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The Right Tools for Efficient 1099 & W-2 Reporting

This catalog has everything you need to gain efficiency
and take the hassle out of year end reporting.

1099 & W-2 Forms and Envelopes

Ideal for more than 10 recipients

A wide variety of compliant 1099 & W-2 forms and envelopes
are guaranteed compatible with your software, and adhere to all
IRS and SSA regulations.

WinfilerEZ Software

Ideal for more than 25 recipients

A complete software solution for efficient wage reporting, this
easy-to-use system includes all types of 1099 & W-2 forms,
plus transmittals, corrections, reconciliation reports and more.

www.EZT1099W2.com

Ideal for less than 25 recipients

The easiest way to file the most popular 1099s and W-2s onlinel!
You enter information online and we do the rest. We e-file with
the IRS or SSA, print and mail recipient copies and provide you
with a file copy and confirmation of successful filing.
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Also Available, Please Call
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*94] *944 * More!

FREE SAMPLES °

Try Before You Buy

Your 1099 & W-2 Partner

We're here to answer your questions

and help you get the right tools for

wage and information reporting.

Please give us a call if you would
like more information or need help
selecting the right forms. Our goal is
fo deliver everything you need to run

your business more successfully.




W-2 Ordering Guide Options for Efficient Printing

How many employees do you have?
Determines how many forms you need to order; order one form/set/kit for
each employee, typically in increments of 25.

Which state(s) are you reporting to?
Determines how many parts you need and which forms you should order.
See chart below for details.

Do you need to file a copy with a city or local tax agency?
If yes, order 8 part forms (double quantity of Copy 2 forms).

Are you filing for one company (EIN) or multiple?
If filing for one company, you need one W-3 form, which we include
free with your order of W-2s. If filing for more than one company, order
additional W-3 forms, one for each EIN.

How are you printing forms?
For laser and inkjet printers, use laser forms. For dot-matrix printers or
typewriters, use continuous forms. If you process a larger volume of forms,
consider using pressure seal to save time.

What type of software are you using?
Use the software compatibility chart on page 4 to determine the right forms,
or request a free sample to test for data alignment.

Do you need blank or preprinted forms?
If your software prints only the employee data, use preprinted forms. If your
software prints the employee data AND the form itself (boxes, etc.), use
blank perforated laser paper.

How will you deliver forms to your employees?
Don't forget window envelopes made specifically for our forms for easy,
secure mailing. For more efficient mailing, use self-seal envelopes.

Blank Forms
Use with software that prints the actual form (boxes, headers, etc.)
AND employee data in one pass.

Preprinted Forms
Use with software that prints only the employee data.

Continuous Forms
Use with dot-matrix printers or typewriters.

Pressure Seal Forms
Ideal for easily printing and mailing a large volume of forms.

Envelopes
Secure delivery for all types of W-2 formats.

Sets & Kits

Get all the W-2 forms you need in one convenient set; some include
envelopes too.

Other Wage & Withholding Forms

Quarterly and annual reporting forms, such as 940, 941 and 945
Forms are also available; however, not shown in this catalog. Please call
for details.

Form Title What to Report To SSA by: To Recipient by:
W-2  Wage & Tax Statement Wages, fips, other compensation; social security, Medicare, withheld income taxes; and advance Last day January 31
earned income credit (EIC) payments. Include bonuses, vacation allowances, severance pay, certain of February

moving expense payments, some kinds of travel allowances, and third-party payments of sick pay.

(March 31st if e-filed)

W-2G  Certain Gambling Winnings

Gambling winnings from horse racing, dog racing, jai alai, lotteries, keno, bingo, slot machines, Last day January 31

sweepstakes, wagering pools, efc. Generally, 5600 or more; $1,200 or more from bingo or slof of February

machines; $1,500 or more form keno.

(March 31t if e-filed)

W-2c  Corrected Wage & Tox Statement ~ Corrects errors on previously filed W-2s. A W-2c form must be provided to the employee, and a copy

File with the employee and SSA as soon as error is discovered

mailed to, or e-filed with the SSA (Social Security Administration). Do not file @ W-2c to correct

an address error only. Do not file a W-2c o correct an error on a W-26 form.

Parts Required for States

State Parts State Parts State Parts
Alabama** b Louisiana 6 Oklahoma 6
Aloska 4 Maine 6 Oregon 6
Arizona 6 Maryland** b Pennsylvania** b
Arkansas 6 Massachusetts 6 Rhode Island 6
California 6 Michigan** b South Caroling [}
i Colorado 6 Minnesota 6 South Dakota 4
HOW TO Connecticut 6 Mississippi 6 T 4
PREPARE YOUR Delaware** 6 Missouri** 6 Texas 4
Ptl)'gi\lggg S Disrict of Columbia 6 Montana 6 Utah 6
- How to Prepure Your Eloridu 2 Nebn;sku 6 Vermont 6
01gia Nevada 4 Virginia b
W-2, 1099 & 941 Forms Howaii 6 New Hampshire 4 Washington 4
Official instructions and more Idaho 6 New Jersey 6 West Virginia 6
for preparing W-2 1099 & Illinois 6 New Mexico 6 Wisconsin b
o Indiana 6 New York** 6 Wyoming 4
941 forms uccurutely lowa 6 North Caroling 6 **Certain cifies in these states require an
#BOOKLETO5 Kansas 6 North Dakota 6 part W-2 form.
Kentucky** 6 Ohio** 6




W-2 Software Compatibility

Preprinted Formats

A = = E =
T _____'_ —— _ S o g Continuous
- i
| RS
——— <o~ |} MORE FORMATS AVAILABLE
Co;-éen;d 2up,one e;;;lf)';e Condensed 4up Version 1, one e Request sumples.t(_) ensure
: et S ' - = | cmployee, four copies per page i |- software compatibility
Traditional, two employees Condensed 3up, one employee, Condensed 4up Version 2, one
per page three copies per page employee, four copies per page
H J L
G | K
| Condensed 3up Con}iensed 4up, Version 2
: with 3/4" side perf — Horizontal perf - Condensed 3up
Ay g::ii::d 4"fp' sl Urf'vem' For QuickBooks & EasyACCT
per Print W-2 and 10995 on one stock with /2" side perf
Software Compatible W-2 Formats Software Compatible W-2 Formats Software Compatible W-2 Formats
1099 Convey AGH,L Executive Data Systems AF Plenary Systems AFEI
1099-ETC (AMS) A B CDEFGHIIK Explorer Software A D ProSystemFx Writeup 6,1, K
Abra AFGI Howell A B CDF QuickBooks AFILL
AME Software AGH,I Infor (Mapics) AD,F Quicken AFL
AMS A B CDEFGHIIK Information Returns Inc G, | Red Wing Software ADFG,I
Advanced Answers on Demand - Elite A, D, | JAT - Printview Plus 6,1 SAGE-Bus Works ACDEG,I
ATX Client WriteUp AG 1) K & S Software Sves AF SAGE-MAS 90 ACDEG,I
ATX W-2/1099 K KSI Payroll AFG SAGE Master Builder AFG
Blackbaud AE MAS 90 AGDEFGIIKL SAGE Timberline Office AD,FG,I
(FS 6, | MAS 200 ACDEFEGIIKL Software Conrol Group 6,
Checkmark Software Inc. AFGK Medlin Accounting AD,G,I STIFinancial ADEG
(heque-Mate Intl - Insta-Pay H, | Micronetics AG,I Tax Acctg Sys - W2/1099 Filer A B,CDEGH,I)J
(lient Ledger System A B CDEFGHIIK MicroSoft Dynamics GP ADELI Tax/Pack W2/1099 ADFEG,I
Competition Software A B CDEFEGH,I)I Millennium Payroll D,G,I Tax Wise Client WU A G 1)
Cougar Mountain Software A G MYOB 6, | TaxWise W2-1099 K
(reative Solutions Inc A B,D,G,I nP Systems-ATF Payroll G, | Taxware Systems Inc G, |
Dackasy ADEFGH,I] Pay-e G, | Time+Plus G, |
DDI For Professionals 6, H Padgett G, TruckersHelper A
Drake ADEG, Payroll Associates | UBCC - Unified Payroll AD,G,I
EasyACCT ACG, I L Peachtree Accounting | W2 Pro AD,G, I
EG Systems A B CDEFGH,I) Pensoft AG,I WinFiler A B CDEGH,IIK
ElectroFile W2 & 1099 A G, I PeopleSoft AF 1LC Software D, |
Phoenix Phive - Payroll AD,G,I Ipay - PayWindow ACD

All brand names are property of their respective companies.

New formats for 2009: W-2¢, W-3¢, 5498 and 941

4 W-2 Software Compatibility



1099 & W-2 Reporting Options - The right tools make wage and income reporting easy!

]099 & W'2 Forms Ideal for any business with more than 10 1099s or W-2s to file Pgs. 6-25

IRS-Compliant Forms and Envelopes

This classic method of reporting 1099 & W-2 information gives you
many options for efficiency. Our forms work with most software
programs, and free samples are available to ensure compatibility.

* Preprinted laser forms
* Blank perforated laser paper

¢ Continuous forms

* Pressure seal forms
* Envelopes
¢ Transmittals and corrections

* Much more!

