neet the user's requirenents,
and can assune no liability for the m suse of any part of the package. It is the
user's responsibility to determine if the prograns, procedures, and other
information are suitable for the user's needs. The user should back up files and
libraries periodically to insure against a |loss of infornation
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Package Feat ures

. Mul ti-conpany capability

. Full interface to Acclainis Inventory Control, or may be used as a stand-al one
system

. O-line entry and editing of orders

. Aut omati ¢ and/ or manual assi gnment of order and invoice nunbers

. O der entry allows for sal esperson, invoice discounts, sales tax, terns,

customer reference nunber, override ship-to address, special instructions,
fractional quantities, and nore

. Three different types of line itens:

I nventoried/ Non-1nventoried itens
M scel | aneous char ges

Comment s
. O ders and invoices printed on standard mul ti-purpose forns
. O-line inquiry of customers, orders, invoices, and sales history
. Custoner master file includes contact name, phone nunber, bill-to/ship-to

address, and default entries for terns, sal esperson, and sales tax rates

. Pricing using | evel code, percentage discount, or manual price
. Back order processing i s supported
. Reports for: Master file listings

Open order report

Cl osed order report

Backor der report

Sal es tax report

Sal es history

Cust oner sal es anal ysi s

Cust orrer | abel s

Proof lists of all on-line file naintenance

. Reports include multiple sort options with conpany selection criteria

. Al files are externally defined so that user may create their own reports
with Query, SQ., etc.
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Wiat’s New in This Rel ease

Appl i cation options:
Specify a default conpany code for all entry and inquiry screens

Option to use a single transaction file or the current nethod of using a
separate transaction file for each user

- User may exit programfromdirectory list screens.

- Picking ticket and invoice fornms may be printed in two different form
Si zes.

- Al prograns have been nodified to accept and process dates past
12/ 31/ 99.
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Install ati on Checkl i st

The entire Oder Entry/lnvoicing library (named CSSCE) is contained on 3 diskettes
or 1 tape. This includes the conplete source code.

NEW | NSTALLATI O\

1. Mount the first diskette or tape

2. Enter: RSTLIB SAVLI B(CSSCE) DEV(devi ce nane)

3. If you DO NOT have the Inventory Control or Purchase
O der/Receiving software installed, enter the foll ow ng:

Enter: RSTLI B SAVLI B(CSSDATA) DEV(devi ce nane)
4. Enter: CALL CSSOE | NSTALL

5. If you are upgrading fromVersion 1.0 which runs in the S/ 36
envi ronment, enter the follow ng:

Enter: CALL CSSCE CONVERT

| NSTALLI NG A NEW RELEASE:

1. Save the existing Order Entry/lInvoicing library. Munt a diskette or
tape and key the foll ow ng:

Enter: SAVLIB LI B(CSSCE) DEV(devi ce namne)
SAVLI B LI B( CSSDATA) DEV(devi ce nane)

2. Rename the existing Oder Entry/Invoicing library and data library
to a different name. Key the foll ow ng:

Enter: RNMOBJ OBJ(CSSCE) CBJTYPE(*LIB) NEWBJ( CSSCECLD)
RNMOBJ OBJ( CSSDATA) OBJTYPE(*LI B) NEWDBJ( CSSDATACLD)

3. Munt the first diskette or tape
4. Enter: RSTLIB SAVLI B(CSSCE) DEV(devi ce nane)

5. If you DO NOT have the Inventory Control or Purchase
O der/ Receiving software installed, enter the follow ng:
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Enter: RSTLI B SAVLI B(CSSDATA) DEV(devi ce nane)
6. Enter: CALL CSSOE | NSTALL

When you are satisfied that the newrelease is operating properly, you can delete
the renamed Order Entry/lnvoicing library CSSCEQLD, and data |ibrary CSSDATACLD.
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Getting Started

Once you have installed the CSSCE |ibrary, you may sign on to CSSCE using either of
two nmethods. Method one is to sign off of the current session and sign back on to
library CSSCE, nenu CE. The second nethod is to sinply enter the comrand STRCE
while signed on to any library. The follow ng menu shoul d appear.

OE ** ORDER ENTRY/INVOICING **
Release 2.0
Main Menu

Select one of the following:
1. File maintenance menu
2. Processing menu
3. Inquiry menu
4. Reports menu
5. Utilities menu

20. Application options
50. Applications menu

90. Sign off

Copyright 1988-1999 Acclaim Software

Selection or command

=-==>

The followi ng menu options are avail abl e:

1. Di splays the File Mintenance nmenu named CELl. Fromthis nenu, you can mnake
sel ections regarding the mai ntenance of sal esperson, terns, sales tax, conpany
and customer files.

2. D spl ays the Processing nenu nanes CE2. Fromthis nenu, you can nake
sel ections regarding the entry, approval, and printing of picking tickets
and/ or invoices, as well as the rel ease of backorders agai nst these invoi ces.

3. Di splays the Inquiry nmenu named CE3. Fromthis nenu, you can rmake sel ections
to display customrer, order, invoice, and sales history infornation.

4. D splays the Reports nmenu named CE4. Fromthis nenu, you can print various
nmaster file and sales order reports.
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5. D splays the Wilities menu named CE5. Fromthis nenu, you can backup and
restore naster files and the CSSCE |ibrary.
20. Enter or revise options which control the operation of the application

The following is the sequence of steps that we recommend you take in getting started
usi ng this package.

1. Enter application options, if applicable. (Min nmenu option #20)

2. Add all salespersons, if used. (Maintenance menu option #1)

3. Add all payment terms used for your custoners. (Mintenance nmenu option #2)
4., Add all sales tax descriptions and rates. (M ntenance nenu option #3)

5. Add all conpani es. (M ntenance nenu option #4)

6. Add all customers. (Maintenance nmenu option #5)

7. At this point you may begin entering, approving, and printing daily orders.

If you need help while using any of the on-line entry prograns, pressing the HELP
key will display an instructional screen describing that particular program You
may al so display hel p screens from nmenus and pronpt screens.

Pl ease note: Al pronpt screens (screens displayed before printing
reports or running batch processing jobs) initially
di spl ay default options for those entries that are
required. |f you change these options, the next time
you run that job, your previous entries are displayed
as the new default val ue

For exanple, if you need to print the Backorder

report on output queue P3 with a forns nunber 1412, you
woul d change the printer output queue and the forns nane
options to reflect these choices. The next tine you

run this report, your entries will be displayed.

This allows you to set up default options for each
report or job

The next few pages of the manual discuss the features of each one of the menu
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options avail abl e.
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Application options

* ption #20 on the Main Menu (CE) nenu

Set options to control the operation of the entire application

Expl anation of entry fields:

Default conpany code Enter a 3 character al phanumeric code to specify the
default company code for all entry screens. This entry is required.

Use a single transaction Enter Y to use a single transaction file for

file? (YN all users, or enter Nto use a separate transaction file for
each user 1D

Expl anati on of conmand and function keys avail abl e:

F3 End the job.
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Fi | e mai nt enance nenu

Fromthis nenu you can make sel ections regardi ng the mai ntenance of sal esperson,
terns, sales tax, conpany, and custoner files.

OE1 ** ORDER ENTRY/INVOICING **
File Maintenance Menu

Select one of the following:

. Salesperson master

. Terms master

. Sales tax master

. Company master

. Customer master

. Remove deleted customers
. Purge closed orders

. Purge invoices

. Purge sales history

OCoO~NOOOTA,WNPE

90. Sign off

Selection or command
===>

The foll owing menu options are avail abl e:
1. Add, update, or del ete sal espersons.
2. Add, update, or delete terns codes.
3. Add, update, or delete sales tax codes and rates.
4. Add, update, or delete conpany(s) using this system
5. Add, update, or delete (flag) custoners.

6. Renove customers that have been flagged for del etion.
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7. Renove closed orders fromthe order master file. You nust enter a beginning
and endi ng date to purge.

8. Renove invoices fromthe invoice master file. You nmust enter a beginning and
endi ng date to purge.

9. Renove sales transactions fromthe history file. You nust enter a beginning
and endi ng date to purge.
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Sal esperson nast er nai nt enance

* ption #1 on the File Miintenance (CE1) nenu

Add, revise, or delete sal espersons.

Expl anation of entry fields:

Sal esperson code Enter a 3 character al phanuneric code to identify this
sal esperson. Most users assign the salesperson's initials as the code. This
entry is required.

Sal esperson’' s nane Enter the nane of the this sal esperson

Expl anati on of conmand and function keys avail abl e:
F3 End the job.

F4 D spl ay an al phabetized directory of all sal espersons that have
been entered. You nay select a sal esperson fronthis directory for editing.
Rol | forward and backward or position the directory (al pha search) until you
find the sal esperson you want. Then, enter the |ine nunber ofthat
sal esper son

F12 Return to the sal esperson code entry screen
F23 Del ete this sal esperson

HELP key D splays a hel p screen.

ROLL UP Pages the sal esperson directory forward.
ROLL DOM Pages the sal esperson directory backward

Section 1 Page 20 | nt roducti on



System Descri ption

Terns master mai nt enance

* ption #2 on the File Mintenance (CE1) nenu

Add, revise, or delete paynent terns codes.

Expl anation of entry fields:

Terns code Enter a 1 character al phanuneric code to identify this terns
description. This entry is required.

Terns description Enter a description of the paynent terns. For exanple, NET 30
DAYS, DUE UPON RECE! PT, etc.

Expl anati on of conmand and function keys avail abl e:

F3 End the job.

F4 D spl ay an al phabetized directory of all terns codes that have

been entered. You nay select a terns code fromthis directory for editing.
Rol | forward and backward or position the directory (al pha search) until you

find the terns code you want. Then, enter the |ine nunber of that terns
code.

F12 Return to the terns code entry screen.

F23 Del ete this terns code.

HELP key D splays a hel p screen.

ROLL UP Pages the terns directory forward.

ROLL DOM Pages the terns directory backward.

Section 1 Page 21 | nt roducti on



System Descri ption

Sal es tax nmaster mai nt enance

* ption #3 on the File Miintenance (CE1) nenu

Add, revise, or delete sales tax codes and rates.

Expl anation of entry fields:

Sal es tax code Enter a 3 character al phanuneric code to identify this sales
tax. Up to 3 sales tax codes may be assigned to each custoner or order
Therefore, state, county, and city taxes may be anal yzed separately if you
wi sh. For state taxes, many users key in the state abbreviation as the sales
tax code. However, any conbination of letters and/or nunbers may be used
This entry is required.

Tax description Enter a brief description of this tax. This description
wi I | appear on invoices.

Sal es tax percent Enter the percentage of tax that is to be calculated for this
sal es tax code. Two decimal places are all owed.

Expl anati on of conmand and function keys avail abl e:
F3 End the job.