WinﬁlerEZ SOHW("e Ideal for any business with more than 25 1099s or W-2s to file

Complete 1099 & W-2 Reporting. . .From Start to Finish

WinfilerEZ software makes it easy to enter data, then print FREE
and file annual wage and information reports, saving you DEMO
time! All WinfilerEZ software is bundled with forms for easy
ordering and printing.

e All 1099, W-2, 1098, 5498 forms and more

¢ Quick corrections and transmittals

Trya

* Easy data import from Quickbooks® and most other software
e Unlimited number of payees and payers

* Easy-to-use, intuitive navigation

* Automatic data checking and annual data transfer

* Condensed forms make printing easy — all recipient copies -
print on one page, no more separating and collating forms b

EZ1099W2.com ideal for any business with less than 25 1099s or W-2s to file

The easiest way to file 1099s and W-2s online A
Use your special code

You enter 1099 & W-2 data online and to get one free filing
EZ1099W2.com does the rest. Ask your sales consultant

¢ E-file with the IRS and SSA for details.
* Print and mail recipient copies

* Provide PDF payer copies for records

* Email filing confirmation

Ideal for any business with less than 25 1099s or W-2s to file,
EZ1099W2.com contains the most commonly used forms:

1099-MISC 1099-R W-2 941
1099-DIV 1099-S W-2¢ 944
1099-INT 1099 Corrections

1099 & W-2 Reporting Options 5



W-2 Condensed Laser Sets

W2Condensed Laser Sets e 3

IRS-approved forms guaranteed
compatible with most W-2 software

¢ Condensed employee copies are printed
2up, 3up or 4up on one page for
maximum efficiency

ELTL = (e

== ool —

* Employer copies are printed in the
traditional format, with two employees

per sheet :: oty - =2
== 2004 S
e Each 8'/2" x 11" sheet is developed in —— E—
compliance with IRS regulations - : =
¢ One FREE W-3 transmittal form is included SRR e e
with your order W-2 Condensed 4up épt Preprinted Set
¢ Order the quantity equal to your number #W24UPS605
of employees in increments of 25 sets
(Example: 17 employees order 25 sets; 67
employees order 75 sets)
Forms Included
Use the “Part Requirements by State” chart on page 3 to determine
the parts needed for the state(s) in which you file.
*
WP'Z (gl:ddeglsted 2up Sets Commatii Sets include all forms required for filing with federal, state and local
reprinted S6ts ompalibe agencies based on the number of parts needed.
ltem # Parts Envelope
W2COMBS405 dpt DWENV05
W2COMBS605 bpt DIWENVOS Preprinted Condensed W-2 Sets
W2COMBS805 Bpt DWENV05 2up Forms 3up Forms 4up Forms
*If you need 2up condensed laser sets with blank paper, order traditional Form Copy 4pt  6pt 8t dpt ot bpt  8pt
2up blank paper sefs on page 7 W-2 Employer FedemI‘Copy A 1 1 | 1 | 1 |
W-2 Employer State/City Copy 1 — 1 2 — | 1 )
W-2 Employer File Copy D 1 1 1 1 1 1 |
W-2 Employee State/City Copy 2 - 1 2 - — - —
W-2 Condensed 3up Sets . Employee 2up Copies B/C T 11 - - -
Compatible Employee 3up Copies B/2/C - - - 1 1 — -
ltem # Parts Envelope Employee 4up Copies B/2/(/2 [ R T 1
Preprinted Sets
W23UPS405 4pt JUPDWENVO5
W23UPS605 bt 3UPDWENVO5 Blank Condensed W-2 Sets = o
Blank Paper Sets Form € UP6 cels 6 o (;ets
orm Copy pt pt pt
?U PSETG05 bpt SUPDWENVDS W-2 Employer Federal Copy A 1 1 1
3UPSET6105 6pt 3UPDWENVO5 Blank 2up Lose Poper 1 ] 7
*Fmployee instuctions are printed on back Blank 3up Laser Paper 1 - -
Blank 4up Laser Paper - 1 1
W-2 Condensed 4up Sets
Compatible
ltem # Parts Envelope
Version 1 Preprinted Sets
W24UPS605 bpt 4UPDWENVO05
W24UPS805 8pt 4UPDWENVO05
Version 1 Blank Paper Sets
4UPSET605 opt 4UPDWENV05
*4UPSET6105 opt 4UPDWENV05 = |
4UPSETB05 8pt AUPDWENV05 12 i
*4UPSET8I05 8pt 4UPDWENVO05 H
Version 2 Preprinted Sets W'3 Trunsmlﬁuls
W24DOWN605 6pt 4DOWNENVO5 You need one W-3 form to summarize all PAPER W-2 Copy A
W24P0WN305 Bpt 4DOWNENVOS forms for a single company (EIN). Do not use W-3 forms when
Version 2 Blank Paper Sets e-filing. If you need more than the THREE FREE copies we send
“ADWNSET805 bpt 4DOWNENVOS with your W-2s, order #BW305.
*4ADWNSETB05 8pt 4DOWNENV05

*Employee instuctions are printed on back

New formats for 2009: W-2¢, W-3¢, 5498 and 941

6 W-2 Condensed Laser Sets



W-2 Kits with Envelopes

W-2 Kits with Enve|opes W-2 Traditional 2up Laser Kits (with envelopes)
Included Envelope
Kits include all forms required for filing with Item # Parts Envelope Seal
federal, state and local agencies based on W2TRADS4E dpt DWENVS05 Self Seal
the number of parts needed and envelopes. W2TRADSAEG dpt DWENVO5 Moisture Seal
" . " W2TRADS6E bpt DWENVS05 Self Seal
gse Z’ee 2012 SZ?::&T:?IZZ byaf‘::fee;zc;” W2TRADS6EG 6ot DWENVOS  Moisture Sedl
; ’:h 9 atele) in which fp.l W2TRADSGE 8ot DWENVS05 Self Seal
or the stalefs) in which you tle. W2TRADSSEG 8t DWENVOS  Maisture Seal
* Order the quantity equal to your number
of employees in increments of 25 kits W-2 Condensed 4up Ver. 1 Laser Kits (with envelopes)
(Example: 17 employees order 25 kits; 67 Induded Envelope
employees order 75 kits) ltem # Parts Envelope Seal
« All kits include preprinted forms W24UPS6E bpt 4UPDWENVS05 Self Seal
W24UPS6EG bpt 4UPDWENVO05 Moisture Seal
W24UPS8E 8pt 4UPDWENVS05 Self Seal
W24UPS8EG 8pt 4UPDWENVO05 Moisture Seal

2009

W-2 Preprinted Traditional 6pt Kit with Envelope
#W2TRADS6EG

W-2 Traditional Laser Sets

W-2 Traditional Laser Sets

¢ IRS-compliant forms guaranteed compatible
with your W-2 software

e 2up format is for two different employees
per page; print each copy as a batch, then

separate and collate for each employee = S o0 =
e Each 8" x 11" sheet is developed in — =
compliance with IRS regulations
¢ One FREE W-3 transmittal form is included
with your order =

2004 EL L]

ann

* Order the quantity equal to your number i
of employees in increments of 25 sets Traditional 6pt Preprinted Set

(Example: 17 employees order 25 sets; 67 #W2TRADS605
employees order 75 sets) FormS IndUded

Use the “Part Requirements by State” chart on page 3 to determine the

. parts needed for the state(s) in which you file.
W-2 2up Traditional Laser Sets

Sets include all forms required for filing with federal, state and local

ltem # Parts CERZ?;:):e agencies based on the number of parts needed.

Preprinted Laser Sets

W2TRADS405 dpt DWENV05 Traditional Preprinted & Blank W-2 Sets

W2TRADS605 bpt DWENVO5 Preprinted Forms Blank Sheets
W2TRADS805 8pt DWENV05 Form Copy 4pt opt 8pt 4pt opt 8pt
Blank Laser Sets W-2 Employer Federal Copy A 1 1 1 1 1 1
TRADSET405 dpt DWENV05 W-2 Employer State/City Copy 1 - 1 2 - - -
*TRDSET4105 4pt DWENV05 W-2 Employer File Copy D 1 1 1 — — —
TRADSET605 bpt DWENVO5 W-2 Employee Federal Copy B 1 1 1 - - -
*TRDSET105 bpt DWENV05 W-2 Employee State/City Copy 2 — 1 2 — — —
TRADSET805 8pt DWENV05 W-2 Employee File Copy C 1 1 1 — — —
*TRDSETBI05 8pt DWENVO5 Blank 2up Laser Paper - — — 7 3 4

*Employee instructions are printed on back of blank paper

New formats for 2009: W-2¢, W-3¢, 5498 and 941

W-2 Kits ® W-2 Traditional Laser Sefs 7



W-2 Laser Forms

W-2 Preprinted Laser Forms

* IRS-compliant forms guaranteed compatible with your W-2 software

e Each 8'/2" x 11" sheet is developed in compliance with IRS regulations

* One FREE W-3 transmittal form is included with your order

* Traditional W-2 forms are for printing forms for 2 different employees on the same page

¢ Order the quantity equal to your number of employees in increments of 25 sets
(Example: 17 employees order 25 forms; 67 employees order 75 forms)

W-2 Preprinted Traditional 2up Laser Forms

ltem # Description Envelope
Traditional Forms

BW2FEDO5 W-2 Employer Federal Copy A n/a
BW2ER105 W-2 Employer State/City/Local Copy 1 n/a
BW2ERDOS W-2 Employer File Copy D n/a

BW2EEB0S W-2 Employee Federal Copy B DWENVO05
BW2EE205 W-2 Employee State/City/Local Copy 2 DWENVO5

BW2EEC05 W-2 Employee File Copy C DWENV05
Formats may change in compliance with IRS standards.

W-2 Form Descriptions

EMPLOYER COPIES
Copy A For Social Security Administration

Copy 1 For State, City or Local Tax
Department

Copy D For Employer’s Records

EMPLOYEE COPIES

Copy B To be filed with Employee’s
Federal Tax Return

Copy C  For Employee’s Records

Copy 2 To be filed with Employee’s State,
City or Local Income Tax Return

W-2 Employee Federal Copy B
#BW2EEBOS

New formats for 2009: W-2¢, W-3¢, 5498 and 941

8  W-2 Laser Forms

L T B

W-2 Employer State/City/Local Copy 1

=

W-2 Employer Federal Copy A
#BW2FEDOS

W-2 Employer File Copy D
#BW2ERDO5S

9 Wese and Tax
rem W2 statement
comy c-—F s neconos

e o 83

#BW2ER105

o
—WezEmm I PSS
—WezEEm T i o i

W-2 Employee State/City/Local Copy 2
#BW2EE205

W-2 Employee File Copy C
#BW2EEC0S



W-2 Laser Forms

[u} o

W-2 Preprinted Condensed 2up, 3up & 4up Laser Forms
| SR ltem # Description Envelope
Condensed Forms
BW2EEBC05 W-2 Employee 2up Copies B/C DWENVO05

v BW2ERD105 W-2 Employer 2up Copies D/1 n/a
il BW23UP05 W-2 Employee 3up Copies B/2/C  3UPDWENV05
= BW24UP05 W-2 Employee 4up Ver. 1

Copies B/2/(/2 4UPDWENV05
BW24DWNO5 W-2 Employee 4up Ver. 2
Copies B/G/2/2 4DOWNENVO5
1 BW24UPER0S W-2 Employer 4up Copies 1/D n/a

Formats may change in compliance with IRS standards.

¢ SAVE TIME! Condensed forms let you print
multiple W-2 forms for the same employee
on one sheet

N ¢ Order the quantity equal to your number
| — =1 1 of employees in increments of 25 sets
sW2ee=" 2009 — (Example: 17 employees order 25 sets;

67 employees order 75 sets)
W-2 Employee 2up Copies B/C W-2 Employer 2up Copies D/1
#BW2EEBC05 #BW2ERD105

DETACH BEFORE MAILING

TW-Z Wage and Tex Statement 2000

W-2 Employee 3up Copies B/2/C \'Lgv\s;n[‘plﬁyoese 4up Ver. 1 Copies B/2/(/2 -2 Employee 4up Ver. 2 Copies B/C/2/2
#BW23UP05 #BW24DWNOS
I Don't Forget Envelopes - pg. 15
[ s |
e - - E] - e 008 =
W-3 Transmittals

You need one W-3 form to summarize all PAPER W-2 Copy A
forms for a single company (EIN). Do not use W-3 forms when
e-filing. If you need more than the THREE FREE copies we send
with your W-2s, order #BW305.

W-2 Employer 4up Copies 1/D
#BW24UPER0S

New formats for 2009: W-2¢, W-3¢, 5498 and 941

W-2 Laser Forms 9



W-2 Laser Forms

o o = o

W-2 Preprinted Condensed 4up Laser Forms

Iliem # Destcription Envelope T el e A S it o L Tt o e I (o) i
W24UPA W-2 Employee 4up Ver. 1A e e B A st il el
Copies (/B/2/2 80558
80026 W-2 Employer 4up Ver. 1A chansiuinal a0 L hosician] themnei T 1o el Wemmni B e sl il bk e
Copies 1D B — i —— Hiibemiiints b e e
BADWNEMP W-2 Employer 4up Ver. 2A =
Copies |/D -
BW24DWNA W-2 Employee 4up Ver. 2A
Copies B/C/2/2 4356
80071 W-2 Employee 4up Copies 2/2/B/C 398
80072 W-2 Employer 4up Copies 1/D -

Formats may change in compliance with IRS standards.

¢ Order the quantity equal to your number
of employees in increments of 25 forms

(Example: 17 employees order 25 forms; _._.. el jezesd |
67 employees order 75 forms)

W-2 Employee 4up Ver. 1A Copies (/B/2/2 W-2 Employer 4up Ver. TA Copies 1/D
#W24UPA #80026

£em W-2 Wago and Tx Statoment 200

ax Statement 2009

£om W-2 Wage and Tax Statement 2009

W-2 Employer 4up Ver. 2A Copies 1/D W-2 Employee 4up Ver. 2A Copies B/(/2/2 W-2 Employee 4up Copies 2/2/8/C
#BADWNEMP #BW24DWNA #80071

How to Order 4Up W-2 Forms I Compatible Envelopes - pg. 15

If you have 100 employees and need 6 part
W-2 forms, order:

100 - Federal Copy A

100 - Employee Copy B/C/2/2
(employee will receive an extra copy)

3 WAL - BB Pl ©

100 - Employer Copy 1

If you have 100 employees and need 8 part esivmetmie e
W-2 forms, order: el

100 - Federal Copy A
100 - Employee Copy B/C/2/2
100 - Employer Copy 1

W-2 Employer 4up Copies 1/D
100 - Employer Copy D #800m720yer up Copies

New formats for 2009: W-2¢, W-3¢, 5498 and 941

10  W-2Laser Forms



W-2¢, W-3c & W-2G Laser Forms

z v z y W-2¢ & W-3c Correction Forms - NEW FORMATS

!.:M. rrid B0 157 SUT, PR, OR FIAPLE Poed FOaM — !_mn e Dg?:\o_r E:f;fcr.no& STARLE _I Compulible
e e e L i zo—| lem # Desuiption Envelope

e ST BW2005 W-2¢ Employer Federal Copy A n/a

femmnmin : = 80075 W-2¢ Employer File Copy D n/a

e fo= L2 === | 80076 W-2c Employer State/City/Local Copy 1 n/a
. B e | 80073 W-2¢ Employee Federal Copy B W2CENV05
i : e i T ; 80074 W-2¢ Employee File Copy C W2CENVO5
80077 W-2¢ Employee State/City/Local Copy 2 W2CENV05

BW3C05 W-3c Correction Transmittal n/a

|
W-2G 3up Forms

= Compatible
e ltem # Description Envelope

o BW2GFEDO5  W-26 Federal Copy A n/a

BW2GER105 ~ W-26 Payer State Copy 1 n/a

BW2GERDO5 ~ W-2G Payer Record Copy D n/a
BW2GEEBO5  W-2G Winner Federal Copy B W2GENVO05
BW2GEECO5  W-2G Winner Record Copy C W2GENVO05
BW2GEE205  W-26 Winner State Copy 2 W2GENV05

BW263UP05  W-26 Winner 3up Copies B/2/C W2GENVO5

W-2c Employer Federal Copy A W-3¢ Transmittal
#BW2C05 #BW3C05
1 ) L
¢ Order the quantity equal to your number
| of employees in increments of 25 forms
— (Example: 17 employees order 25 forms;
e 67 employees order 75 forms)
= J— o i
teny E i
. ——— §
'—:'-E_ -‘-u:::‘w«u—-—
W-26 Winner 3up Copies B/2/C W-26 Federal Copy A W-26 Double Window Envelope
#BW263UP05 #BW2GFEDOS #W2GENVOS

W-3 Transmittals

You need one W-3 form to summarize all PAPER W-2 Copy A
forms for a single company (EIN). Do not use W-3 forms when
e-filing. If you need more than the THREE FREE copies we send
with your W-2s, order #BW305.

W-2¢, W-3c & W-26 Laser Forms 11



W-2 Blank Laser Paper

W-2 Blank Perforated Laser Paper

* Guaranteed compatible with W-2 software
that prints both image and data (formats
vary; request samples to ensure the format
works with your software)

* The IRS requires that employee copies
be printed on perforated paper

e 20# paper stock unless noted

e Order in increments of 100 sheets

* Priced by the sheet

W-2 Blank Laser Paper
Compatible

ltem # Description Envelope
WONEPERFO5  2up DWENVO5
WONEPERFIO5  2up with insfructions DWENV05
83634 3Jup with 4" side Perf 1973
836341 3up with 4" side Perf with instructions 1973
BW23PERFO5  3up with 3" side Perf 3UPDWENV05
BW3PERFIO5  3up with %" side Perf with instructions  3UPDWENVO5
4UPPERF05 4up Version 1 4UPDWENVO05
4UPPERFI05 4up Version 1 with instructions on 2 panels 4UPDWENV05
4UP24 4up Version 1 with instructions

24# paper stock 4UPDWENVO5
83631 4up with instructions on all 4 panels  4UPDWENV05
80016 4up Version 2 4DOWNENVO5
4DWNPERFO5  4up Version 2 with instructions 4DOWNENVO5
B4PERF05 4up Universal 1970**

*Compatible with QuickBooks.
**Not for users of ATX software

REQUEST A SAMPLE of our envelopes if you

plan to use them with blank W-2 paper.

It's important to ensure that window placement
is compatible with the information your
software prints.

I Compatible Envelopes - pg. 15

New formats for 2009: W-2¢, W-3¢, 5498 and 941

[nstructions Here

[nstructions Here

2up Blank Paper
#WONEPERFO5
#WONEPERFIOS (with insfructions)

Instructions Here

%" side perf =

Instructions Here

3up Blank Paper
#BW23PERFO5
#BW3PERFIOS (with insfructions)

Instructions Here

[nstructions Here

4up Blank Paper—Version 2
#4DWNPERFO5 (with instructions)
#80016

Instructions Here

14" side perf =
Instructions Here :
|
3up Blank Paper
#83634
#836341 (with instructions)
Compatible with QuickBooks

Instructions Here

Instructions Here

4up Blank Paper Version 1

#4UPPERF05

#4UPPERFIO5 (with instructions)
#83631 (with instructions on all 4 panels)
#4UP24 (24 paper with instructions)

Employee Employee | Employee
Federal Copy | State Copy | State Copy

Employee | Instructions
Record Copy

4up Universal Blank Paper
#BAPERF05

1 W-2 Blank Laser Paper



W-2 Pressure Seal Forms

7 Universal Pressure Seal Forms
Why Pressure Seﬂl ltem #  Destription Size Stub Location Perf Type Fold Type
Pressure Seal is great for processing a high volume of tax 80650  Universal Paper 8" x 14" a /a Eccentric Z
forms, checks, and other business forms
* Data is printed on blank or preprinted forms, then using W-2 Pressure Seal Forms
special equipment is folded, sealed and ready for mailing ltem # __Destription Copies Size Stub Location _Perf Type  Fold Type
in one easy step Preprinted
. - . 80481 W-2 4up Version 1 Employee Copies (/B/2/2  8!/"x 14" Bottom Quodrant  Eccentric Z
* Pressure Seal saves you time and money by efficiently processing 80483 W-2 4up Version 2 Employee Copies B/G/2/2 84" x 14" Bottom Horizontal ~ Eccentric Z
high volumes of forms and eliminating the need for envelopes 80737 W-2 dup Version | Employee Copies 2/2/8/C 8/ x 11" Quandrant v
80733 W-23up Employee Copies B/2/C 8/4"x 14" Bottom Horizontal ~ Eccentric Z
W-2 Pressure Seal Forms Blnk
. . 80640 W-2 4up Version 1 n/a 8" x 14" Bottom Quadrant Eccentric 7
* Designed per IRS regulations 80602 W-2dupVersion2  n/a 8/ x 14" Botfom Horizonfal _ Eccentric Z
* Simplex imaging eliminates the need to print on both sides MW283  W-2 4up Version | /o 8/ v

* Use preprinted forms if your software prints only the forms data

* Use blank forms if your software prints the form image and data

* W-2 instructions are printed on the back of blank W-2 forms
e Order in increments of 500 Forms
V fold

Eccentric Z fold

i pev— W-2 4up
_____ #80732—Compatible to #MW285

POl ot

W-2 4up Version 1 W-2 4up Version 2

#80481—Compatible to #MW1287 #80483—Compatible to #MW1286
Universal Pressure Seal Form
Simplify printing!
Use the Universal Pressure Seal Form
to print both W-2s and 1099s.
#80650

e O T P Frst-Cnms et
W-2 4up Version 1 W-2 4up Version 2
#80640—Compatible to #MW1289 #80642—Compatible to #MW1288

New formats for 2009: W-2¢, W-3¢, 5498 and 941

W-2 Pressure Seal Fokms 13



W-2 Continuous Forms

W-2 Continuous Forms

For dot-matri int it . .
or dot-mairix printers or fypewriters Construction Options for W-2 Forms

* Guaranteed compatible with your software

¢ One FREE transmittal form included with your order

W-2 Continuous Forms

Item # Description Copy Part

Carbonless

Compatible envelope #DWENV05

(W2054 One-Wide 4pt AB,CD

(W2056 One-Wide 6pt A1,8,C2D

(W2058 One-Wide 8pt A118,(22D Electronic Reporting*—

Compatible envelope #2DWENVO5 Print recioient. sfate. local and file coi
2002052 Tuo-Wide 4pt Left D:Right A8, Y ST S0, LA QI 1015 @ e
20W2053 To-Wide 6pt Teff D71, Blank Right AB,C.2 Copy A'is not included because you file if
20W2054 Two-Wide 8pt Left D/1,0/1,0/1 Right A,8,(2,2 electronically.