F4 D spl ay an al phabetized directory of all sales tax codes that have
been entered. You nay select a sales tax code fromthis directory for
editing. Roll forward and backward or position the directory (al pha search)
until you find the sales tax code you want. Then, enter the |ine nunber of
that sal es tax code

F12 Return to the sales tax code entry screen
F23 Delete this sales tax.

HELP key D splays a hel p screen.

ROLL UP Pages the sales tax directory forward.
ROLL DOM Pages the sales tax directory backward
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Conpany naster mai nt enance

* ption #4 on the File M ntenance (CE1) nenu

Add, revise, or delete conpany(s) using the order entry/invoicing system

Expl anation of entry fields:

Conpany code Enter a 3 character al phanuneric code to identify this
conmpany. This entry is required.

Conpany nane Enter the conpany nane.

Address, Gty Enter the conmpany address, city, state and zip
State, Zip code.

Aut omati ¢ order Enter Y if you wish to automatical |y nunber your
nunber s? orders as they are added. The default is N

Next order nunber |If you entered Y in the previous field, you nust enter the next
order nunber to use. This entry is updated as orders are added, and nay be
changed at any ti me.

Print conpany and Enter Y to print the conpany nane and address on

address on pi cki ng your picking ticket forms. |If your forms are

ticket? pre-printed with the conpany nane, you should enter Nin
this field. The default is N

Next invoice Enter the next invoice nunber to use. This entry is updated
as invoices are created, and nay be changed at any tine.

Print conpany and Enter Y to print the conpany nane and address on

address on your invoice forns. |f your forns are pre-printed

i nvoi ce? with the conmpany name, you should enter Nin this field
The default is N

Default termns Enter the terns code used by this conpany. This

code terns code is the default used for this conpany during order
entry and rmay be overridden at that tine.
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Expl anati on of conmand and function keys avail abl e:

F3 End the job.

F4 D spl ay an al phabetized directory of all conpanies that have been
entered. You may select a conpany fromthis directory for editing. Roll
forward and backward or position the directory (al pha search) until you find
t he conmpany you want. Then, enter the |ine nunber of that conpany.

F12 Return to the conpany code entry screen.
F23 Del ete this conpany.

HELP key D spl ays a hel p screen.

ROLL UP Pages the conpany directory forward.
ROLL DOM Pages the conpany directory backward.

Section 1 Page 24 | nt roducti on



System Descri ption

CQust oner nast er mai nt enance

* ption #5 on the File Maintenance (CE1) nenu
Add, revise, or delete (flag) customers.
Expl anation of entry fields:

Cust oner nunber Enter up to 8 al phanuneric characters for this customer
This entry is required.

Del et e code If the custoner has been deleted, a 'D wll be displayed. The
custonmer is not renoved fromthe file until menu option #6 is run. To
un-del ete this custoner, replace the 'D with a blank

Cust oner Nane Enter the bill-to custoner nane, address, city,
Address, Gty state, and zip code for this custoner. |If the
State, Zip custoner has a different ship-to nane & address, enter the

conmpl ete ship-to name & address also. The ship-to nane & address are the
default for this customer during order entry and may overridden at that time.

Cont act nane Enter the name of a person or department to contact at this
conpany.

Phone nunber Enter the custoner's tel ephone nunber. No particular format
i's required.

Fax nunber Enter the custoner's fax nunber. No particular format is
required.

Sal esperson code Enter a valid sal esperson code for this customer. This
sal esperson is the default for this customer during order entry and nay be
overridden at that time.

Terms code Enter a valid terns code for this customer. These terns are the
default for this customer during order entry and may be overridden at that
time.

Sal es tax code(s) Enter up to 3 valid sales tax codes for this customer. These
sales tax codes are the default for this customer during order entry and nay
be overridden at that tine.

I nvoi ce di scount % Enter a discount (if any) offered to this customer. This

may refer to a volune discount, etc. This discount is the default for this
custoner during order entry and may be overridden at that time. Two decima
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pl aces are all owed.

Dat e account Enter that date that this custoner's account was
opened opened. The default is today's date.
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Expl anati on of conmand and function keys avail abl e:

F4 D splay an al phabeti zed directory of all customers that have been
entered. You may select a customer fromthis directory for editing. Roll
forward and backward or position the directory (al pha search) until you find
the custoner you want. Then, enter the |line nunber of that custoner.

F12 Return to the customer nunber entry screen.
F23 Delete (flag) this custoner.

F3 End the j ob.

HELP key D splays a hel p screen.

ROLL UP Pages the custoner directory forward.

ROLL DOM Pages the customer directory backward.

If custoners are added or revised, the follow ng pronpts are displayed after the job
is ended. You have the option of printing added and/or revised and del eted
cust orrer s.

Expl anati on of screen pronpts:

Print added custoners (Y/'N) Enter Y if you wish to print custoners added
during this session. The default is Y.

Print updated/del eted custoners (Y/ N Enter Y if you wish to print custoners
updated or deleted during this session. The default is Y.

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.
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Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later time. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Renove del et ed custoners

* ption #6 on the File M ntenance (CEl) nenu

Renmove custoners that have been deleted (flagged) fromthe naster file.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Purge cl osed orders

* ption #7 on the File Mintenance (CE1) nenu

Renove cl osed orders fromthe order master file within a range of dates. Deleted or
cancel | ed orders are al so renoved.

Expl anati on of screen pronpts:

Begi nni ng date to purge (MVDDYY) Enter the date of the first orders you wish to

remove.

Endi ng date to purge (MVDDYY) Enter the date of the last orders you wish to
renove.

Run in batch Enter *YES if you wish to run this job in

batch nmode. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Purge cl osed invoi ces

* (ption #8 on the File M ntenance (CE1) nenu

Renove invoices fromthe invoice nmaster file within a range of dates.

Expl anati on of screen pronpts:

Begi nni ng date to purge (MVDDYY) Enter the date of the first invoices you wish to
r emove.

Endi ng date to purge (MVDDYY) Enter the date of the last invoices you wish to
remove.

Run in batch Enter *YES if you wish to run this job in

batch mode. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Purge sales history

* ption #9 on the File Mintenance (CE1) nenu

Renove sal es transactions fromthe history file within a range of dates.

Expl anati on of screen pronpts:

Begi nni ng date to purge (MVDDYY) Enter the date of the first sales
transacti ons you wi sh to renove.

Endi ng date to purge (MVDDYY) Enter the date of the |ast sal es transactions
you wi sh to renove.

Run in batch Enter *YES if you wish to run this job in
bat ch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.

Section 1 Page 32 | nt roducti on



System Descri ption

Processi ng nenu

Fromthis nenu you can nake sel ections regarding the entry, approval, and printing
of picking tickets and/or invoices, as well as the rel ease of backorders agai nst
t hose invoi ces.

CE2 ** ORDER ENTRY/ I NVA C NG **
Processi ng Menu

Sel ect one of the follow ng:

O der entry

Print new order edit
Approve new orders

Print picking tickets
Reprint picking tickets
Revi se/ Cancel open orders
Print invoices

Reprint invoi ces

Rel ease backorders - Autonatic
10. Rel ease backorders - Manua
11. End of nonth processing
12. End of year processing

CoNorwNE

Sel ection or comand
===>

The following menu options are avail abl e:
1. Add, revise, or delete a new order
2. Print an edit of all new orders awaiting approval.
3. Approve all new orders not being held.
4. Print picking tickets for all approved orders not previously printed.

5. Reprint picking tickets for one or nore open orders.
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6. Revise or cancel open orders. Backorders nay be created by revising
guantities shipped vs. quantities ordered.

7. Print invoices for approved orders, direct invoice orders, and rel eased
backor ders.

8. Reprint one or nore invoices.
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9. Automatically rel ease backorders for itenms with available inventory. This
option will function only if you have the Acclaim Software | nventory Contro
library (CSSINV) installed on your system

10. Manually rel ease backorders for itens with available inventory. This option
will function with or without the Inventory Control package being installed.

11. Run end of the nmonth processing steps. This will clear nonth-to-date sales
totals in the customer master file.

12. Run end of the year processing steps. This will clear year-to-date sales
totals and save this year to last year in the custoner nmaster file.
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Oder entry

* ption #1 on the Processing (CE2) nenu

Add, revise, or delete a new order

Expl anation of entry fields:
For order heading .......... . . i e e

Conpany code Enter a valid conpany code. During entry, this field
is autonmatically duplicated fromthe previously entered order, however you may
press CMD 2 to page back and change the conpany at any tine.

O der nunber Enter an order nunber to identify this order. During
ADD node, if this conpany was set up to use autonatic order nunbers, the next
avai | abl e order nunber will appear. This nunber may be entered or changed.

If the nunber is changed, the autonmatic order nunber for this company is not
increnented. This entry is required.

Del et e code If the order has been deleted, this field will be displayed
with a'D. To un-delete this order, enter a bl ank

Cust oner nunber Enter a valid customer nunber. During ADD node,
default entries for ship-to nane & address, sal esperson, terns, and invoice
di scount %will be displayed and may be overridden

Ship to: Name, Address Enter an override ship to location for this
Cty, State, Zip order. This address overrides the ship to address used by
this custormer.

Cust oner reference Enter the custoner's reference for this order. For
exanpl e, you might enter a purchase order nunber or the name of the person
pl aci ng the order.

Ship via Enter a shipping nethod or routing.

O der source Enter the source of the order. For exanple, magazine
ad, newspaper, direct mail, etc.

I nvoi ce di scount % Enter a discount (if any) offered to this customer.

Two deci mal places are all owed.

O der date Enter the date of this order. The default is
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today's date. This entry is required.

Ship date Enter the estinated shipping date of this order. The
default is today's date.

Hol d order? Enter Y to prevent the order from being approved when menu
option #3 (Approve new orders) is run. This entry is useful when an order
shoul d be held for credit approval.

Terms code Enter a valid terns code.
Sal esper son code Enter a valid sal esperson code
Sales tax code 1,2 & 3 Enter up to 3 valid sales tax codes for this custoner.

Direct invoice? Enter Y to mark this order for direct invoicing. By
direct invoicing, you may enter an order and print an invoice, wthout having
to approve the order and print a picking ticket. Direct invoicing is used by
conmpani es that require over-the-counter sales. The default is N

Cedit nmeno? Enter Y to mark this order as a credit nmeno. This
entry is used to print the title "CREDIT MEMD' on invoice forns. 1In order to
issue credit for an itemor a niscellaneous charge, you nust enter the
guantity ordered or niscellaneous amount as a negative nunber. This is
acconpl i shed by entering the nunber and pressing the Field- key.

Pl ease note: Upon entering the basic heading information for the order
you are pronpted for a line nunber. Oders may contain up to 999 |ines
using any of three possible line types: I-item Mmscellaneous char ge,

or G coment.