Compatible envelope #DWENV05

TSCW2ER053 Twin-Set Employer 3pt 1,0 Carbonless Construction— *Electronic filing is required for payers with
TSOW2EEOS3  Twin-Set Employee 3pt  B,2.C Print on all copies without a carbon interleave. over 250 employees

TSCW2ER054 Twin-Set Employer 4pt ~ A,1,,1
TSCW2EE054 Twin-Set Employee 4pt ~ B,2,C2

TSCW2053 Twin-Set 6pt A1,D,B,2C

TSCW2054 Twin-Set 8pt A1D1B2C2

Self-Mailer

QMW2054 One-Wide 4pt A,D:B,C e : =

QMW2056 One-Wide 6pt A1,D:B,C2

20MW2056 Two-Wide 6pt Right A:B,(,2 Left:1/D,1/D

20MW2058 Two-Wide 8pt Right A-B,(,2,2 Left: 1/,1/D,1/D

QMTSW2056 Twin-Set 6pt Employer Non-Mailer 2pt A,1/D

Employee Mailer 4pt 1/D - B,C, 2 -
l‘wr—_: 2004 =

W-2 Electronic Reporting Forms

Item # Parts Copy Part One-Wide—

Carbonless Suifable for any size printer or typewriter,

[mzm&/g 9"V9/0P93 #DWENVOS . making this format our most popular

pt ,C, .

WCWA0E I 521 confinuous form.

MMCW2055 5Spt B,C22, 1/D

Self-Mailer

MMQMW2D053  4pt 1/D:8,(2

MMQMW2NDO53  4pt (non-dated) 1/D:8,C2

MMQMW2D054  épt 1/0,1/D:8,(.2,2 - 'n
W-2G, W-2C and W-9 Continuous Forms

Item # Description Copy Part

W-26 Certain Gambling Winnings

Compatible envelope #W2GENV05
(W26056 Carbonless épt (3 per page) A1,8,(2D
W-2C Corrected Wage and Tax Statement Twin Sets—

Compatible envelope #W2(ENVOS For printers that cannot legibly print more
(W20056 Non-Dated Carbonless épt A1B,C2D than four parts. Employer and employes

copies prinfed separately.

Transmittals

You need one W=-3 form to summarize all PAPER W-2 Copy A forms
for a single company (EIN). Do not use W-3 forms when e-filing.

THREE FREE W-3s are included with your W-2 order. If you need more,
please order the following items.

ltem # Description
W3052 W-3 2pt Transmittal
W3C052 W-3C 2pt Correction Transmitfal

New formats for 2009: W-2¢, W-3¢, 5498 and 941

Two-Wide -

For use on wide, 132 column printers. Employer and
employee copies are printed side by side. Version 1 has
employee copies on the right.

L

s

==, B PIRST CLASS MATL,
| SN LK BT BOCUMENT ENCLOSID

Self-Mailer -

Print form data for all copies at once. Tear off the
employer/payer copies, and the employee copies are
printed, pre-inserted into envelopes and are ready to mail.

14 W-2 Continuous Forms



W-2 Envelopes

W-2 Envelopes
; e (T | i d of 24# wh
—— Fr * Envelopes are constructed of 24# white
51 —ry P —— wove stock
* Compatible with nearly all W-2 forms
#1970 - Moisture Seal #DWENVO5 - Moisture Seal #1973 - Moisture Seal # 3UPDWENVO5 - Moisture Seal * Interior tint provides secure delivery of
#19705 - Sef Seal A#DWENVSOS - Self Seal #19735 - Seff Seal #3UPDWENVSO5 - Self Sl confidential employee information
———— ( — (I . {l\ll envelopes are imprinted in black with }
[ omiee e - e P Impoﬂcnt Tax Refu'rn Documenih Enclosed
g Rieseci according to compliance regulations
s e (EEWE
#4UPDWENVO5 - Moisture Seal #4DOWNENVO5 - Moisture Seal #80558 - Moisture Seal #4356 - Moisture Seal
#4UPDWENVSO5 - Self Seal #4DOWNENVS05 - Self Seal #80558S - Self Seal #43565 - Self Seal

e '

#W2GENVO5 #2DWENV05 #1961 #SWENVO05
—— N —=———— | =]
T T
frosoacd
#398 #4UPALT9 #W2CENVO5
Top Window Bottom Window
Top Distance From Bottom Distance From
ltem # Description Overall Size Window Size Left Edge  Bottom Edge Window Size Left Edge  Bottom Edge
Moisture Seal W-2 Envelopes
1970 W-2 Universal Double Window 55/8" x 83/4" 12" x /2" 2" 31146 916" x 214" 3e" A"
DWENV05 W-2 2up Double Window 53/4" x 83/4" 15/16" x 41/8" /2" 338" 13/8" x 41/8" /2" 1916"
1973 W-2 3up Double Window 37/8" x 81/2" 7/8' x 31/4" 38" 214" 13/16" x 31/4" 38" 1"
3UPDWENV05 W-2 3up Double Window 37/8" x 8" 1'% 31/8" 3/s" 236" 34" x 31/8" 38" 1"
4UPDWENVO5 W-2 4up Ver. 1 Double Window 53/4" x 83/4" 9/16" x 37/8" 504" 396" 11/16" x 37/8" 438" 212"
4DOWNENVO5 W-2 4up Ver. 2 Double Window 53/4" x 83/4" 34" x 313/1¢" 504" 436" Y4" x 3131¢" 516" 58"
80558 ® \\-2 4up Ver. 1A Double Window 55/8" x 9" 11/16" x 311/16" 58" 39/32" 11/16" x 311/16" 58" 15/32"
4356 ® W-2 4 Down Ver. 2 Alt. Dbl. Win. 55/8" x 9" 3/4" x 33/8" 3/8" 41" 7/8" x 33/3" 38" 5/8"
W2GENVO5 W-26 Double Window 33/4" x 9" 1"x3" /2" 234" 1"x3" 12" /8"
2DWENV05 W-2 Two-Wide Double Window 558" x 91/2" 15/16" x 41/16" 7" 31/37" 17/16" x 4116" " 11/2"
1961 ® W-2 4up Ver. 1 Double Window 55/8" x 9" 3/4" x 37/8" 38" 376" 34" x 37/8" 38" 276"
SWENVO05 W-2 2up Single Window 53/4" x 83/4" — — — 13/8" x 41/8" 1/2" 1916"
4UPALT9 ® W-2 4up 9" Double Window 55/8" x 9" 9/16" x 37/8" 506" 394" 11/16" x 37/8" 43" 27"
W2CENVO5 W-2¢ Double Window 53/4" x 9" 15/16" x 313/16" /2" 31/4" 17 x 311/16” 454" 17/8"
Self Seal W-2 Envelopes
19705 W-2/1099 Universal Double Window 55/6" x 834" " x 2/ U/ 311¢" 96" x 2" 31h6" A"
DWENVS05 W-2 2up Double Window 594" x 834" 1516 x 418" ' 33" 136" x 416" 1" 194"
3UPDWENVS05 W-2 3up Double Window 3" x 8" 1"x 314" 3" 24" " x 314" " 1"
19735 ® W-2 3up Double Window 37/8" x 81" 7' x 3" %" 2/ 136" x 34" 3" 1"
4UPDWENVS05 W-2 4up Ver. 1 Double Window 594" x 834" 96" x 378" 54" 396" 11/16" x 374" 438" 24"
4DOWNENVS05 W-2 4up Ver. 2 Double Window 594" x 894" " x 313" 56" 434" W' x 311" 56" 54"
805585 W-2 4up Ver. 1A Double Window 556" x 9" 118" x 311/6" 5" 33" 11/16" x 311/16" 56" 193"
43565 W-2 4up Ver. 2 Alt. Dbl Window 55/8" x 9" 3/4" x 33/8" 38" 44" 7/8" x 33/3" 38" 5/8"

*Not for users of ATX Software
® For high-speed inserting equipment equipment

I FREE Samples

New formats for 2009: W-2¢, W-3¢, 5498 and 941

W-2 Envelopes 15



Guide to 1099 Forms

1099 Forms: Payment statement for payments made to non-employees of a business, or for other reasons as required by the government.
If any date shown falls on a Saturday, Sunday or legal holiday, the due date is the next business day.