Li ne nunber Enter a line nunber to identify this item msc. charge, or
coment. W suggest that you number your lines in such a way as to | eave room
for the insertion of other lines if necessary. For exanple, 10, 20, 30, 40, etc.
This entry is required.

Del et e code If this line has been deleted, this field will be displayed
with a'D. To un-delete this line, enter a blank

Li ne type Enter one of three possible line types:|,MC
FOor itemline type ... e

It em nunber Enter the item nunber associated with this item |If you
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have the Acclaim Software Inventory Control package installed, the item naster
file will be searched for this item |If found, the items description, unit
of measure, and standard pricing will be displayed and may be overridden

Descri ption Enter a description of the item |If nore space is needed,
sinply continue the description on a comrent |ine type.

Quantity ordered Enter the quantity ordered. For credit nmenos, enter the
guantity and press the Field- key. Two decinal places are all owed.

Unit of neasure Enter the unit of neasure.
Unit price Enter the unit price per unit of neasure.
Three deci nal places are al | owed.

or Code (L, 1-5) If you have the Acclaim Software Inventory Contro
package installed, and the itemis found in the itemmaster file, you nay
enter one of the standard pricing | evel codes to autonatically use that
correspondi ng standard price. This entry is an alternative to nanually
entering a price inthe "Unit price" field. This field will not appear if the
itemnunber is not found in the Inventory Control itemnaster file.

I tem di scount % Enter a discount (if any) to be applied to this
individual item This discount will be used to calculate a new unit price
based on the unit price entered. For exanple, if entered 10.000 as the unit
price with a 10.00%itemdi scount, the new unit price would be 9.000. Two
deci mal pl aces are al | owned.

Apply sal es tax? Enter Nto exenpt this itemfromany of the sales tax codes
entered on the header screen. The default is Y, to apply the tax. This field
will not appear if sales tax codes are bl ank

For miscellaneous charge line type ...... ... ... . .. . . ..

M sc. description Enter a description of this msc. charge

M sc. anount Enter the anount of the nisc. charge. Negative
amounts nmay be entered by pressing the Field- key after entry. Two decima

pl aces are al | owed.

FOor comment line type . ... e

Comrent Enter the comment. This field is useful for shipping
instructions, continuation of an itemdescription, order confirmation info.
etc.

Print comment on Enter Y to print the comment on the picking

pi cking ticket? ticket. Qherwise, the conment is for display only.

The default is N
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Print comment Enter Y to print the comment on the invoice.

on invoice? G herwi se, the comrent is for display only.
N.

Expl anati on of conmmand keys avail abl e:

The default is

F3 End the job.

F10 Switch to ADD node.

F11 Switch to UPDATE node.

F12 Return to previous entry screen.

F23 Del ete this order or line.

ROLL UP Move forward through existing |ines.

ROLL DOMN Move backward through existing lines (System 36 only).
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Print new order edit

* ption #2 on the Processing (CE2) nenu

Print an edit of all new orders awaiting approval.

Expl anati on of screen pronpts:

Print detail or sunmmary (D S) Enter Dto print all data entered for this
order, or Sto print only basic and total information. The default is D

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only the new orders for that conpany, or
| eave this entry blank to print for all conpanies. The default is to print
all.

Run in batch Enter *YES if you wish to run this job in

batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Approve new orders

* ption #3 on the Processing (CE2) nenu

Approve all new orders.

Expl anati on of screen pronpts:

Cenerat e autonati c backorders This pronpt will appear only if you

for unavail able itens have the Acclaim Software | nventory Contro
library (CSSINV) installed on your system
Enter *NOif you do not wish to create a
backorder when there is not sufficient
stock of an itemto ship the quantity
ordered. The default is *YES

Pl ease note: Backorders are created by conmparing the quantity ordered to
the current quantity on hand mnus any quantity reserved by other
approved orders for this item For exanple, a custoner orders 20
wi dgets. The current quantity on hand is 25 and there are 10 reserved
on anot her previously approved order. That |eaves 15 available for
shipnent (25-10). In this case, 15 would be nmarked for shipnent and 5
woul d be backordered. As orders are approved, the Inventory Contro
itemmaster file (CSS.ITEM is updated for quantities reserved
(shipnments) and quantities backordered.

Company code to print Enter a valid conpany code to print

(blank for ALL) only the new orders for that conpany, or
leave this entry blank to print for all conpanies. The default is to print
all.

Print approval listing Enter *YES if you wish to print a listing of all

new purchase orders. The default is *YES

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.
Li nes per inch Enter the nunber of print lines per inch

The default is 6.
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Characters per inch
The default is 10.

Formtype
default is *STD.

Copi es
The default is O1.

Hol d spooled file

Enter the nunber of characters per inch

Enter a special formtype to use. The

Enter the nunber of copies to be printed.

Enter *YES if you wish to hold the printout on

the output queue for printing at a later time. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel

this job.
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Print picking tickets

* (ption #4 on the Processing (CE2) nenu

Print picking tickets for all approved orders. D rect invoices and credit nenos are
excl uded.

Pl ease note: This step prints picking tickets based on a prefornatted
mul ti - purpose form avail abl e t hrough Mbor e® Busi ness Forns, Uarco® Busi ness
Forms, and many ot her conputer forns and supplies vendors. These forns are
avai |l abl e uninprinted or inmprinted with your conpany name, address, |ogo, etc.
If you order an inprinted form be sure to enter Nto the conpany nai ntenance
option regarding printing your conpany nanme and address on the picking ticket.

Expl anati on of screen pronpts:

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only the picking tickets for that conpany,
or leave this entry blank to print for all conpanies. The default is to print
all.

Form si ze Enter 1 to print a 8% x 7" form Enter 2

toprint a 8% x 11" form The default is 1

Run in batch Enter *YES if you wish to run this job in
bat ch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the nanme of the output queue to
place this report on. This entry defaults to your default output queue.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on

the output queue for printing at a later tine. The default is *NQO

Expl anati on of conmmand and function keys avail abl e:
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F3 Cancel this job.
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Reprint picking tickets

* ption #5 on the Processing (CE2) nenu
Reprint one or nore picking tickets for approved orders.

Pl ease note: Only open orders that have printed (option #4) nmay be reprinted.
This option is useful when picking tickets jamin the printer or are |ost.

Expl anati on of screen pronpts:

Begi nni ng Conpany code Enter the conpany code of the first purchase
order you wi sh to reprint.

Begi nni ng order nunber Enter the order nunber of the first orders you
wish to reprint.

Endi ng Conpany code Enter the conpany code of the |ast
purchase order you wish to reprint.

Endi ng order nunber Enter the order nunber of the |ast order
you wish to reprint.

Print ' REPRINT' notation on Enter *NO to suppress the printing of
pi cking tickets the word ' REPRINT' on the picking tickets.
The default is *YES.

Form si ze Enter 1 to print a 84 x 7" form Enter 2
toprint a 82 x 11" form The default is 1.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the nane of the output queue to
place this report on. This entry defaults to your default output queue.

Form type Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is 01.
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Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later time. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Revi se/ Cancel open orders

* (ption #6 on the Processing (CE2) nenu
Revi se or cancel open orders.

This step will allow you to revise or cancel an order which has been approved and
possibly even printed. |If this order has been invoiced, the order cannot be
revised. Wth the exception of the following 2 fields, the entry fields and
command/ function keys are the same as those detailed under option #1 of this nenu.
Refer to that section of this nmanual for nore infornation if needed.

Expl anation of entry fields:
For itemline type ...
Quantity shipped Enter the quantity shipped. Two decimal places are all owed.

Quantity backordered Enter the quantity backordered. Two deci nal places
are al | owed.

Pl ease note: If the Acclaim Software Inventory Control library (CSSINV) is
installed and if you chose to generate automati c backorders when the orders
were approved, the quantity shipped and quantity backordered will have already
been calculated and filled in based upon avail able inventory at approval time.
However, they may be nodified at this tine.
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Print invoices

* ption #7 on the Processing (CE2) nenu

Print invoices for all approved orders, as well as direct invoices, credit nenos,
and backor der invoi ces.

Pl ease note: This step prints invoices based on a prefornmatted multi - purpose
formavail abl e t hrough More® Busi ness Forns, Uarco® Busi ness Forns, and many
ot her conputer forms and supplies vendors. These forns are avail abl e
uninprinted or inprinted with your conpany nanme, address, logo, etc. |If you
order an inmprinted form be sure to enter Nto the conpany mai nt enance option
regardi ng printing your conpany name and address on the invoice.

Expl anati on of screen pronpts:

Cenerate sal e transactions This pronpt will appear only if you

for Inventory Control have the Acclaim Software I nventory Contro
library (CSSINV) installed on your system Enter *NOif you do not wish to
create sale transactions. These transactions are used as input to the
i nventory control package. The default is *YES

Pl ease note: Sal e transactions created by this step are output to a
transaction file just as if they were keyed using the inventory contro
transaction entry step. These transactions nust be updated using option
#3 on the inventory control processing nenu.

Conmpany code to print Enter a valid conpany code to print

(blank for ALL) only the invoices for that conpany, or
leave this entry blank to print for all conpanies. The default is to print
all.

Form si ze Enter 1 to print a 84 x 7" form Enter 2

to print a 8% x 11" form The default is 1

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Formtype Enter a special formtype to use. The
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default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Reprint invoices

* (ption #8 on the Processing (CE2) nenu

Reprint one or nore invoices.

Pl ease note: Only invoices that have printed (option #7) may be reprinted.
This option is useful when invoices jamin the printer or are lost in the
mai |l .

Expl anati on of screen pronpts:

Begi nni ng Conpany code Enter the conpany code of the first purchase
order you wi sh to reprint.

Begi nni ng i nvoi ce nunber Enter the invoice nunber of the first
orders you wish to reprint.

Endi ng Conpany code Enter the conpany code of the |ast
purchase order you wish to reprint.

Endi ng i nvoi ce nunber Enter the invoice nunber of the |ast order you
wish to reprint.

Print ' REPRINT' notation Enter *NO to suppress the printing of

on invoi ces the word ' REPRINT' on the invoices. The default
is *YES

Form si ze Enter 1 to print a 8% x 7" form Enter 2

toprint a 82 x 11" form The default is 1.

Run in batch Enter *YES if you wish to run this job in
bat ch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the nane of the output queue to
place this report on. This entry defaults to your default output queue.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
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The default is 01.

Hol d spool ed file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.

Section 1 Page 51 | nt roducti on



System Descri ption

Rel ease backorders - Autonmatic

* ption #9 on the Processing (CE2) nenu

Automatically rel ease backorders for itens with available inventory. The Acclaim
Software I nventory Control package must be installed for this option to function

properly.

Pl ease note: Al inventory transacti ons shoul d be updated prior to calling this
step. This will insure the accuracy of current available inventory.

Expl anati on of screen pronpts:

Conpany code to rel ease Enter a valid conpany code to

(blank for ALL) rel ease only the backorders for that
conpany, or leave this entry blank to release for all conpanies. The default
istorelease all.

Print rel eased backorder Enter *NOif you do not wish to print

listing a listing of all backorders rel eased. The

default is *YES

Run in batch Enter *YES if you wish to run this job in
bat ch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the nanme of the output queue to
place this report on. This entry defaults to your default output queue.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQO
Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Rel ease backorders - Manua

* (ption #10 on the Processing (CE2) nenu

Manual |y rel ease backorders for itenms with available inventory.

Expl anation of entry fields:

Conpany code Enter the conpany code. During entry, this fieldis
autonmatically duplicated fromthe previously entered order, however you may
press CMD 2 to page back and change the conpany at any tine.

O der nunber Enter the order nunber used to identify this order
Li ne nunber Enter a line nunber for a type | line.
Quantity rel eased Enter the quantity released. This quantity should not

exceed the quantity backordered. Two decimal places are assuned. Do not
enter a deci mal point.

d osed? (Y/N Enter Y if this itemhas been conpletely rel eased for
this order line. This also applies to those cases where the total quantity
shi pped and quantity rel eased does not equal the quantity ordered, and yet no
nore will be shipped to the custoner. |If this is a partial release and nore
of this line itemis expected, you should enter N The default is N

Expl anati on of conmmand keys avail abl e:

F3 End the job.

F12 Return to previous entry screen

ROLL UP Move forward through existing line itens.

ROLL DOMN Move backward through existing line itens (System 36 only).
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End of nonth processing

* (ption #11 on the Processing (CE2) nenu

Performend of month mai ntenance on master files.

This step will clear nmonth-to-date sales totals in the custoner master file.

Pl ease note: It is not mandatory that this step be run exactly at the end of
the nonth. You may require time to enter and invoice orders for the remnai nder

of the nmonth. W do strongly suggest that you run this step every month in
order to maintain the accuracy of sales analysis figures.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
bat ch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of command and function keys avail abl e:

F3 Cancel this job.
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End of year processing

* (ption #12 on the Processing (CE2) nenu

Performend of year naintenance on master files.

This step will transfer year-to-date sales into the |ast year fields, and the
year-to-date data will be cleared in the custormer naster file.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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| nqui ry nenu

Fromthis nenu, you can nake sel ections to display custoner, order, invoice and
sal es history information

CE3 ** ORDER ENTRY/ I NVA C NG **
I nqui ry Menu

Sel ect one of the follow ng:

1. Custoner master
2. Oder naster

3. Invoi ce master
4. Sales history
90. Sign off

Sel ection or conmmand
===>

The following menu options are avail abl e:

1. D spl ay custoner infornmation, including ship-to address, reference fields,
sal es anal ysis informati on.

2. Di splay order information, including order status, reference fields,

guantities ordered-shi pped-backordered, the extended prices for each item and

the invoice total

3. D splay invoice information, including reference fields, quantities
or der ed- shi pped- backordered, the extended prices for each item and the
i nvoi ce total
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4, Display a history of sales for a particular itemnunber. Transactions are
grouped by invoi ce nunber.
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Custonmer master inquiry

* ption #1 on the Inquiry (CE3) nenu

D splay custoner and sal es anal ysis infornation.

Expl anation of entry fields:

Cust oner nunber Enter a valid custoner nunber.

Expl anati on of command and function keys avail abl e:
F3 End the j ob.

F4 D splay an al phabeti zed directory of all custonmers that have been
entered. You may select a customer fromthis directory for display. Roll
forward and backward or position the directory (al pha search) until you find
the custonmer you want. Then, enter the |line nunber of that custormer.

F12 Return to the custoner nunber entry screen.
HELP key D spl ays a hel p screen.

ROLL UP Pages the custoner directory forward.

ROLL DOM Pages the customer directory backward.
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O der inquiry

* Qption #2 on the Inquiry (CE3) nenu

Di splay order information

Expl anation of entry fields:

Conpany code Enter a valid conpany code

O der nunber Enter a valid order nunber for this conpany.

Expl anati on of conmand and function keys avail abl e:

F3 End the job.

F4 D splay an al phabeti zed directory of all orders that have been
entered. You nmay select an order fromthis directory for display. Rol
forward and backward or position the directory (al pha search) until you find
the order you want. Then, enter the |ine nunber of that order

F12 Return to the conpany code, order number entry screen

HELP key D spl ays a hel p screen.

ROLL UP Move forward through Iines.

ROLL DOM Move backward through lines (Systeni36 only).
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Invoice inquiry

* Qption #3 on the Inquiry (CE3) nenu

Di spl ay i nvoi ce information.

Expl anation of entry fields:
Conpany code Enter a valid conpany code

I nvoi ce nunber Enter a valid invoice nunber for this conpany.

Expl anati on of conmand and function keys avail abl e:
F3 End the job.

F4 D splay an al phabeti zed directory of all invoices that have been
created. You nmay select an invoice fromthis directory for display. Rol
forward and backward or position the directory (al pha search) until you find
the invoice you want. Then, enter the |ine nunber of that invoice.

F12 Return to the conpany code, invoice nunber entry screen
HELP key D spl ays a hel p screen.

ROLL UP Move forward through Iines.

ROLL DOM Move backward through lines (Systeni36 only).
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Sales history inquiry

* ption #4 on the Inquiry (CE3) menu

Display sales informati on. Transactions are grouped by invoi ce.

Expl anation of entry fields:
Conpany code Enter a valid conpany code

I t em nunber Enter an item nunber entered on an order

Expl anati on of conmand and function keys avail abl e:
F3 End the job.

F4 D splay an al phabeti zed directory of all itens that
have been entered. You nmay select an itemfromthis
directory for display. Roll forward and backward
or position the directory (al pha search) until you find
the itemyou want. Then, enter the line nunber of that

item
F12 Return to the conpany code, item nunber entry screen
ENTER Page forward another group of transactions.
HELP key D spl ays a hel p screen.
ROLL UP Pages the itemdirectory forward.
ROLL DOM Pages the itemdirectory backward.
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Reports nenu

Fromthis nenu, you can print various naster file and sales order reports.

CE4 ** CORDER ENTRY/ | NVA C NG **
Reports Menu

Sel ect one of the follow ng:

Master file listings menu
Open order report

O osed order report

Backor der report

Sal es tax report

Sal es history

Customer sal es anal ysis report
Cust orrer | abel s

ONoORWNE

©
o

Sign of f

Sel ection or conmmand
===>

The following menu options are avail abl e:
1. D splay the Master File Listings nenu naned CE6.

2. Print a listing of all approved orders and/or direct invoices which contain
itens to be shipped.

3. Print alisting of all orders that have been fully shi pped.
4. Print a listing of backordered itens.
5. Print a listing of taxable sales and sal es tax by invoice.
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6. Print a history of sales for each item
7. Print nonth-to-date and year-to-date custoner sal es anal ysis.
8. Print labels with customer information |isted.
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Master file listings nmenu

Fromthis nenu, you can print various naster file listings.

CE6

** ORDER ENTRY/ I NVA C NG **
Master File Listings Menu

Sel ect one of the follow ng:

akrwdE

90.

Sal esperson naster |isting
Terns master listing

Sal es tax master listing
Conpany master listing
Custoner master listing

Sign off

Sel ection or command

===>

The following menu options are avail abl e:

1

2.

Print a listing of sal esperson codes and nanes.

Print a listing of ternms codes and descriptions.

Print a listing of sales tax codes, descriptions, and rates.

Print a listing of conpany name and address i nfornation.

Print a listing of custoner infornation
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Sal esperson nmaster listing

* ption #1 on the Master File Listings (CE6) menu

Print a naster listing of sal esperson information.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Terns nmaster listing

* ption #2 on the Master File Listings (CE6) menu

Print a naster listing of terns information.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Sal es tax naster listing

* ption #3 on the Master File Listings (CE6) nmenu

Print a naster listing of sales tax infornation.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Conpany naster listing

* ption #4 on the Master File Listings (CE6) menu

Print a naster listing of company infornmation.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Custonmer master listing

* ption #5 on the Master File Listings (CE6) menu

Print a nmaster listing of custoner infornation.

Expl anati on of screen pronpts:

Sort sequence (1 or 2) Enter 1 to print the report sorted by customner
name. Enter 2 to sort by custoner nunber. The default is 1.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Formtype Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of command and function keys avail abl e:

F3 Cancel this job.
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Qpen order report

* (ption #2 on the Reports (CE4) nenu

Print a list of approved orders containing itens to be shipped.

Expl anati on of screen pronpts:

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only the orders for that conpany, or |eave
this entry blank to print for all conpanies. The default is to print all

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the nane of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch
The default is 6.

Characters per inch Enter the nunber of characters per inch
The default is 10.

Form type Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later time. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.

Section 1 Page 71 | nt roducti on



System Descri ption

O osed order report

* (ption #3 on the Reports (CE4) nenu

Print a list of orders that have been fully shi pped.

Expl anati on of screen pronpts:

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only the orders for that conpany, or |eave

this entry blank to print for all conpanies. The default is to print all.

Begi nning date to print (MVDDYY) Enter the date of the first orders you wish to

print.

Endi ng date to print (MVDDYY) Enter the date of the last orders you wish to
print.

Run in batch Enter *YES if you wish to run this job in

batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmmand and function keys avail abl e:

F3 Cancel this job.
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Backor der report

* (ption #4 on the Reports (CE4) nenu

Print |list of backordered itens.

Expl anati on of screen pronpts:

Print only itens that are Enter *YES to print only those itens

now avail abl e that are now avail abl e for shiprent.
Enter *NOto print all backordered itenms with an asteri sk beside those that
are available. Default is *YES

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only the itens for that conpany, or |eave

this entry blank to print for all conpanies. The default is to print all.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Sal es tax report

* (ption #5 on the Reports (CE4) nenu
Print alist of taxable sales and sales tax by invoice.

Expl anati on of screen pronpts:

Conpany code to print Enter a valid conpany code to print

(blank for ALL) only the invoices for that conpany, or
| eave this entry blank to print for all conpanies. The default is to print
all.

Begi nning date to print (MVDDYY) Enter the date of the first invoices you wish to

print.

Endi ng date to print (MVDDYY) Enter the date of the last invoices you wish to
print.

Run in batch Enter *YES if you wish to run this job in

batch node. The default is *YES

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch
The default is 6.

Characters per inch Enter the nunmber of characters per inch
The default is 10.

Form type Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmmand and function keys avail abl e
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F3 Cancel this job.
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Sal es history

* (ption #6 on the Reports (CE4) nenu

Print a history of sales for each item

Expl anati on of screen pronpts:

Sort sequence (1,2 or 3)
nunber .
sal esper son

Company code to print
(blank for ALL)

this entry blank to print for al

Run in batch
batch nmode. The defaul t
Job queue

the job queue to run from

Printer output queue

pl ace this report on.