Due Date
. Amounts to To Recipient
Form Title What to Report To IRS (unless indicated
Report otherwise)
1042-S Foreign Person’s U.S. Source Income Income such as interest, dividents, royalties, pensions and annuities, etc., and amounts withheld under Chapter 3. Also, See form instructions March 15 March 15
Subject to Withholding distributions of effectively connected income by publicly traded partnerships or nominees.
1098 Mortgage Interest Statement Mortgage inferest (induding points) and certain mortgage insurance premiums you received in the course of your frade or $600 or more February 28 (To Payer/ Borrower)
business from individuals and reimbursements of overpaid inerest. Jonuary 31
1098-C Contributions of Motor Vehicles, Boats, | Information regarding a donated motor vehicle, boat, or airplane. Gross proceeds of more than February 28* (To Donor) 30 days
and Airplanes $500 from date of sale or
contribution
1098-E Student Loan Interest Statement Student loan interest received in the course of your trade or business. $600 or more February 28* January 31
1098-T Tuition Statement Qualified tuition and related expenses, reimt or refunds, and scholarships or grants (optional). Seg instructions February 28 Jonuary 31
1099-A Acquisition or Abandonment of Secured | Information about the acquisition or abandonment of property that is security for a debt for which you are the lender. Al amounts February 28* (To Borrower) January
Property 31
1099-8 Proceeds From Broker and Barter Sales or redemptions of securities, future transactions, commodities, and barfer exchange transactions. All amounts February 28* February 15**
Exchange Transactions
1099-C Cancellation of Debt Cancellation of a debt owed to a financial institution, the Federal Government, a credit union, RTC, FDIC, NCUA, a military $600 or more February 28* January 31
department, the U.S. Postal Service, the Postal Rate Commission, or any organization having a significant trade or business
of lending money.
1099-CAP Changes in Corporate Control and Information about cash, stock, or other property from an acquisition of control or the substantial change in capital structure | Amounts of stock or property February 28* (To Shareholders)
Capital Structure of a corporation. valued af $100 million or more January 31
1099-DIV Dividends and Disfributions Distributions such as dividends, capital gain distributions, or nontaxable distributions, that were paid on stock and $10 or more, except 5600 or February 28* January 31**
liquidation distributions. more for liguidations
1099-6 Certain Government Payments Unemployment compensation, state and local income tax refunds agricultural payments, and faxable grants. $10 or more, for refunds and February 28* January 31
unemployment
1099-H Health Coverage Tox Credit (HCTC) Health insurance premiums paid on behalf of certain individuals. Al amounts February 28* January 31
Advance Payments
1099-INT Interest Income Interest income. $10 or more (5600 or more in February 28* January 31**
some cases)
1099-LTC Long-Term Care and Accelerated Payments under a long-term care insurance contract and accelerated deather benefits paid under a life insurance contract or | All amounts February 28* January 31
Death Benefits by a viatical settlement provider.
1099-MISC Miscellaneous Income Rent or royalty payments; prizes and awards that are not for services, such as winnings on TV or radio shows. $600 or more, except $10 or February 28* January 31**
(Also, use to report direct sales of more for royalfies
$5,000 or more of consumer goods
for resale.)
Payments to crew members by owners or operators of fishing boats including payments of proceeds from sales of catch. Al amounts
Section 109A income from nongualified deferred compensation plans (NQDCs). All amounts
Payments to a physician, physicians corporation, or other supplier of health and medical services. Issued mainly by medical | $600 or more
assistance programs or health and accident insurance plans.
Payments for services performed for a trade or business by people not treated as its employees. Examples: fees to $600 or more
subcontractors or directors and golden parachute payments.
Fish purchases paid in cash for resale. $600 or more
Crop insurance proceeds. $600 or more
Substitute dividends and tax-exempt interest payments reportable by brokers. $10 or more February 15**
Gross proceeds paid fo attorneys. $600 or more February 15**
1099-0D Original Issue Discount Original issue discount. $10 or more February 28* January 31**
1099-PATR Taxable Distributions Received From Distributions from cooperatives passed through to their patrons including any domesfic production activities deduction and $10 o more February 28* January 31
Cooperatives certain pass-through credits.
1099-Q Payments From Qualified Education Earnings from qualified tuition programs and Coverdell ESAs. Al amounts February 28* January 31
Programs (Under Sections 529
and 530)
1099-R Distrubutions From Pensions, Annuifies, | Distributions from refirement or profit-sharing plans, any IRA, Insurance confracts, and IRA recharacterizations. $10 or more February 28 January 31
Retirement or Profit-Sharing Plans,
IRAs, Insurance Contracts, efc.
1099-S Proceeds From Real Estate Transactions | Gross proceeds from the sale or exchange of realestate and certain royalty payments. Generally, $600 or more February 28* February 15**

16

* The due date is March 31 iffiled electronically.
**The due date is March 15 for reporting by trustees and middlemen of WHFITs.
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Guide to 1099 Forms

Due Date
To Recipient
A ts t
Form Title What to Report n;oun s fo To IRS (unless indicated
eport otherwise)
1099-SA Distributions From an HSA, Archer Distributions from an HSA, Archer MSA, or Medicare Advantage MSA. All amounts February 28* Jonuary 31
MSA, or Medicare Advantage MSA
3922 Transfer of Stock Acquired Through an | Transfer(s) of stock acquired through an employee stock purchase plan under section 423(¢). All amounts February 28* January 31
Employee Stock Purchase Plan Under
Section 423(c)
5498 IRA Confribution Information Contributions (including rollover contributions) to any individual refirement arrangement (IRA) including a SEP, SIMPLE, and | All amounts May 31 (To Participant) For
Roth IRA; Roth conversions; IRA recharacterizations; and the fair market value (FMV) of the account. FMV/RMD Jan 31; For
contributions, May 31
5498-ESA Coverdell ESA Contribution Information | Contributions (including rollover contributions) to a Coverdell ESA. All amounts May 31 April 30
5498-SA HSA, Archer MSA, or Medicare Contributions to an HSA (including transfers and rollovers) or Archer MSA and the FMV of an HSA, Archer MSA, or Medicare | All amounts May 31 (To Parficipant) May 31
Advantage MSA Information Advantage MSA.
W-26 Certain Gambling Winnings Gambling winnings from horse racing, dog racing, jai alai, lotteries, keno, bingo, slof machines, sweepstakes, wagering Generally, 5600 or more; February 28 January 31
pools, poker tournaments, etc. $1,200 or more from bingo or
slot machines; $1500 or more
from keno
W-2 Wage and Tax Stafement Wages, fips, other compensation; social security, Medicare, withheld income faxes; and advance eamed income credit (EIC) | See separate instructions To SSA To Recipient
payments. Include bonuses, vacation allowances, severance pay, certain moving expense payments, some kinds of travel
allowances, and third-party payments of sick pay.
Last day of February* January 31

* The due date is March 31 iffiled electronically.
**The due date is March 15 for reporting by trustees and middlemen of WHFITs.

1099 Ordering Guide

Which forms do you need?

Use the table above to determine which form you need.

Do you need blank or preprinted forms?
If your software prints only the recipient data, use preprinted forms. If your
software prints the recipient data AND the form itself (boxes, etc.), use blank
How are you printing forms? perforated laser paper.
For laser and inkjet printers, use laser forms. For dot-matrix printer or
typewriters, use continuous forms. If you process a larger volume of forms,
consider using pressure seal to save time.

How will you deliver forms to your employees?
Don't forget window envelopes made specifically for our forms for easy,
secure mailing. For more efficient mailing, use self-seal envelopes.
What type of software are you using?
Standard 1099 formats are compatible with most software programs.
Standard formats are available for all 1099s. Non-standard formats (i.e.,
4up) are available for 1099-MISC and 1099-R. Request a free sample to
ensure compatibility with your software.

How many parts do you need?
If you need to file 1099s with city or local agencies (most common for
1099-MISC and 1099-R), order a 4 or 5 part form.

How many 1096 Transmittal forms do you need?

Use one 1096 Transmittal form for all of the 1099, 1098, 5498, and W-2G
forms filed by a single EIN or TIN. Use one 1096 for each type of form filed.

Parts Required for States

Options for Efficient Printing

State Parts State Parts State Parts

Alabama** 4or5 Kentucky** Jord North Dakota 4or5

Blank Forms Aloska 3 Louisiana Jord Ohio** Jord

Use with soﬁ‘v.vc’re that prims the actual form (boxes, headers, e 4 e 405 OKahoma 405

etc.) AND recipient data in one pass. Arkansas 4orh Maryland** Jord Oregon Jord

Preprimed Forms California 3ord Massuchusetts dorh Pennsylvania** 4ors
Use with software that prints only the recipient data. Colorado dors Michigan** 3 Rhode Island 4

. Connecticut 4orh Minnesota 3ord South Caroling 4ors
Continuous Forms Delaware** 4or5 Mississippi 4or5 South Dakota 3
Use with dot-matrix printers or fypewriters. District of Columbia 4 Missouri** Jord Tennessee 3
Pressure Seal Forms Florida B Montana dorh Texas 3

Ideal for easily printing and mailing a large volume of forms. Georgio Sord Nebraska 4ors Utah 4ors

Hawaii Jord Nevada 3 Vlermont Jord
E"VEIOPGS Idaho 4or5 New Hampshire 3 Virginia 4
Secure delivery for all types of 1099s. Illinois Jord New Jersey 4 Washington 3
Sets & Kits Indiana Jord New Mexico Jord West Virginia 4

Get 1099 forms in one convenient set; some include envelopes. lown Jord New York™ g Wiscon_sm )
Kansas 4 North Carolina 4o Wyoming 3

Other Wage & Withholding Forms

Quarterly and annual reporting forms, such as 940, 941 and
945 Forms are also available; call for details.

States noted as 3 or 4 part for 1099-MISC filing: If federal taxes have been withheld on the T099-MISC, then a 4-part form is required; otherwise, a copy is
not required to be filed with the recipient’s personal taxes.

*Some states require a 5-part form if Box 16 (State tax withheld) is filed in on the 1099-MISC form. .
Guide fo 1099 Forms 17



1099 Sets and Kits

1099 Kits Wlth Envelopes 1099 Kits with Envelopes M ooe o,
Included R g
Kits include all forms required for filing with tem # Parts Format  Envelope L
federal, state and local agencies based on 1099-DIV - Dividends & Distribufions
the number of parts needed and envelopes. DIVS3E 3pt 2up RDWENVS05
Use the “Part Requirements by State” chart DIVS3EG St 2up RDWENVOS
on page 17 to determine the parts needed g:ﬁig[} m gﬁg RRDDWWEEh:w\QS{?SS
for the state(s) in which you file. 1099-MISC - Miscellaneous Income
¢ Order the quantity equal to your number MISCS3E 3pt 2up RDWENVS05
of employees in increments of 25 sets MISCS3EG 3pt up RDWENV05
(Example: 17 employees order 25 sets; 67 MISCS4E At 2 RDWENVS05
employees order 75 sets) MISCS4EG dpt 2up RDWENV05
o S . MISCS5E Spt 2up RDWENVS05
All kits include preprinted forms TR o W RWERES
* NOTE: ltems ending in “E” come with 1099-R - Distributions from Pensions, Annuities, Etc.
self seal envelopes and those ending in RS4E dpt Jup RDWENVS05
“EG" come with standard moisture seal RS4EG dpt 2up RDWENV05
envelopes RS6E bpt 2up RDWENVS05
RS6EG 6 2w ROWENVOS
1099-INT - Interest Income
INTS3E 3t 3w 99DWENVSOS
INTS3EG 3pt 3up 99DWENVO5 1099-MISC 2up Laser Kit with Envelope
Kits with Envqlopes are Convenient :NEZEG ZE: gﬁg ZZDDV&IEE'L\(/S(?SS H#MISC3E
for Small Businesses.
1099 Sets (no envelopes included)
1099 Laser Sets et
* Sets include all forms required for filing Item # Description Format Envelope =
with federal, state and local agencies 1099-DIV B
based on the number of parts needed DIVS305 Preprinted 3pt 2up RDWENV05
¢ Blank sets include red-scannable Copy A B:ELE‘%SOS Eﬁ?\tn;;[: il gﬂg zgwgmgg I
e Each 8'/2" x 11" sheet is developed in DIVSET405 Blank 4pt 2up RDWENV05
compliance with IRS regulations 1099-INT
R . . . INTS305 Preprinted 3pt 3up 99DWENVO5
1099-R 2up format is compatible with INTS405 Preprinfed 4pt___ 3up __ 99DWENVOS
most software; to confirm compatibility INTSET305 Blonk
. ank 3pt 3up 99DWENVO05
with the 3up and 4up formats, call or INTSETA05 Blank 4yt 3 SODWENVOE
request a free sample T099-MISC -
* One FREE 1096 transmittal form is MISCS305 Preprinted 3pt 2up RDWENV05
included with your order MISCS405 Preprinted 4pt 2up RDWENV05 |
R . MISCS505 Preprinted 5pt 2up RDWENVO5
Ofrder *lhe quantity equal to Y?;;”“mber WSGE30  Bank20p3t 2w ROWENVOS
o s plopees o nsEieis of 22 sxi WISCSETA05 Blonk 20p dpt 2up__ ROWENVOS
(Example: 17 employees order 25 sets 67 MWSCSETS05 Blank 2up Spt w ROWENVOS
employees order 75 sets) 1099R
RS405 Preprinted 4pt 2up RDWENVO5 S
RS605 Preprinted 6pt 2up RDWENV05 e
RS805 Preprinted 8pt 2up RDWENVO5 .
RAUPSE05 Peprinied pf_ dup __ RAUPDWENVOS %9'5’&'28 52”" 4pt Preprinted Set
R4UPS805 Preprinted 8pt 4up R4UPDWENVO5
RSET405 Blank 4pt 2up RDWENVO5
RSET605 Blank épt 2up RDWENVO5
RSET805 Blank 8pt 2up RDWENVO5
R4UPSET605 Blank 6pt 4up R4UPDWENVO5
R4UPSETB05 Blank 8pt 4up R4UPDWENVO5 ez
1098 = s e
BIBTSET05 Preprinted 3pt 3up 99DWENV05 :
QOmmm
1096 Transmittals

You need one 1096 form to transmit a summary of 1099, 1098, 5498 and W-2G
forms filed by a single EIN or TIN. Use one 1096 for each type of form filed.

If you need more than the THREE FREE copies we send with your 1099s, order
#B109605.

New formats for 2009: W-2¢, W-3¢, 5498 and 941

1 1099 Laser Sets



1099 Laser Forms

o

om 1099-MISC C

Most Popular Preprinted
1099 Laser Forms

Guaranteed compatible with your software

e Each 8'/." x 11" sheet is perforated
according to IRS regulations

¢ If you need more 1096 Transmittals than
the FREE copy we send with your 1099s,
order #B109605 (see page 20)

¢ Order the quantity equal to your number
of employees in increments of 25 forms
(Example: 17 employees order 25 forms;
67 employees order 75 forms)

Item # Description Format

1099-MISC  Miscellaneous Income
Compatible Envelope #RDWENVO5

TO77NIL HECpRA Copre 7 1099-R dup Recipint Copies B/2/(/2 BIISFEDOS1099-MISC Federal Copy A 2w
#BIMlISB205 #BRAUPOS BISRECOS _ 1099-MISC Recipient Copy B 20p
BMISPAYO5  1099-MISC Payer Copy C 2up
BMIS105 1099-MISC Payer State Copy 1 2up
BMIS205 1099-MISC Recipient State Copy 2 2up
BMISB205  1099-MISC Recipient Copies B/2 2up
1099-R Distributions From Pensions, Annuities, efc.
Compatible Envelope #RDWENVO5 (unless noted)
BRFEDOS 1099-R Federal Copy A 2up
BRPAY05 1099-R Payer State/City/Local Copy 1/D 2up
BRBO5 1099-R Recipient Federal Copy B 2up
BR205 1099-R Recipient State/City/Local Copy 2 2up
BRREC0S 1099-R Recipient File Copy C 2up
BR3UP05 1099-R 3up Recipient Copies B/C/2 3up
Compatible Envelope # 99DWENV05
BR4UPOS 1099-R 4up Recipient Copies B/2/(/2 dup
Compatible Envelope #R4UPDWENV05
LR4UP 1099-R 4up Recipient Copies B/2/(/2 - 4up
Alternate format.
Compatible Envelope #DWR4
LR4UPER 1099-R 4up Payer 4up
Copies 1/0,1/D,1/D,1/D

1099-MISC Federal Copy A 1099-INT Federal Copy A 1099-DIV  Dividends & Distributions

#BMISFEDOS #BINTFEDOS Compatible Envelope #RDWENVOS
BDIVFEDO5 ~ 1099-DIV Federal Copy A 2up
BDIVRECO5 ~ 1099-DIV Recipient Copy B 2up
2 u BDIVPAYO5  1099-DIV Payer Copy C 2up

898 [Cvon_[Jcore

1099-INT Interest Income
Compatible Envelope #99DWENVO5

BINTFEDO5 ~ 1099-INT Federal Copy A 3up
BINTRECO5 ~ 1099-INT Recipient Copy B 3up
BINTPAY05 1099-INT Payer Copy C 3up

ron 1099
Do Not Cut or Separate Forms on This Page
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1099-DIV Federal Copy A 1099-R Federal Copy A
#BDIVFEDOS #BRFEDOS

New formats for 2009: W-2¢, W-3¢, 5498 and 941
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1099 Laser Forms

1099 Preprinted Laser Forms

* Guaranteed compatible with your software

e Each 8" x 11" sheet is perforated
according to IRS regulations

* Order the quantity equal to your number
of employees in increments of 25 forms
(Example: 17 employees order 25 forms;
67 employees order 75 forms)

1096 Transmittals

You need one 1096 form to transmit a summary of 1099, 1098,
5498 and W-2G forms filed by a single EIN or TIN. Use one 1096 —— e

for each type of form filed.

If you need more than the THREE FREE copies we send with your

1099s, order #B109605.

ltem # Destription Format
1098 Mortgage Interest Statement

Compatible Envelope #99DWENVO5
B1098FEDO5 1098 Federal Copy A 3up
B1098RC0O5 1098 Recipient Copy C Jup
B1098PYO5 1098 Payer Copy B Jup

1098-C Contributions of Motor Vehicles, Boats

and Airplanes
Compatible Envelope #1098CENV

B1098CA05  1098-CIRS Copy A Tup
B1098(B05  1098-C Donor Copy B Tup
B1098CC05  1098-C Donor File Copy C Tup
B1098CD05  1098-C Donee Copy D Tup
1098-E Student Loan Interest Statement
Compatible Envelope #99DWENV05

B9BEFEDO5  1098-E Federal Copy A 3up
B9BERECO5  1098-E Borrower Copy B 3Jup
BYBEPAYO5  1098-E Recipient Copy C 3up

1098-T Tuition Statement
Compatible Envelope #99DWENVO5

B9BTFEDOS  1098-T Federal Copy A 3up
B9BTRECO5  1098-T Student Copy B 3up
B9BTPAYDS  1098-T Filer Copy C 3up
1042-S Foreign Person’s U.S. Source Income

Subject to Withholding
Compatible Envelope #42SSWENV05

ltem # Description Format
1099-A Acquisition/Abandonment of Secured Property
Compatible Envelope #99DWENVOS
BAFED05S 1099-A Federal Copy A 3up
BARECO5 1099-A Borrower Copy B 3up
BAPAY05 1099-A Lender Copy C 3up
1099-B Proceeds From Broker Transactions
Compatible Envelope #RDWENVOS
BBFEDO5 1099-B Federal Copy A 2up
BBREC05 1099-B Recipient Copy B 2up
BBPAY0S 1099-B Payer Copy C 2up
1099-C Cancellation of Debt
Compatible Envelope #99DWENV05
BCFEDO5 1099-C Federal Copy A 3up
BCRECO5 1099-C Debtor Copy B 3up
BCPAY05 1099-C Creditor Copy C 3up
1099-CAP Changes in Corp. Control/Cap. Structure
Compatible Envelope #99DWENVO5
BCAPFEDO5  1099-CAP Federal Copy A 3up
BCAPB05 1099-CAP Shareholder Copy B 3up
BCAPC05 1099-CAP Corp. Copy C 3up
1099-DIV Dividends & Distributions (See page 19)
1099-G Certain Government Payments
Compatible Envelope #99DWENVO5
BGFEDOS 1099-6 Federal Copy A 3up
5028 1099-G Recipient Copy B Jup
5029 1099-6 Payer Copy C Jup
1099-INT Inferest Income (See page 19)
1099-LTC  Long-Term Care & Accelerated Death Benefits
BLTCFEDO5  1099-LTC Federal Copy A 3up

1099-MISC Miscellaneous Income (See page 19)

1042SFED05 ~ 1042-S Federal Copy A 2up
10425B05 1042-S Recipient Record Copy B 2up
10425005 1042-S Recipient Federal Copy C 2up
10425D05 1042-S Recipient State Copy D 2up
1042SE05 1042-S Withholding Agent Record Copy E 2up
3921 Exercise of Incentive Stock Option NEW
under Section 422(b)
Compatible Envelope #990WENVO5
B3921FED05 3921 Federal Copy A 3up
3922 Transfer of Stock Acquired Through NEW
Employee Stock Purchase Plan under
Section 423(c)
Compatible Envelope #990WENV05
B3922FED05 3922 Federal Copy A 3up
5498 IRA Contribution Information NEW FORMAT 2009
Compatible Envelope #RDWENVO5
B5498FEDO5 5498 Federal Copy A 2up
B5498RC05 5498 Participant Copy B 2up
B5498PY05 5498 Trustee or Issuer Copy C 2up

5498-ESA  Coverdell ESA Contribution Information
Compatible Envelope #99DWENVO5
BESAFED05  5498-ESA Federal Copy A 3up

BESABOS 5498-ESA Beneficiary Copy B 3up

5498-SA HSA, ArcherMSA, or Medicare Advantage Information
Compatible Envelope #99DWENV05

B9BMSFDO5  5498-SA Federal Copy A 3up
9380 5498-SA Participant Copy B 3Jup
9381 5498-SA Trustee Copy C Jup