Li nes per inch
The default is 6.

Characters per inch

The default is 10.
Formtype

default is *STD.
Copi es

The default is 01.

Hol d spooled file

the output queue for printing at a later tine.

Enter 2 to sort by custoner,
by item nunber.

Enter 1 to print the report sorted by item
by itemnunber. Enter 3 to sort by
The default is 1.

Enter a valid conpany code to print
only the itens for that conpany, or |eave
conpanies. The default is to print all

Enter *YES if you wish to run this job in
is *YES

If you entered *YES to run in batch, enter

The default is (BATCH
Enter the name of the output queue to
This entry defaults to your default output queue.
Enter the nunmber of print lines per inch
Enter the nunber of characters per inch
Enter a special formtype to use. The

Enter the nunber of copies to be printed.

Enter *YES if you wish to hold the printout on
The default is *NO

Expl anati on of conmand and function keys avail abl e:

F3 Cancel

this job.
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Cust oner sal es anal ysi s

* (ption #7 on the Reports (CE4) nenu

Print nonth-to-date and year-to-date custoner sal es anal ysis.

Expl anati on of screen pronpts:

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Li nes per inch Enter the nunber of print lines per inch.
The default is 6.

Characters per inch Enter the nunber of characters per inch.
The default is 10.

Form type Enter a special formtype to use. The
default is *STD.

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later tine. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Print custoner | abels

* (ption #8 on the Reports (CE4) nenu

Print labels with custonmer name and address listed. File folder |abels (Iabel size
2) print custoner nane only.

Expl anati on of screen pronpts:

Begi nni ng cust omer nunber Enter the first customer nunber you wi sh
to print.

Endi ng cust omer nunber Enter the | ast customer nunber you wish to
print.

Label size (1 or 2) Enter 1 to print 15/16" x 3 1/2" | abels.

Enter 2 to print 7/16" x 3 1/2" |labels. The default is 1.

Run in batch Enter *YES if you wish to run this job in
batch node. The default is *YES.

Job queue If you entered *YES to run in batch, enter
the job queue to run from The default is QBATCH

Printer output queue Enter the name of the output queue to
place this report on. This entry defaults to your default output queue.

Form type Enter a special formtype to use. The
default is *STD

Copi es Enter the nunber of copies to be printed.
The default is 01.

Hol d spooled file Enter *YES if you wish to hold the printout on
the output queue for printing at a later time. The default is *NQ

Expl anati on of conmand and function keys avail abl e:

F3 Cancel this job.
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Uilities nmenu

Fromthis nenu, you can backup and restore naster files and the CSSCE library.

CE5 ** ORDER ENTRY/ | NVA C NG **
Uilities Menu

Sel ect one of the follow ng:
1. Backup naster files
2. Restore master files

3. Backup order entry library

90. Sign off

Sel ection or comrand
===>

The following menu options are avail abl e:

1. Copy all Acclaim Software master files to diskette.
2. Restore all Acclaim Software naster files to disk.
3. Copy the Order Entry/Invoicing library (CSSCE) to diskette.

These options utilize the AS/ 400 SAVLI B and RSTLI B commands. Pl ease consult your
AS/ 400 manual s for detailed informati on on these comrmands.
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TI ME- 14:26: 21
BILL TO

ALLEN LUMBER

5001 ALTON ROAD

DALLAS TX 33020

SOUTHERN SUPPLY CORP
P.O. BOX 2222
FAX ... (555) 454-3333

DES MO NES I A 22222

SH P TO

SOUTHERN SUPPLY CORP
123 SQUTHERN AVENUE
DES MO NES 1A 22221
SSC111112
%

MACK' S LANDI NG

101 LAKE WHEELER RCAD
%

P. 0. BOX 2222
%

Bl RM NGHAM AL 35999

30910
%

ALLEN S BAR & GRILL

P. O BOX 2222A
%

DALLAS TX 33020

SH P TO

ALLEN S BAR & GRILL

4001 GREEN SPRI NGS HI GHWAY
DALLAS TX 33333

DATE-

FAX ..

TERVB

PHONE

SALES TAX 3 ..
SALESPERSCN . .

TERVB

TERVB

FAX ..

SALESPERSON . .

TERVB

8/23/89 CUSTOVER MASTER LI STI NG

JIM SM TH
(214) 222-8111
(214) 222-8123
TS - TIMSMTH
1 - DUE UPON RECEI PT

TOM ONENS
(555) 888-9999

VMH - MARK HANES
2 - NET 10 DAYS

JOHN MACK
(205) 444-5555
(205) 444-3434

TS - TIMSMTH
1 - DUE UPON RECEIPT

JIM SM TH
(214) 222-8111
(214) 222-8123

TS - TIMSMTH
1 - DUE UPON RECEIPT
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PAGE 1
REPCRT | D- OE605

SALES TAX 1 .. TEXAS
SALES TAX 2 .. DALLAS
SALES TAX 3 ..

INV. DISC %.. .00
DATE OPENED .. 3/08/90
SALES TAX 1 ..

SALES TAX 2 ..

INV. DISC %.. 5.00
DATE OPENED .. 3/09/90
SALES TAX 1 .. ALABAVA
SALES TAX 2 .. JEFFERSON
SALES TAX 3 .. HOVEWOCD
INV. DISC %.. .00
DATE OPENED .. 3/08/90
SALES TAX 1 .. TEXAS
SALES TAX 2 .. DALLAS
SALES TAX 3 ..

INV. DISC %.. .00
DATE OPENED .. 3/08/90

5. 000

2.000

4.000

1. 000

2.000

5. 000

2.000
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Sanpl e Pi cki ng Ti cket

DALLAS HAREWARE QO PICKING TIGKET  3/22/90 00000101
123 BROAD STREET
P.Q BOX 1111
DALLAS TX 37101
SHP TQ saLb TQ
VALLEY SUPPLY GOMPANY VALLEY SUPPLY COMPANY
222 \\EST VALLEY AVENUE P.Q BOX 2222
ALBANY NY 10019 DALLAS TX 37101
SHP VA OUSTOVER REFERENCE: SALESPERSON SH P DATE:
UPS BLUE P.Q# AL11111 BCB BROM 3/31/90
LI NE QUANTITY  QUANTI TY QUANTI TY
# |ITEMNOMBER / DESCRPTION UM CROERED SH PPED BACKCRDER
10  T101A0000 EA 5. 00 3. 00 2. 00
FLAG STCP
20  AW2100 EA 3.00 3.00
AW NG COVER
30 QDO1WI200 BOX 100. 00 100. 00
SCREW

50 PLEASE RUSH

PACKED BY . ... TOTAL VE GHT . ... TOTAL PKGS .. ..
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Sanpl e | nvoi ce

DALLAS HAREWARE QO I N\VA CE 3/ 22/ 90 00001001
123 BROAD STREET
P.O BOX 1111
DALLAS TX 37101 OQUSTOMER #: 12222
CROER #: 00000104
SALESPERSON TOM CARTER
SAD TQ SHP TQ
VALLEY SUPPLY CGOVPANY VALLEY SUPPLY CGOVPANY
P.Q BOX 2222 222 \NEST VALLEY AVENUE
DALLAS TX 37101 ALBANY NY 10019
SHP VM A QUSTOMER REFERENCE: PAYMENT TERVE: DATE SH PPED
UPS BLUE P.Q# Al11111 NET 30 DAYS 3/ 31/ 90
LINE Qry Qry QqQry UINT  EXTENDED
# GRD SHP BO UMITEMNUMBER / DESCR PTI ON PR CE PR CE
10 5.00 3.00 EA T101A0000 893. 279 1786. 56
2.00 QUITINGWN T
20 25. 50 .00 FT 2X4 LUMBER 10. 000 255. 00
25. 50
30 SH PPI NG & HANDLI NG 15. 00
40 PLEASE RUSH
SUB TEXAS DALLAS QO DALLAS CTY M SC AMOUNT
TOTAL TAX 4.000% TAX 1.000% TAX 2.000% CHARGES DUE
2041. 56 81. 66 20. 42 40. 83 15. 00 2199. 47
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PAGE 1
DATE- 3/31/90 OPEN ORDER REPORT
TIME- 14:26: 21 REPCRT | D- OE402
COVPANY DTX - DALLAS
ORDER #
CUST # BILL TO SH P TO
00000101 MASON ALUM NUM PRCODUCTS MASON ALUM NUM PRCDUCTS CUST REF .. JERRY RICE DISC %.....
10. 00
22105 P. 0. BOX 1234 1200 CRONLEY STREET TERMVB .. ... NET 10 DAYS ORDER DATE
3/ 09/ 90
SHP VIA .. UPS SHI P DATE ..
3/ 09/ 90
DALLAS X DALLAS X SALESPERSON TERRY STONE DIRECT Y/N. N
30990- 1234 30995- 1200 SQURCE . ... CREDIT YYN. N
LINE# TYPE | TEM NUMBER DESCRI PTI ON UM QrY ORD QTY SH P QTY BFO NET PRICE  EXTENDED
PRI CE
10 | T101A0000 CUTTING UNI T EA 3.00 3.00 1.00 1020. 890
3062. 67
20 | A131WL200 AWNI NG COVER - WHI TE EA 1.00 1.00 .00 100. 000
100. 00
30 C PACK ABOVE | TEM I N SEPARATE BOX PRINT ON ORDER .. Y PRINT ON INVOCE .. N
40 M SHI PPI NG & HANDLI NG
25.00
LESS 10.00 % DI SCOUNT .......
318.77-
ORDER TOTAL .................
2868. 90
00000106 MASON ALUM NUM PRCODUCTS MASON ALUM NUM PRCDUCTS CUST REF .. PO# 12333 DISC %.....
.00
22105 P. O BOX 1234 1200 CROALEY STREET TERMVSB .. ... NET 10 DAYS ORDER DATE
3/ 09/ 90
SHP VIA .. UPS SHI P DATE ..
3/ 09/ 90
DALLAS X DALLAS X SALESPERSON TERRY STONE DIRECT Y/N. N
30990- 1234 30995- 1200 SOURCE .... DALLAS NEWS AD CREDIT YYN. N
LINE# TYPE | TEM NUMBER DESCRI PTI ON UM QIY ORD QTY SH P QTY BFO NET PRICE  EXTENDED
PRI CE
10 | 1 PART 18# 14 7/8 X 11 1412RHA BOX 1.00 1.00 .00 20. 000
20.00
20 | 2 PART NCR 14 7/8 X 11 1412TQ  BOX 1.00 1.00 .00 10. 000
10. 00
30 | 6 PART NCR 14 7/8 X 11 1412TQ  BOX 2.00 2.00 .00 20. 000
40. 00
40 | 1 PART 20# 8 1/2 X 11 9510CK  BOX 3.00 3.00 .00 10. 000
30. 00
ORDER SUB-TOTAL .............
100. 00
SALES TAX- TEXAS 4.000 %
4.00
SALES TAX-DALLAS CO 1.000 %
1.00
SALES TAX-DALLAS CTY 2.000 %
2.00
ORDER TOTAL .................
107. 00
COWANY TOTAL ...............
2975. 90
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PAGE 1
DATE- 3/31/90 CLOSED ORDER REPORT
TIME- 14:26:21 03/01/90 - 03/31/90 REPORT | D- CE403
COMPANY DTX - DALLAS
ORDER #
CUST # BILL TO SH P TO
00000102  SOUTHERN ROOFI NG AND METALS CUST REF .. PO# 98999A89 DISC %.....
.00
30910 101 LAKE WHEELER ROAD TERVG .. ... NET 30 DAYS ORDER DATE .
3/09/ 90
SHP VIA .. UPS BLUE SH P DATE ..
3/09/ 90
RALEI GH NC SALESPERSON TERRY STONE DIRECT Y/N . N
30910 SOURCE .... CATALOG #30 CREDIT Y/N. N
LINE# TYPE |TEM NUMBER / DESCRI PTI ON UM QIY ORD QTY SHP  TAX NET PRICE  EXTENDED
PRI CE
10 | T100A0000 FLAG STOP EA 2.00 2.00 - 112.716
225. 43
20 | T101A0000 CUTTING UNIT - 8" EA 3.00 3.00 969. 846
2909. 54
30 | T101A0000 CUTTING UNIT - 7" EA 5. 00 5. 00 893. 279
4466. 40
ORDER TOTAL .o ovoeeeen .
7601. 37
00000105  MASON ALUM NUM PRODUCTS MASON ALUM NUM PRODUCTS CUST REF .. PO# 12333 DISC %.....
10. 00
22105 P.O. BOX 1234 1200 CROALEY STREET TERVG .. ... NET 10 DAYS ORDER DATE .
3/09/ 90
SHP VIA .. UPS SHI P DATE ..
3/09/ 90
DALLAS T DALLAS 5 SALESPERSON TERRY STONE DIRECT Y/N . N
30990- 1234 30995- 1200 SOURCE .... DALLAS NEWS AD CREDIT Y/N. N
LINE# TYPE |TEM NUMBER / DESCRI PTI ON UM QIY ORD QTY SHP  TAX NET PRICE  EXTENDED
PRI CE
0 1 1 PART 18# 14 7/8 X 11 1412RHA BOX 1. 00 1. 00 YYY 20. 000
20. 00
200 | 2 PART NCR 14 7/8 X 11 1412TQ  BOX 1. 00 1. 00 YYY 10. 000
10. 00
30 | 6 PART NCR 14 7/8 X 11 1412TQ  BOX 2.00 2.00 YYY 20. 000
40. 00
40 | 1 PART 20# 8 1/2 X 11 95100K  BOX 3.00 3. 00 Yyy 10. 000
30. 00
ORDER SUB-TOTAL .............
100. 00
SALES TAX- TEXAS 4.000 %
4.00
SALES TAX-DALLAS CO  1.000 %
1.00
SALES TAX- DALLAS CTY 2.000 %
2.00
ORDER TOTAL .. \ooeeei
107. 00