1099-0ID Original Issue Discount
Compatible Envelope #99DWENVO5
BOIDFEDO5 ~ 1099-0ID Federal Copy A 3up
BOIDRECO5 ~ 1099-0ID Recipient Copy B 3up
BOIDPAYO5 ~ 1099-0ID Payer Copy C 3up
1099-PATR  Taxable Distributions From Cooperatives
Compatible Envelope #99DWENV05
BPATRFEDO5  1099-PATR Federal Copy A 3up
BPATRRCO5 ~ 1099-PATR Recipient Copy B 3up
BPATRPY05 ~ 1099-PATR Payer Copy C 3up
1099-Q Payments From Qualified Education Programs
Compatible Envelope #99DWENVO5
BQFEDO5 1099-Q Federal Copy A 3up
BQRECO5 1099-Q Recipient Copy B 3up
1099-R Distributions from Pensions, Annuities, Etc.
(See page 19)
1099-S Proceeds From Real Estate Transactions
Compatible Envelope #99DWENVOS
BSFED0S 1099-S Federal Copy A 3up
BSRECO5 1099-S Transferor Copy B 3up
BSPAY05 1099-S Filer or State Copy C 3up
1099-SA Distributions From an HSA, Archer MSA, or
Medicare Advantage
Compatible Envelope #99DWENVOS
BMSAFEDO5  1099-SA Federal Copy A 3up
9377 1099-SA Recipient Copy B 3up
9378 1099-SA Payer or State Copy C 3up

20 1099 Laser Forms

Formats may change in compliance with IRS standards.
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1098-T Federal Copy A
#B98TFEDOS
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1099 Laser Forms
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1099-S Federal Copy A
#BSFEDOS

1099-B Federal Copy A
#BBFEDOS

i
1099-6 Federal Copy A
#BGFEDOS
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1099-A Federal Copy A
#BAFEDOS

1099-Q Federal Copy A
#BQFEDOS

1099-01D Federal Copy A
#BOIDFEDO5
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1098 Federal Copy A
#B1098FEDOS

1099-LTC Federal Copy A
#BLICFEDOS
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1099-PATR Federal Copy A
#BPATRFEDOS



1099 Blank Laser Paper

1099 Blank Perforated Laser Paper

* Compatible with 1099 software that prints
both image and data (formats vary; request a
sample to ensure the format works with your
software)

* 1099-R recipient copies can be printed in
2up, 3up or 4up formats

* The IRS requires that recipient copies be
printed on perforated paper

* “Backer” indicates which parts of the form
have instructions printed on the back

e Order in increments of 100 sheets

* Priced by the sheet

1099 Blank Laser Paper
Compatible
ltem # Description Envelope
WONEPERFO5 2up 1099-MISC, -B, -DIV, -R RDWENVO5
WONEPERFMIO5 2up with 1099-MISC instructions
on the top form RDWENVO5
80014 2up with 1099-MISC instructions
on both forms RDWENVO5
80637 2up with 4" side Perf RDWENV05
BI9PERFO5 3up with 2" side Perf 99DWENVO5
BYIPERFMIOS 3up with 14" side Perf with 1099-MISC
instructions on top and middle forms ~ 99DWENVO5
4UPPERFO5 4up 1099-R 4UPDWENVO5
or DWR4
80728 4up 1099-R with instructions 4UPDWENVO5
or DWR4
B4PERF05 4up Universal 1099-R and 1099-MISC  1970*
9ONEPERFO5 1099 3-up without side Perf 99ENVA

*Not for use with ATX Software

REQUEST A SAMPLE of our envelopes if you

plan to use them with blank 1099 paper.

It's important to ensure that window placement
is compatible with the information your
software prints.

I Compatible Envelopes - pg. 25

New formats for 2009: W-2¢, W-3¢, 5498 and 941

[nstructions Here

2up Blank Paper
#WONEPERFO5

#WONEPERFMIOS (with 1099-MISC instructions on fop form)
#80014 (with 1099-MISC instructions on both forms)

14" side perf —3p |

2up Blank Paper with Side Perf

#80637

Recipient ;
Copy (MISC
Recipient State i
Copy; 1099-R
Recipient Federal |
Copy)

Payer Copy
(1099-R
Recipient Copy) !

Recipient Copy Recipient

I (1099-R Instructions
Recipient (1099-R
i State Copy) Recipient
State Copy)
Payer Copy/Instructions

i (1099-R Recipient Instructions)

4up Universal Blank Paper

#B4PERFO5

Instructions Here

[nstructions Here

4" side perf =
i
3up Blank Paper with Side Perf
#B9IIPERFOS

#BIIPERFMIOS (with 1099-MISC inst.)
#90NEPERFO5 (no side perf)

4up Blank Paper
#4UPPERFO5

22 1099 Blank Laser Paper



1099 Pressure Seal Forms

7 Universal Pressure Seal Forms
Why Pressure Seﬂl : ltem #  Destription Size Stub Location Perf Type Fold Type
* Pressure Seal is great for processing a high volume of tax 80650 Universal Paper 814" x 14" /a n/a Eccentric Z
forms, checks, and other business forms
* Data is printed on blank or preprinted forms, then using 1099 Pressure Seal Forms
special equipment is folded, sealed and ready for mailing ltem # _Description Copies Size Fold Type
in one easy step Preprinted
_ N _ 80485 10997 Recpient Copy B g 1
* Pressure Seal saves you time and money by efficiently processing 80487 T099-MISC Recipient Copies 2, B g/ 1
high volumes of forms and eliminating the need for envelopes IWISCPSB_ 1099-MISCw/instuctions_Recipient Copies 2,8 8/ x 11" 1
MW1304  1099-R 3up 84" x 14" Eccentric Z
1099 Pressure Seal Forms 80735 1099-RAupVesson 1 Redpient Copies /2/8__ 8/ x 11"V
. . 80799 1099-R4up Version 1 Recipient Copies 2/2/CB 81" x 14" Eccentric 1
* Designed per IRS regulations 80736 10981 Recipient Copy B gix N 1
* Simplex imaging eliminates the need to print on both sides Blank
. . . 803491 Multi-Purpose n/a g x11" 1
* Use preprinted forms if your software prints only the forms data 80752 1099R Blank

* Use blank forms if your software prints the form image and data + Bestused with 1099NT and 109901V

¢ Order in increments of 500 Forms

Universal Pressure Seal Form

Simplify printing!
Use the Universal Pressure Seal Form to print both W-2s
and 1099s.

7 fold Eccentric Z fold V fold #80650

1099-R 4up 1099-INT 1099-MISC
#80799—Compatible fo #MW1240 #80485—Compatible fo #MW351 #80487—Compatible to #MW353

1099-R 4up 1098-T 1099 Multi-Purpose
#80735—Compatible to #MW284 #80736—Compatible to #MW359 #80349—Best used for 1099-INT and 1099-DIV

1099 Pressure Seal Forms 23



1099 Continuous Forms

1099 Continuous Forms

Most Popular 1099s
Item # Description Copy Part
1099-DIV Dividends & Distributions

Compatible envelope #RDWENV05
(DIV053 1099-DIV 3pt Carbonless AB,C
(DIV054 1099-DIV 4pt Carbonless A State, B,C

QMDIVO54  1099-DIV 4pt SM A State,C: B

1099-INT Interest Income
Compatible envelope #99DWENV05

(INT053 1099-INT 3pt Carbonless ABC

(INT054 1099-INT 4pt Carbonless A State, B,C

QMINTO54  1099-INT 4pt SM

AState, C : B

MMPAINT052  1099-INT 2pt ER SM State/C:B

MMINTNDO52  1099-INT 2pt Non-Dated ER SM State/C:B

1099-MISC  Miscellaneous Income

Compatible envelope #RDWENV05
(MIS053 1099-MISC 3pt Carbonless AB,C
(MIS054 1099-MISC 4pt Carbonless A State, B,C
(MIS055 1099-MISC 5pt Carbonless A1,8,2,C
PAMIS053  1099-MISC 3pt SM AC:B
PAMISO54  1099-MISC 4pt SM A State,C:B
QMMIS055  1099-MISC 5pt SM AL C:B2
MMMISO5T  1099-MISC Tpt ER B
MMPAMIS052  1099-MISC 2pt ER SM (:B
MMQMMIS053  1099-MISC 3pt ER SM (:B2
MMMISND053  1099-MISC 3pt Non-Dated ER SM (:82
1099-R Distributions From Pensions, Annuities, etc.

Compatible envelope #RDWENV05
(RO54 1099-R 4pt Carbonless AB,CD
(RO56 1099-R 6pt Carbonless A1,8,C2,D
QMRO54 1099-R 4pt SM AD:BC
QMRO56 1099-R 6pt SM A1D:BC2

Transmittals

You need one 1096 form fo transmit
a summary of 1099, 1098, 5498 and
W-2G forms files by a single EIN or
TIN. Use one 1096 for each type of
form filed.

THREE FREE 1096 forms are included
with your 1099 order. If you need
more, please order using the following
item number.

ltem # Description
1096052 1096 2pt Transmittal

NEW
FORMAT!