COWPANY TOTAL ...............
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7708. 37

Section 1 Page 86 | nt roducti on



System Descri ption

PAGE 1
DATE- 3/31/90 BACKORDER REPORT * AVAI LABLE
TI ME- 14:26: 21 REPCRT | D- OE404

COVPANY STX - SAN ANTONI O

| TEM NUMBER/ ORDER Qry Qry qQry
Qry

DESCR! PTI ON ORDER #  DATE  CUSTOVER NAME WM ORDERED  SHI PPED B/ O
AVAI LABLE

A131W1200 00000104 2/23/90 ROSVELL SI DI NG AND SCREEN EA 5.00 2.00 3.00
5.00 *
AWNI NG COVER

S430P0000 00100011 2/28/90 NMASON ALUM NUM PRODUCTS SQ 10. 50 5.00 5.50
.00
D/'5 SI DI NG PEBBLE

TO09A0000 All111 3/01/90 SOUTHERN ROOFI NG AND METAL FT 103. 00 52.00 51. 00
100. 00 *
MASTI C STI CK

T100A0000 00000104 2/23/90 ROSVELL SI DI NG AND SCREEN SET 2.00 1.00 1.00
.00
FLAG STOP

T101A0000 B1B02223 3/23/90 SOUTHERN ROOFI NG AND METAL EA 2.00 1.00 1.00

3.00 *
CUTTING UNI T
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PAGE _ 1
DATE- 3/31/90 SALES TAX REPORT
TIVE- 14:26:21 03701790 - 0331/ 90 REPORT 1D 0405
COVPANY BHM - BI RM NGHAM
TAX  TAX CUSTOMER INVOCE | NVOI CE TAXABLE TAX
CODE  DESC NUVBER ~ CUSTOMER NAVE NUVBER DATE AVOUNT TAX % AVOUNT
AL ALABAVA 22105 MASON ALUM NUM PRODUCTS 00001005  3/12/90 2,041.56 4.000 81. 66
00001006 3/ 13/90 893. 28 4.000 35.73
00001007 3/ 23/90 1,786. 56 4.000 71.46
AL01 3/ 20/ 90 1, 000. 00 4.000 40. 00
TAX CODE AL TOTAL 4,721. 40 228.85
HOM  HOVEWOOD 22105 MASON ALUM NUM PRODUCTS 000001005 3/ 12/ 90 2,041.56 2.000 40. 83
000001006 3/ 13/ 90 893. 28 2.000 17.87
000001007 3/ 23/ 90 1,786. 56 2.000 35.73
TAX CODE HOM TOTAL 4,721. 40 94. 43
JEF  JEFFERSON 22105 MASON ALUM NUM PRODUCTS 000001005 3/ 12/ 90 2,041.56 1. 000 20. 42
000001006 3/ 13/ 90 893. 28 1.000 8.93
000001007 3/ 23/ 90 1,786. 56 1. 000 17.87
TAX CODE HOM TOTAL 4,721. 40 47.22
COVPANY TOTAL 370. 50
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PAGE 1
DATE- 3/31/90 SALES HI STORY
TIME- 14:26: 21 REPCRT | D- OE406
COVPANY BHM - Bl RM NGHAM
CUSTOVER SALES I N\vO CE I NvO CE QUANTI TY
EXTENDED
| TEM NUMBER DESCRI PTI ON NUMBER PERSON  NUVBER DATE SH PPED (VA NET PRI CE
PRI CE
T100A0000 FLAG STOP 30910 VH 00001009 3/ 14/ 90 2.00 EA 112.716
225.43
| TEM TOTAL 2.00
225.43
T101A0000 CUTTING UNI T 30910 VH 00001009 3/ 14/ 90 3.00 EA 969. 846
2,909. 54
CUTTING UNIT - 8" 30910 VH 00001009 3/ 14/ 90 4.00 EA 893. 279
3,573.12
CUTTING UNIT - 8" 30910 VH 00001012 3/ 14/ 90 1.00 EA 893. 279
893. 28
| TEM TOTAL 8.00
7,375.94
SALESPERSON TOTAL 10. 00
7,601. 37
T100A0000 FLAG STOP 30910 TS 00001008 3/ 12/ 90 . 50- EA 1. 000
. 50-
| TEM TOTAL . 50-
. 50-
T101A0000 CUTTING UNIT - 7" 22105 TS 00001001 3/ 09/ 90 2.00 EA 829. 219
1, 658. 44
CUTTING UNI T 22105 TS 00001002 3/ 09/ 90 1.00- EA 872.861
872. 86-
CUTTING UNI T 30910 TS 00001008 3/ 12/ 90 2. 00- EA 826.921
1, 653. 84-
CUTTING UNI T 22105 TS 00001011 3/ 14/ 90 1.00 EA 918. 801
918. 80
CUTTING UNI T 22105 TS 00001013 3/ 14/ 90 1.00 EA 918. 801
918. 80
| TEM TOTAL 1.00
969. 34
SALESPERSON TOTAL .50
968. 84
COVPANY TOTAL 10. 50
8,570. 21
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Ve 14 26 21 DATE- 3/31/90 CUSTOMER SALES ANALYSI S REPORT | B £a0s
CUSTOMER MONTH- TO- DATE YEAR TO- DATE LAST YEAR
NUVBER ~ CUSTOMER NAMVE CUSTOMER CI TY & STATE SALES SALES TOTAL SALES
SPECIAL  VALLEY SUPPLY COVPANY ALBANY NY 4, 960. 58 4, 960. 58 .00
22105 MASON ALUM NUM PRODUCTS DALLAS gp 2,623.18 2,623. 18 1, 250. 00
30910 SOUTHERN ROOFI NG AND VETAL RALEI GH NC 8,703. 43 9,703. 43 1, 000. 00
GRAND TOTAL 16, 287. 19 17, 287. 19 2, 250. 00
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VALLEY SUPPLY COMPANY
222 WEST VALLEY AVENLE
ALBANY NY 10019

AMVER CAN FLAG QO
122 OMOCR ROAD
DALLAS TX 10101

SAM S WHOLESALE
500 PARKWAY EAST
RALEl CH NC 50050

REYNCLDS ALUM NLM
1 REYNQLDS DR VE
P.Q DRAWER 302

DES MO NES I A 20110
ALLEN LUMBER

5001 ALTON ROAD

DALLAS TX 20110

PELLA W NDON COMPANY
ONE PELLA DR VE
M LVALKEE MN 50005

MOCRE BUSI NESS FCRVB

1001 CFFI CE PARK DR VE

CFFl CE PARK SQUTH

RALEl CH NC 40050

Qust oner Label s

Section 1 Page 91

| nt roducti on



System Descri ption

PLUMBI NG SUPPLY WHOLESALE

101 D STR BUTI ON DR VE

P.Q BOX 9201

Bl RM NGHAM AL 35209- 9201
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FILE LAYOUTS

Conpany Master File
This file contains one record for every conpany entered.