Other 1099s

ltem # Description

Copy Part

1099-A Acquisition/Abandonment of Secured Property

Compatible envelope #99DWENVOS

(SA054 1099-A 4pt Carbonless A State, B,C,
1099-B Proceeds From Broker & Barter

Exchange Transactions -

Compatible envelope #RDWENVOS
(B053 1099-B 3pt Carbonless ABC
(B054 1099-B 4pt Carhonless A State, B,C
1099-C Cancellation of Debt

Compatible envelope #99DWENVO5
(C053 1099-C 3pt Carbonless ABC
1099-G Certain Government Payments

Compatible envelope #99DWENVO5
(6054 1099-6 4pt Carbonless A State,B,C
1099-LTC Long-Term Care & Accelerated Death Benefits

Compatible envelope #99DWENVOS
(LTC054 1099-LTC 4pt Carbonless ABCD
1099-0ID  Original Issue Discount

Compatible envelope #99DWENVOS
(0ID054 1099-0ID 4pt Carbonless A, State, B,C
1099-PATR  Taxable Distributions Received

From Cooperatives

Compatible envelope #99DWENVO5
(PATRO54 1099-PATR 4pt Carbonless A State, B,C
MMQMPATR052 1099-PATR 2pt ER SM (:B

1099-Q Payments From Qualified Education Programs

Compatible envelope #99DWENVOS

Q053 1099-Q 3pt Carbonless ABC
1099-S Proceeds From Real Estate Transactions

Compatible envelope #99DWENVOS
(5053 1099-S 3pt Carbonless AB,C
(5054 1099-S 4pt Carbonless A,State,B,C
QMS053 1099-S 4pt SM A,State,CB
Item # Description Copy Part
1098 Mortgage Interest Statement

Compatible envelope #99DWENVO5
(1098053 1098 3pt Carbonless AB,C
(1098054 1098 4pt Carbonless A State,B,C
PA1098054 1098 4pt SM A State,C:B
MMPAT098052 1098 2pt ER SM C:B
MM9BND052 1098 2pt Non-Dated ER SM (:B
1098-T Tuition Statement

Compatible envelope #99DWENVO5
(10987053 1098-T 3pt Carhonless ABC
(10987054 1098-T 4pt Carbonless A State,B,C
PA981054 1098-T 4pt Mailer A State,C:B
MMPA98T052  1098-T 2pt ER SM C:B
5498 IRA Contribution Information

Compatible envelope #RDWENVOS
IMMPA5498052 5498 2pt ER SM (:B
(5498053 5498 3pt Carbonless AB,C
1042-S Foreign Person’s US Source Income

Subject to Withholding

Compatible envelope #42SSWENV05
(10425055 1042-S 5pt Carbonless ABCDE

ER = Electronic Reporting

SM = Self Mailer (Does not require a separate envelope)

1099-MISC 4pt Carbonless
#MIS054

1099-R 4pt Carbonless
#(R054

3
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i
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1099-MISC 4pt Self-Mailer
#PANIS054
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1099 Envelopes

1099 Envelopes

Envelopes are constructed from 24# white
wove stock
* Compdtible with nearly all W-2 & 1099 forms
#1970 - oisture Seal #ROWENVOS - Moistue Seal #99DWENVOS - Moisure Seal * Interior fint provides secure delivery of
#1970S - Self Seal #RDWENVSO5 - Self Seal #99IDWENVS05 - Self Seal recipient’s information on the forms
¢ All envelopes are imprinted in black with
“Important Tax Return Document Enclosed”
=
z . =
——
#99ENVA - Moisture Seal #RAUPDWENVOS5 - Moisture Seal #RALTY - Moisture Seal

#RAUPDWENVSQ5 - Self Seal

#42SSWENVO5 - Moisture Seal #99SWENVO5 - Moisture Seal #70007 - Moisture Seal
#700075 - Self Seal
Top Window Bottom Window
Top Distance From Bottom Distance From
ltem # Description Overall Size Window Size Left Edge  Bottom Edge Window Size Left Edge  Bottom Edge
Moisture Seal 1099 Envelopes
T098CENV (not shown) 1098C Double Window 558" x 9" 156" x 395" A" 354" 115" x 3" 7" 113/16"
1970 1099 Universal Double Window 558" x 83/4" " x 2" " 311/16" 916" x 212" 31" 114"
RDWENVO5 1099 2up Double Window 558" x 83/4" 136" x 338" n" 31/e" 176" x 33" n' 172"
99DWENVO5 1099 3up Double Window 3R" x 814" 1"x 318" n' 234" 114" x 31" /8 5"
99SWENV05 1099 3up Single Window 37" x 814" — — — 116" x 314" n' 5"
99ENVA @ 1099 Double Window 35/16" x 93/16" 1"x 3546" 6" 206" 114" x 356" e 34"
RAUPDWENVO5 1099-R 4up Double Window 534" x 83/4" " x 4he " 314" 116" x 315/16" 4" 294"
RALT9 @ 1099-R 4up Alt. Double Window 55" x 9" 34" x 4ije" 3" e 146" x 41/6" " 254"
DWR4 (not shown) @ 1099-R 4up Alt. Double Window 534" x 9" 11/16” x 356" 54" 3506" /16" x 354" 45h6” 114"
42SSWENV05 1042-S Single Window 558" x 9" — — — 114" x 396" n' /3"
70007 ® 1099 for Jack Henry Software 3B x 9 A" x 354" n" 234" 19/16" x 354" n' n'
Self Seal 1099 Envelopes
19705 W-2/1099 Universal Double Window 554" x 834" A" X 24" ' 31146 946" x 212" 314" 114"
RDWENVS05 1099 2up Double Window 556" x 834" 136" x 3%" ' 311/6" 1746" x 358" n' 172"
99DWENVS05 1099 3up Double Window 37" x 814" 1"x 318" ' 23" 114" x 31" n' 5"
RAUPDWENVS05 1099-R 4up Double Window 594" x 834" " x 4" k" 316" 11/16" x 315/16" an' 258"
700075 1099 for Jack Henry Software 3B x 9 T/8" x 354" n 234" 19/16" x 354" " n"

All envelopes have side seams
® for high-speed inserting equipment

I FREE Samples

New formats for 2009: W-2¢, W-3¢, 5498 and 941

1099 Envelopes 25



Winfiler

1099 & W-2
Reporting Software

All the Tools You Want...from Start to Finish
Winfiler software is a complete 1099 and W-2

reporting solution designed to help you eliminate

time spent on wage and income reporting.

Import Data from Other Software
WinfilerEZ can import your data from other applications,
including QuickBooks®, to save even more time!

Save Time with WinfilerEZ
Easy Data Entry

* Easy-to-use, intuitive navigation

* Information can be rolled forward from year-to-year

* Automatic data checking, decimal placement and WinfilerEZ has it all l':fkanE
easily changed default settings DENO

* Data organized by payer

Comprehensive Functionality
* Unlimited payers and payees

* Online updates

* Network installation available

* E-filing available

Streamlined Printing
* Preview forms on-screen before printing

* Print on condensed forms and save time — all forms
for one employee are printed on the same page —
no separating and collating needed

* Order software, forms and envelopes in one
convenient set

* Use preprinted or blank forms

v All W-2 Forms

v All 1099, 1098, and 5498 Forms
v W-3, 1096, W-2c and 1099 Corrections

v Payer, Payee, Returns and ProForma Journals
v Express Services E-Filing Center

v/ Data Import

v Unlimited payers and payees

Ideal for any business with
more than 25 W-2s or 1099s!



WinfilerEZ Software Packages
All software is bundled with W-2 or 1099-MISC forms

All software bundles include condensed employee forms, where
all copies are printed on a single page to gain efficiency. Simply
print, fold, and insert into an envelope - no separating or
collating needed!

WinfilerEZ with Preprinted Forms
Preprinted forms have all of the boxes and form ftitles printed,
WinfilerEZ will fill in the data.

WinfilerEZ with Preprinted W-2 Forms

Packages for: Includes:
* 50 Employees  WinfilerEZ software for preprinted forms
* 100 Employees e W-2 Employer Copy A(federal), 1(state/
e 250 Employees local), and D(file)
* W-2 condensed 4up Employee Copy
B/C/2/2 (federal/file/state/local)
¢ Envelopes for mailing employee copies

WinfilerEZ with Preprinted 1099-MISC Forms

Packages for: Includes:
* 50 Recipients * WinfilerEZ software for preprinted forms
* 100 Recipients e 1099-MISC Payer Copy A(federal),
e 250 Recipients 1(state), and C(file)
e 1099-MISC condensed 2up Recipient Copy
B/2(federal/file)
* Envelopes for mailing recipient copies

WinfilerEZ with Blank Forms

WinfilerEZ will print all of the form boxes, titles, and recipient data on blank
perforated paper.

WinfilerEZ with Blank W-2 Forms

Packages for: Includes:
* 50 Employees * WinfilerEZ software for blank forms
* 100 Employees * W-2 Employer Copy A(federal, red
* 250 Employees scannable) and 2up blank paper for
Employer Copy 1(state/local) and D(file)
* W-2 Employee condensed 4up blank
paper with instructions for copies
B/C/2/2(federal/file/state/local)
* Envelopes for mailing employee copies

WinfilerEZ with Blank 1099-MISC Forms

Packages for: Includes:
* 50 Recipients * WinfilerEZ software for blank forms
* 100 Recipients e 1099-MISC Payer Copy A(federal, red
e 250 Recipients scannable) and 2up blank paper for Payer
Copy 1(state) and Cffile)
e 1099-MISC Recipient condensed 2-up
blank paper with instructions for copies
B(federal) and 2(file)
* Envelopes for mailing recipient copies

Ideal for any business
with less than
25 W-2s or 1099s!

EZ1099W2.com

Easy 1099 and W-2 Filing

You enter data online,
EZ1099W2.com does the rest
* E-file with the IRS and SSA

* Print and mail recipient copies

* Provide payer copies

* Email filing confirmation

Everything is done for you

E-file with IRS or SSA

1099s will be e-filed with the IRS and W-2s e-filed with
the SSA. Separate W-3 or 1096 transmittal forms are
not required.

Print and Mail Recipient Forms
We print and mail each recipient 4 copies of the 1099
or W-2 to attach to tax returns or keep on file.

Provide Payer Copy

After forms are submitted, we post a PDF for your files. You
can also use this copy to mail state and local government
agencies as required. (EZ1099W2.com does not file with
states, cities, or local governments.)

Email Confirmation

We'll email you a confirmation when your forms have been
successfully submitted.

Easy Data Entry

You enter data online, on a screen that looks like the actual
1099, W-2, or 941 form or import data from QuickBooks®
or other software, then your data rolls over each year.

Easy Reconcilliation

After you've entered data for each recipient you can:
* Review and edit information

* Generate reconciliation reports

* Submit all of forms or only those selected

EZ1099W2.com is affordable!

Only $4.95 per form special code to get
W2 1099-MISC  1099-INT 941 ONE FREE FILING
W-2c  1099-DV  1099-R 944 Faiyewr seles

consultant for details.

Use your
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Your 1099 & W-2 Partner...

We're here to answer your questions and help .
you get the right tools for wage and information - P '
reporting. Please give us a call if you would like e =
more information or need help selecting the right
forms.

Our goal is to deliver everything you need to run
your business successfully!

And More...

We can help with all the forms your
business needs.

* Business computer checks p—
e EE’%‘%S‘::;‘,S:K:IE fgiff ;,f y
Y ;;‘::n;:%'::;;:.,ffd
* Window envelopes Imporgay,
Mformatio, Encloseq
€

Xk

* Quality presentation folders

* Standard and specialty mailing envelopes

* Check-writing software for QuickBooks®

FIRST CLASS MAIL q

Formats may change in compliance with IRS standards
All names are property of their respective companies
BFCATO9 (0509) J1551