File Nane: CSSQOW

Record Fornat : COMPREC
Key Fi el d(s): aooawe
FI ELD NO FI ELD FI ELD
FMI NAME BYTES LENGTH DESCR PTI ON
A cooawe 3 3 Conpany code
A CONAME 30 30 Conpany nane
A QAOVETH 1 1 Costing nethod (A F L R
A COADRL 30 30 Gonpany address line 1
A QADR2 30 30 Conpany address line 2
A aaTYy 20 20 Conpany city
A GCBTTE 2 2 Conpany state
A P 10 10 Conpany zi p code
A GAUPO 1 1 Aut omat i ¢ PO nunber s?
N GONXTP 8 8,0 Next PO nunber
A QCOPRTP 1 1 Print nane & address on PCO?
A QOsHAL 30 30 Ship-to address line 1
A QosHA2 30 30 Ship-to address line 2
A QosHCT 20 20 Ship-to city
A QOBHST 2 2 Ship-to state
A QosHZP 10 10 Ship-to zip code
A GOBLND 1 1 Blind receipts entry?
A CQAUCR 1 1 Aut onati ¢ order nunbers?
N QONXTO 8 8,0 Next order nunber
A QCPRTO 1 1 Print nane & addr on order
N QONXTI 8 8,0 Next i nvoi ce nunber
A QCPRTI 1 1 Print nane & addr on invoice
A COTERMI 1 1 Terns code
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FILE LAYOUTS

Sal esperson Master File
This file contains one record for every sal esperson entered.

File Nane: CSSSALE

Record Format : SALEREC
Key Fi el d(s): S\VBPCD
FI ELD NO FI ELD FI ELD
FMI NAME BYTES LENGTH DESCR PTI ON
A S\VBPCD 3 3 Sal esper son code
A SVBPNM 20 20 Sal esper son nane
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FILE LAYOUTS

Terns Master File
This file contains one record for every terns entered.

File Nane: CSSTERM

Record Fornat: TERVREC
Key Field(s): TETERM
Fl ELD NO Fl ELD Fl ELD
FMI NAME BYTES LENGIH DESCR PTI ON
A TETERM 1 1 Ter ns code
A TEPTRM 20 20 Paynent terns
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FILE LAYOUTS

Sal es Tax Master File
This file contains one record for every sales tax entered.

File Nane: CSSSTAX

Record Fornat : STAXREC
Key Fi el d(s): STTXCD
FI ELD NO FI ELD FI ELD
FMI NAME BYTES LENGTH DESCR PTI ON
A STTXCD 3 3 Sal es tax code
A STTXDE 10 10 Tax description
P STTAX 3 53 Sal es tax percent age
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FILE LAYOUTS

Custonmer Master File
This file contains one record for every customer entered.

File Nane: CSSCQUST

Record For nat : QUSTREC
Key Fi el d(s): auausT
Fl ELD NO Fl ELD Fl ELD
FMT NAME BYTES LENGTH DESCR PTI ON
A QUELT 1 1 Cel et e code
A auaust 8 8 Qust oner nunber
A AUNAME 30 30 Qust oner nane
A CUADRL 30 30 Qustoner address line 1
A QUADR? 30 30 Qustoner address line 2
A auxa Ty 20 20 Qustoner city
A QUSTTE 2 2 Qustoner state
A axzl P 10 10 Qustoner zip code
A CUCONT 30 30 Cont act nane
A QUPHON 20 20 Tel ephone nunber
A AUsSH\WM 30 30 Shi p-to nane
A ausHAL 30 30 Ship-to address line 1
A ausHA2 30 30 Ship-to address line 2
A QuUsHCT 20 20 Ship-to city
A QUSHST 2 2 Ship-to state
A ausHzP 10 10 Ship-to zip code
A QUsPCD 3 3 Sal esper son code
A QUTERM 1 1 Terns code
A QuTxXcl 3 3 Sal es tax code 1
A QauTxX2 3 3 Sal es tax code 2
A QUTXC3 3 3 Sal es tax code 3
P Qo sC 3 4,2 | nvoi ce di scount
P QUDATE 4 7,0 Dat e account opened( CYYMMED)
A QUFAX 20 20 Fax nunber
P QUMIESs 5 9,2 Mont h-t o-dat e sal es
P QUYTDS 6 11,2 Year-to-date sal es
P aLys 6 11,2 Last year sales
P ADTLS 4 7,0 Date of |ast invoi ce(CYYMMD)
A QLI NV 8 8 Last invoi ce nunber
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FILE LAYOUTS

Order Master File

This file contains both open and cl osed orders. Each order consists of 3 header
records (AAA BBB OO0 and up to 999 detail lines, which may be any of 3 line types
(I=item Mmsc. charge, C=comment).

Record type AAA - Header record ....... ... ...,

File Nanme: CSSCRAAA Logi cal Files(s): CSSCR
Record For mat : CRAAAREC Key Field(s): Qaaw, QACRNQ QALINE
FI ELD NO FI ELD FI ELD

FMT NAME BYTES LENGTH DESCR PTI ON

A PADELT 1 1 Celete code - D

A Qaaw 3 3 Conpany code

A QACRNO 8 8 O der nunber

N QALI NE 3 3,0 Li ne nunber - 000

A QACUST 8 8 Qust oner nunber

A QAORF 20 20 Qust orrer ref erence

A QASMVT A 20 20 Ship via

A OATERMV 1 1 Terns code

A QASPCD 3 3 Sal esper son code

A OATXC1 3 3 Sal es tax code 1

A QATX2 3 3 Sal es tax code 2

A QATXC3 3 3 Sal es tax code 3

A QACRAP 1 1 QO der is approved?

A QAPRTB 1 1 Print backorder?

A QAPTPR 1 1 Picking ticket printed?
A QA NPR 1 1 I nvoi ce printed?

A QAONCL 1 1 O der is cancell ed?

A QACLS 1 1 QO der is closed?

P QACRDT 4 7,0 Q der date (CYYMMDD

P QASHDT 4 7,0 Ship date (CYYMVDD)

A QACRED 1 1 Cedit nenmo?

A QD R 1 1 D rect invoice?

A QAHALD 1 1 Hol d order?

A QASH\M 30 30 Shi p-to nane

A QASHAL 30 30 Ship-to address line 1
A QASHA2 30 30 Ship-to address line 2
A QASHCT 20 20 Ship-to city

A QASHST 2 2 Ship-to state
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A QASHZP 10 10 Ship-to zip code
A QASRCE 20 20 O der source
P QD SC 3 4,2 | nvoi ce di scount %

Gonti nued on next page. ..
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FILE LAYOUTS

Order Master File

... Conti nued
Record type | - Ttem. ... . e e e
File Name: CSSCR Logi cal Files(s): CSSCR
Record Format : R REC Key Field(s): aaaw, aR\NQ ALINE
FI ELD NO FI ELD FI ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A QDELT 1 1 Del ete code - D

A a aw 3 3 Conpany code

A a RO 8 8 Q der nunber

N A LINE 3 3,0 Li ne nunber (001-999)

A AaLTYP 1 1 Line type - |

A Al TeM 15 15 | t em nunber

A Q DESC 25 25 Itemdescription

P aqryo 5 92 Quantity ordered

P a qrys 5 92 Quantity shi pped

P a qQryB 5 92 Quant ity backor dered

A a pPLEV 1 1 Pricing level (L, 1-5)

P a UPRC 5 93 Unhit price

P ailbs 3 4,2 Itemdi scount %

A a SEwm 3 3 Selling unit of neasure
A aas 1 1 Itemis cl osed?

P a Qryr 5 92 Backorder quantity rel eased
A a ATx1 1 1 Apply tax code 1?

A a ATxX2 1 1 Apply tax code 2?

A a ATX3 1 1 Apply tax code 3?
Record type M- Mscellaneous charge ............ . ... . ... ... ...
File Nane: CSSCRV Logi cal Files(s): CSSCR
Record For nat : CRVREC Key Field(s): oMW, MR\ OMLI NE

FI ELD NO FI ELD FI ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A OMDELT 1 1 el ete code - D

A avweawe 3 3 Conpany code
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oU>»>zZz>

OMCRNO
OMLI NE
OMTYP
OWLES
AWAMT

GQOr wo

8 QO der nunber
3,0 Li ne nunber (001-999)

1 Line type - M

40 M scel | aneous description
92 M scel | aneous arount

Gonti nued on next page. ..

Section 1 Page 101 | nt roducti on



System Descri ption

FILE LAYOUTS

Order Master File

... Conti nued
Record type C - QOMMBNL . ... . e e e
File Name: CSSCRC Logi cal Files(s): CSSCR
Record Format : CRCREC Key Field(s): ONCOWP, ONCRNQ ONLIENE
FI ELD NO FI ELD FI ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A O\DELT 1 1 el ete code - D

A aoaw 3 3 Conpany code

A ONCRNO 8 8 Q der nunber

N O\LI NE 3 3,0 Li ne nunber (001-999)

A O\LTYP 1 1 Line type - C

A ONOWNT 40 40 Comment

A O\NPROO 1 1 Print conment on ticket?
A O\NPRC 1 1 Print comment on invoice?
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This file contai ns i nvoi ce records.
(AAA BBB, QX0 and up to 999 detail

Mekm sc. charge, C=comment).

Record type AAA - Header record

FILE LAYOUTS

| nvoi ce Master File

Each i nvoi ce consists of 3 header records
lines, which nay be any of 3 line types (I=item

File Nane: CSSI NAAA Logical Files(s): CSSIN

Record For mat : | NAAAREC Key Field(s): | ACOMP, TAANNQ T ALINE
Fl ELD NO Fl ELD Fl ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A | ACOWP 3 3 Conpany code

A I Al NNO 8 8 | nvoi ce nunber

N | ALI NE 3 3,0 Li ne nunber - 000

A | AQUST 8 8 Qust oner nunber

A | AQURF 20 20 Qust oner ref erence

A | ASVI A 20 20 Ship via

A | ATERM 1 1 Terns code

A | ASPCD 3 3 Sal esper son code

A | ATXCL 3 3 Sal es tax code 1

A | ATXC2 3 3 Sal es tax code 2

A | ATXC3 3 3 Sal es tax code 3

P I A NDT 4 7,0 I nvoi ce date (CYYMVDD)

A | ACRNO 8 8 QO der nunber

P | ACRDT 4 7,0 QO der date (CYYMMED)

P | ASHDT 4 7,0 Shi p date (CYYMVDD)

A | ACRED 1 1 Qedit meno?

A | ADR 1 1 D rect invoice?

P | ATAX1 3 53 Sal es tax percentage 1

P | ATAX2 3 53 Sal es tax percentage 2

P | ATAX3 3 53 Sal es tax percentage 3

A | APRTB 1 1 Backor der i nvoi ce?

A | ASH\M 30 30 Shi p-to nane

A | ASHAL 30 30 Ship-to address line 1

A | ASHA2 30 30 Ship-to address line 2

A | ASHCT 20 20 Ship-to city

A | ASHST 2 2 Ship-to state

A | ASHZP 10 10 Ship-to zip code

A | ASRCE 20 20 QO der source
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P | AD SC 3 4,2 | nvoi ce di scount %

Gonti nued on next page. ..
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FI'LE LAYOUTS
| nvoi ce Master File

... Gonti nued
Record type | - Ttem .. .. . e
File Nane: CSSIN Logical Files(s): CSSIN
Record For nmat : IN REC Key Field(s): [1CaWP, TTINNG |1LINE
Fl ELD NO Fl ELD Fl ELD

FMI NAME BYTES LENGTH DESCR PTI ON

A I QawP 3 3 Conpany code

A [11NNO 8 8 | nvoi ce nunber

N [1LINE 3 3,0 Li ne nunber (001-999)

A [1LTYP 1 1 Line type - |

A [11TEM 15 15 | t em nunber

A |1 DESC 25 25 Itemdescription

P 1 Qryo 5 92 Quantity ordered

P I1QrYys 5 92 Quantity shi pped

P 11 QIYB 5 9,2 Quantity backordered

P 1 UPDA 5 9,3 Uhit price

A I 1 SEUM 3 3 Selling unit of neasure
A 1 ATX1 1 1 Apply tax code 17?

A 1 ATX2 1 1 Apply tax code 2?

A 1 ATX3 1 1 Apply tax code 3?
Record type M- Mscellaneous charge ............. .. ... ...,
File Nane: CSSI NV Logical Files(s): CSSIN
Record Format : | NVREC Key Field(s): IMOOMP, IMNNQ | MINE

Fl ELD NO Fl ELD Fl ELD

FMP NAME BYTES LENGTH DESCR PTI CN

A | MOOWP 3 3 Conpany code

A I M NNO 8 8 | nvoi ce nunber

N I M.l NE 3 3,0 Li ne nunber (001-999)

A | MLTYP 1 1 Line type - M

A | MDES 40 40 M scel | aneous description
P | MVAMT 5 9,2 M scel | aneous anount
Record type C - QOMMBNt . ... .. e e e e
File Name: CSSINC Logical Files(s): CSSIN
Record For nat : | NCREC Key Field(s): INCOMP, INNNQ | NLINE
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FI ELD NO FI ELD FI ELD
FMI NAME BYTES LENGTH DESCR PTI ON
A | NOOWP 3 3 Conpany code
A I N NNO 8 8 | nvoi ce nunber
N I NLI NE 3 3,0 Li ne nunber (001-999)
A I NLTYP 1 1 Line type - C
A I NOWNT 40 40 Comment

FILE LAYOUTS

Sales History File
This file contains a history of all sales.

File Nane: CSSSALE

Record For mat : SALEREC
Key Fiel d(s): HSCOMP, HSI TEM HSINNQ HSLINE
FI ELD NO FI ELD FI ELD

FMT NAME BYTES LENGTH DESCR PTI ON

A HSCOWP 3 3 Conpany nunber

A HSI TEM 15 15 | t em nunber

A HSI NNO 8 8 | nvoi ce nunber

N HSLI NE 3 3,0 Li ne nunber (001-999)

A HSDESC 25 25 I temdescription

P HSQTYS 5 9,2 Quantity shi pped

P HSNPRC 5 9,3 Net price (After inv. disc)
A HSSEUM 3 3 Selling unit of measure
A HSCUST 8 8 Qust orer nunber

P HSI NDT 4 7,0 I nvoi ce date (CYYMVDD)
A HSCRNO 8 8 Q der nunber

P HSCROT 4 7,0 QO der date (CYYMVDD

A HSSPCD 3 3 Sal esper son code
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Program Descri pti ons

Program

Nane Descri pti on

CE101 Sal esperson naster file maintenance
CE102 Terns naster file mai ntenance
CE103 Sal es tax naster file nai ntenance
CE104 Conpany naster file maintenance
CE105 Qustoner master file mai ntenance
CE107 Purge cl osed orders

CE108 Purge i nvoi ces

CE109 Purge sal es history

CE115 Print custoner maintenance |isting
CE201 Order entry

CE202 Print new order edit

CE203 Approve new orders

CE204 Print picking tickets

CE205 Reprint picking tickets

CE206 Revi se/ Cancel open orders

CE207 Print invoices

CE208 Reprint invoices

CE209 Rel ease backorders - automatic
CE210 Rel ease backorders - nanual

CE211 End of nonth processing
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CE212 End of year processing

CE217 Check for and mark cl osed orders
CE301 Qustorer nmaster file listing
CE302 Order inquiry

CE303 I nvoi ce inquiry
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Program
Nane

Program Descri pti ons

Descri pti on

CE304 Sl

CE402 Pri

CE403 Pri

CE404 Pri

CE405 Pri

CE406 Pri

CE407 Pri

CE408 Pri

CE415 Bui

G601 Pri

602 Pri

CE603 Pri

CE604 Pri

G605 Pri

PARAML

PARANP

es

nt

nt

nt

nt

nt

nt

nt

ld

nt

nt

nt

nt

nt

hi story inquiry

open order report

cl osed order report

backor der report

sal es tax report

sal es history

custoner sal es anal ysis
cust orrer | abel s

sales tax report work file
sal esperson naster |isting
terns master listing

sales tax naster listing
conpany master |isting
custoner nmaster |isting

Read control file and place paraneters fromlast run into
the Local Data Area

Updat e paraneters fromlast run into control file
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CL Program Descri pti ons

QL Prog. o

Nare Descri ption

| NSTALL Install STRCE procedure into Q&L

I NV Snitch to I nventory Control library and mai n nmenu
CE Sntch to Order Entry/lnvoicing library and mai n menu
CE101CL Sal esperson nmaster file nai ntenance
CE102CL Terns nmaster file maintenance
CE103CL Sales tax naster file nai ntenance
CE104CL Conpany naster file nai ntenance
CE105CL Qustoner naster file naintenance
CE106CL Renove del et ed custoners

CE106P D splay pronpt screen for CELO6
CE107CL Purge cl osed orders

CE107P D spl ay pronpt screen for CEL07
CE108CL Pur ge invoi ces

CE108P D splay pronpt screen for CELO8
CE109CL Purge sal es history

CE109P D spl ay pronpt screen for CE109
CE115CL Print custoner maintenance |isting
CE120CL Enter application options

CE201CL QO der entry

CE202CL Print new order edit
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CE202P D spl ay pronpt screen for CE202

CE203CL Approve new orders

CE203P D spl ay pronpt screen for CE203

CE204CL Print picking tickets

CE204P D spl ay pronpt screen for CE204
QL Program Descri ptions

Q. Prog.

Nane Descri pti on

CE205CL Reprint picking tickets

CE205P D splay pronpt screen for CE205

CE206CL Revi se/ Cancel open orders

CE207CL Print invoices

CE207P D spl ay pronpt screen for CE207

CE208CL Reprint invoi ces

CE208P D spl ay pronpt screen for CE208

CE209CL Rel ease backorders - automatic

CE209P D spl ay pronpt screen for CE209

CE210CL Rel ease backorders - manual

Cr211C End of nonth processing

Ce211P D splay pronpt screen for CE211

CR212CL End of year processing

Ce212P D splay pronpt screen for CE212

CE301CL Qustoner naster file inquiry
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CE302CL Qder inquiry
CE303CL I nvoi ce inquiry
CE304CL Sal es history inquiry
CE402CL Print open order report
CE402P D spl ay pronpt screen for CE402
CE403CL Print closed order report
CE403P D spl ay pronpt screen for CE403
CE404CL Print backorder report
CE404P D spl ay pronpt screen for CE404
CE405CL Print sales tax report

QL Program Descri ptions
Q. Prog.
Nane Descri ption
CE405P D splay pronpt screen for CE405
CE406CL Print sal es history
CE406P D spl ay pronpt screen for CE406
CE407CL Print custoner sal es anal ysis
CE407P D splay pronpt screen for CE407
CE408CL Print custoner |abels
CE408P D spl ay pronpt screen for CE408
CE501P Backup CSS nmaster files
GE502P Restore CSS naster files
CE503P Backup CSSCE order entry/invoicing library
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CE601CL

Ge601P

GE602CL

CE602P

CE6O03CL

CE603P

GE604CL

CE604P

CE6O5CL

CE605P

PARAMLCL

PARAMPCL

PO

Print sal esperson master |isting
D spl ay pronpt screen for CE601
Print terns naster listing

D splay pronpt screen for CE602
Print sales tax master |isting
D spl ay pronpt screen for CE603
Print conpany master |isting

D splay pronpt screen for CE604
Print custoner master |isting

D spl ay pronpt screen for CE605
Read paraneters fromcontrol file

Updat e paraneters to control file

Snitch to Purchase Order/ Receiving library and nai n menu

Section 1 Page 113

| nt roducti on



System Descri ption

Menu Descri pti ons

Menu Commands

Nane Descri pti on for nmenu option

CE Mai n nenu 1. QO CSstH &1
2. QO CSSH CR2
3. QDO CSSCH CE3
4, QO CSSCH CH4
5. QO CSSCH BB

20. CALL CSSCH CE120C
50. QO CSSCH CSS
90. SI ONCFF

CEl Fi |l e mai nt enance nenu 1. CALL CSSCH CE101CL

CALL CSSCH CE102CL
CALL CSSCH CE103CL
CALL CSSCH CE104CL
CALL CSSCH CE105CL
CALL CSSCH CE106P
CALL CSSCH CE107P
CALL CSSCH CE108P
CALL CSSCH CE109P
S AQ\CFF

COONIURAWN

©

CALL CSSCH CE201CL
CALL CSSCH CE202P
CALL CSSCH CE203P
CALL CSSCH CE204P
CALL CSSCH CE205P
CALL CSSCH CE206CL
CALL CSSCH CE207P
CALL CSSCH CE208P
CALL CSSCH CE209P
10. CALL CSSCH CE210CL
11. CALL CSSCH CR211P
12. CALL CSSCH CE212P
90. S G\CFF

(057 Processi ng nenu

CooNOOA~WNE

CE3 I nquiry nenu 1. CALL CSSCH (E301CL
2. CALL CSstH GE302CL
3. CALL CSSCH CGE303CL
4. CALL CSSCH CE304CL
0. SIG\NCFF
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Menu Descri pti ons

Menu Commands
Nane Descri pti on for nmenu option

QO CSSCH 6

CALL CSSCH CE402P
CALL CSSCH CE403P
CALL CSSCH CE404P
CALL CSSCH CE405P
CALL CSSCH CE406P
CALL CSSCH CE407P
CALL CSSCH CE408P
S ONCFF

(@=7) Reports nenu

CoONOOAWNE

(e}

CALL CSSCH CE501P
CALL CSSCH CE502P
CALL CSSCH CE503P
Sl GNCFF

(053 Uilities nenu

cwn R

CALL CSSCH CE601P
CALL CSSCH CE602P
CALL CSSCH CE603P
CALL CSSCH CE604P
CALL CSSCH CE605P
Sl GNCFF

CE6 Master File Listings nmenu

cCUurLNE

Css CSS Applications nenu 1. CALL CSSCH I NV
2. CALL CSSCtH PO
3. CALL CsstH CE
90. S G\CFF
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